
Faculty Services                       FERPA Release 

 

1) After login to the My.hofstra.edu portal, click the Hamburger icon  and select   

 
 

 
  

2) Under the Student Advisement category 
select FERPA 

        

 

 

 

 

 
 
 
 
 

3) You will be prompted to select a semester 
 
 

 

 

 

 

4) If you have not already chosen a student, 
you will be promptly to do so by entering an ID or 
first/last name or partial name using % for all. 
 
 
 
 
 
 
 
 
 
 
 
 
 

5) Select the Student from the drop down menu and click submit. 
 

You may be asked to verify the student’s name and click Submit 
again. 
 

 

 
 

 

 

Name, ID 

 

 

 

 



 

 
 

6) Check the LIMITED PURPOSE field for any waiver qualifications 
 
 

 
 

7) Have the user respond to the challenge question before disclosing any information. 
 
 
IMPORTANT:  Check transcript remarks for FERPA release info for all students enrolled before 
summer 2006.  
 

 
Complete information about FERPA is available at http://www2.ed.gov/policy/gen/guid/fpco/index.html 
 
 

 
 

 
To return to the Faculty Services menu, click the Hamburger icon  

 

           and select    

 

 
 
 

Name of Student 

Name of Authorized Person 

 
 

http://www2.ed.gov/policy/gen/guid/fpco/index.html

