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Submitting Theses & Dissertations

Students have two options for submitting their Master’s Thesis & Doctoral Dissertations:
Online or in-person. Both options offer the same end result. How you choose to submit is up to you.

ONLINE SUBMISSION

Electronic submission of your thesis or dissertation is easy and convenient. Go to
http://dissertations.umi.com/hofstra, click on “submit my dissertation/thesis” and then on “create an
account”. You will be guided through the steps of submitting your manuscript in PDF format for
digital publishing. If you are unable to complete the process in one sitting, you can save your
information at any time and continue your submission later.

FAQs as well as publishing guides, instructions on converting your submission to a PDF, and detailed
information about each step are included throughout the site. If you wish to consult the FAQs before
beginning the process, you can do so at http://www.etdadmin.com/cgi-bin/main/faqg?siteld=19.

Once your manuscript is submitted, the library will review your submission and contact you. You may
log in to your account at http://dissertations.umi.com/hofstra any time to see the status of your
submission.

Please note: Even if submitting your manuscript electronically, you must still provide the Serials
Office with an original copy of your manuscript for the Axinn Library and any copies required by your
department for binding. You may also bring personal copies for binding. For more information, call
Marie Jones at 516-463-6439. Do not order bound copies online. All bound copies should be
ordered through the Serials Office at Hofstra University.

IN-PERSON SUBMISSION

Please call Marie Jones in the Axinn Library Serials Office (516-463-6439) for forms, procedures, and
other detailed information on submitting your thesis or dissertation in-person. Marie Jones can also
be reached by email at fnambe@hofstra.edu.

If you have any questions about the process of submitting your thesis or dissertation, please contact Marie
Jones at 516-463-6439 (fnambe@hofstra.edu) or Sarah Glasser at 516-463-5959 (sarah.glasser@hofstra.edu)

Congratulations on completing your thesis or dissertation!!
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