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Room Interface 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Content Frame – All content including PowerPoint slides, images, and web 
pages will appear here. 
 
Text Chat Frame – You can use a public or a private text chat.  Click on the 
drop-down next to To: to choose who you want to chat with.  Then, type your 
message to the right of that box and press enter.  Your text and anyone else’s 
text will appear above.  Click on the pause button to stop the chat where it is.  
Click on the play button that will appear when you are ready to receive new 
messages. 
 
Participant Frame – All of the people in the room 
will appear here.  You can click on the icons at the 
bottom to check off yes or no (check or X), clap, or 
choose an emoticon.  If you have a minus sign 
next to your name under the audio or video icons, 
that means the presenter has disabled these 
options. 
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eBoard – Annotate using the eBoard.  The eBoard tools can be used on 
a plain whiteboard, on PowerPoint slides, or on imported images and 
screen grabs when the presenter has made it available.  The tools are as 
follows: 
Pointer Tool – Click on the icon multiple times to change the direction of 
the pointer.  Once selected, click once on the board to place. 
Drawing Tool – Click on this tool to use your mouse as a pencil on the 
whiteboard. 
Line Tool – Click on this tool and then click and drag on the whiteboard 
to create a line. 
Oval Tool – Click on this tool and then click and drag on the whiteboard 

to create an oval. 
Text Tool – Click on this tool and then click on the whiteboard to start typing. 
Lines – Click on the appropriate line thickness. 
Colors – Click on the appropriate line color. 
Erase – Click to erase all annotations on the whiteboard. 
Clear Slide – Click to get a new whiteboard. 
Import – Click to import an image. 
 
Application Sharing: 
Some things to think about if the presenter decides to use Application Sharing: 

• Applications can be shared cross-platform.   
• Any application can be shared even if the other people in the session do 

not have that application. 
• Have the application that you want to share open before you begin the 

application sharing process. 
• Only one person at a time should be maneuvering through the application.  

Remember – there is only one “mouse.” 
• Close all other programs not being used when launching application 

sharing. 
 
Audio/Video 
Bar 
 
 

• “Hold down” the Talk icon (or hold down the CTRL or 
Open Apple key) to speak during the session. 

• The bars next to the speaker icon and the person will 
fluctuate that person is speaking. 

• Click on the camera for video capabilities. 
o Click on the first icon at the bottom of the pop-

up window to show your video to the rest of the 
participants. 

o Click on the second icon to preview the video 
before you push it out to the rest of the 
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participants. 
o Click on the third icon to make the video go full screen. 
o You can click and drag the corner of the pop-up window to make 

the screen larger or smaller. 
o You can click and drag around the picture-in-picture to any corner 

of the pop-up window. 
• Click on Options for: 

o increasing and decreasing the speaker volume 
o increasing and decreasing the microphone volume 

 
 
 
 
Archived Presentations  
The presenter has the option to archive the presentation.  If you 
want to go back to view them, they will appear in Blackboard under 
Communications  Live Classrooms  and the appropriate room. 
 
As you watch the archive, you can even respond to any Live Classroom poll 
questions that appear. Your results will not show up in the archived presentation 
itself, but they will be reflected in any polling reports that your presenter runs 
after you respond.  


