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Contains command to assist you while working with mail and news,

. Launch Outlook Express.
Click Tools on the “Menu Bar”.
. Select Accounts from the “Tools” menu.
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In the “Internet Accounts” dialog box, click on the Add button located on
the
right
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5. A menu will then open.

6. Choose the Mail... option.
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Internet Connection Wizard

Your Hame

YWhen you zend e-mail, your name will appear in the From figld of the outgoing meszage.
Type your name az you would like it to appear.

Dizplay name: D aniel R amirez

For example: John Smith

I Mest > l[ Cancel ]

7. In the “Display name” text field, enter your name as you would like it to
appear on your e-mails.
8. Click Next.
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Internet Connection Wizard

Internet E-mail Address

Y'our e-mail addrezs iz the address other people uze to zend e-mail meszages to pou.

E-mail addrezs: dramir] @pride. hofstra. edu

For example; somecnel@microgaft com

[ < Back ” Mest > l[ Cancel ]

9. In the “E-mail address” text field, enter your full Hofstra e-mail address
Example: JSMITH1@pride.hofstra.edu).
10.Click Next.
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Internet Connection Wizard

E-mail Server Hames

by incoming mail zerveriza | POP3 W | SEIVEL

Ineoming mail [FOP3, IMAP or HT TR server:

pop.arail.com

A SMTP zerver iz the server that iz uzed for pour outgoing e-mail.

Dutgoing mail [SHTP] zerver:

smtp.grail. camm

[ < Back ” Mest > l[ Cancel ]

11.Click the drop down menu for “My incoming mail server is a” and choose
POP3 for the server type.

12.Enter the following server addresses:
a. Incoming mail (POP3, IMAP or HTTP) server: pop.gmail.com
b. Outgoing mail (SMTP) server: smtp.gmail.com

13.Click on Next.
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Internet Connection Wizard

Internet Mail Logon

Type the account name and pazsward your [nternet service provider has given you,

Account name: | dramirl (=pride. hofstra. edu |

Pazzword: |--------- |

Remember pazsword

[f wour Internet zervice provider requires you to use Secure Passward Authentication
[SPA) to access vour mail account, select the 'Log On Using Secure Paszword
Authentication [SPA] check bow,

[ ]Log on using 5 ecure Password Authentication [SPA)

[ < Back ” Mest > l[ Cancel ]

14.1n the “Account name:” text field, enter your full Hofstra e-mail address for
your account. Example: JSMITH1@pride.hofstra.edu) and your POP

password.

15.1n the “Password:” text field, enter your POP password.

16. Click Next.



Internet Connection Wizard

Congratulations

Y'ou have successfully entered all of the information required to et up pour accaount,

To zave these settingz, click Finish.
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< Back ]l Firizh |[ Cancel

17.Click the Finish button.
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18. Select the Hofstra GMail account (pop.gmail.com) and then click on the
Properties button located on the right.



¥ pop.gmail.com Properties

General | Servers |I:|:|nnectil:un Securty | Advanced

Server Information

My incoming mail zerveriza |[POP3 TEMVET.

Ihicoming rail [POP3]: ||:n:||:-.gn'|ail.n:n:|n'| |

Outgaing mail [SMTF): |$mtp.gmail.mm |

[nzoming kail Server

Account name; | dramirl @pride. haofstra. edu |

Pazzward: |u-uuu |

Remember paszward

[ Log on using Secure Pazsword Authentication

COutgoing Mail Server

[#]iMy server requires authentication Settings...

[ k. H Cancel ][ Apply ]

19.In the Properties dialog box, selected the Servers tab on top.
20.Click the check box next to the “My server requires authentication” option.



¥ pop.gmail.com Properties

General | Servers | Connection Securit_l,l| Advanced

Server Port Mumbers

Outgaing mail [SMTPL: Usze Defaulks

Thiz zerver reguires a secure connection [S5L]

Incoming mail (POP3]

Thiz server requires a secure connection [S50]

Server Timeouts

Shaort Long 1 minute
Sending

[ ] Ereak apart messages larger than I:I kB
Drelivery

[]Leave a copy of messages on server

EE

[ ] ] [ Cancel ] [ Apply ]

21.In the Properties dialog box, selected the Advanced tab on top.
22.Click on the both check boxes “This server requires a secure connection
(SSL)”
23.Verify that the:
a. Outgoing mail (SMTP) port is set to 465
b. Incoming mail (POP3) port is set to 995.
24.Click on the OK button.



Internet Accounts
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25.Click the Close button.




