HOFSTRA UNIVERSITY STUDENT GOVERNMENT ASSOCIATION
FUNDING REQUISITION

Organization: Date / s DateRecd__/ /
By SGA Bookkeeper
Authorized Person: Phone # of Requisitioner:

"Email address:

{must be listed) _
Detailed Explanation for Request:

Amount Requests: Payment Required by:

Date of Event: Location & Ticket Price

ME’I‘HOD OF PAWENT

PurchaSe Request or'ltems ever $500 00 attach Purchase Request & Quote If quote is: over s2, 500 00 three btds 'must

1. . . ...accompany. Tegquest.,

0 ‘Check Retilest:- attach request alcmg wnh invoice or srngle engagement contract guest lecturer or musrcal

‘atcompaniment. confract. . - ) ’
a Budget ’Iransfer attach Hofstra Universrry Budget ‘lransfer FomVIackmann Food Services Invoroe/Prmnng Department .

Request . .. )
(W] : American Ebrpress Card return Card with documentatton regarding purchase '

APPROVALS
SGA Bookkeeper:
Pamela Orefice Date
Comments: Current Balance after this expense $
Student Activities Director:
Anita Ellis Date
I  Approved O Denied
SGA Compitroller:
Signature Date

d  Approved
1 Denied
| Modified

Fines (1f necessary) Warmning
- 1% Offense-20%. of request -

2™ Offense 35% of request

3™ Offense Budget Frozen until reviewed by IRC Committee

Commeris:

10/21/08




