HOFSTRA UNIVERSITY.

OFFICE OF THE DEAN
SCHOOL OF HEALTH SCIENCES AND HUMAN SERVICES

TO: Ronald L. Bloom, Acting Dean

FROM: DATE:
RE: Checklist for
HOFSTRA ID:
CJAPPOINTMENT,: OFT CJAD) [0 REAPPT. /NON-REAPPT,.
[OBackground Check E-Mail
OSummary of Recruitment Report (All FT Faculty Appts) [IChair's recommendation
[Job Requisition Form (All FT Faculty and Admin Appts) CODPC recommendation
OType of Visa Needed Cvita
[ Faculty Advertisement Approval Form and Ad [OPeer Observations
[ Computer Equipment Request Form CICTRs
[ Chair's recommendation cc: Chair’'s recommendation to:
[0 Salary recommendation CIDPC Chair
[0 DPC recommendation OFaculty member
[ Faculty Application Form CJAAUP Chapter
[ vita
[ Official Transcript [0 TENURE;:
[0 3 external letters of recommendation
Cc: Chair's recommendation to: [IChair's recommendation
ODPC Chair OTenure Committee recommendation
CJAAUP Chapter [JCTRs &Peer Observations
Ovita
COPROMOTION:: OFT CJAD) OJAnnual Evaluations
[OChair's recommendation OTenure Committee Materials
[OPromotion Committee recommendation [OCandidate’s materials
[JCTRS cc: Chair’s recommendation to:
Ovita OTenure Committee Chair
[OPeer Observations CCandidate
[OCandidate’s Materials CJAAUP Chapter
Cc: Chair’'s recommendation
COPromotion Committee Chair [0 TENURE PROBATIONARY PERIOD:
OcCandidate OForm to Establish/Change
CJAAUP Chapter [CIChair's recommendation
OFaculty member’s memo
CJLEAVE REQUEST
[OGeneral Leave
OGeneral Leave form [0 RESIGNATION/RETIREMENT
[OReassignment of Leave [(IDiscontinuation of Employment Form
[JReassignment form [IChair’s recommendation
[ Medical Leave, OFaculty member’s memo (signed)

[OMedical Leave form
[cChair’s recommendation
Faculty member’s memo (signed) October 2012

1Please see memo regarding set up of file from Office of the Dean.
20riginal Doctor’s note sent to Sr. Associate Director for Human Resources.



