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Language (DML); querying single/multiple rows and columns; subselects and correlated 
subselects; inner and outer joins; unions; functions; expressions; and data processing. 
Students also receive an overview of report processing with SQL. 
Prerequisite: Basic PC knowledge

  ��INTRODUCTION TO MICROSOFT SQL SERVER 
T5311-71 	 Tony DeLouise 	 7 sessions 	 $630 
Tuesday, Thursday 	 July 10-31 	 6:30-9:30 p.m.

Microsoft SQL Server is today’s fastest-growing database management system. This 
introductory course begins with a description of the SQL Server architecture, then 
goes on to review SQL and discuss the management of files and databases, including 
determining resource requirements and the planning and implementation of security and 
database permissions. Other topics include backing up/restoring databases, monitoring and 
optimizing SQL Server performance, and transferring and migrating data into databases. 
Prerequisite: Introduction to Database Design and SQL Programming

  �ADVANCED MICROSOFT SQL SERVER
�T5321-71 	 Tony DeLouise 	 5 sessions 	 $450 
Tuesday, Thursday 	 August 2-16 	 6:30-9:30 p.m.

Building on Introduction to Microsoft SQL Server, this course delves into replicating data 
from one SQL server to another, SQL and Microsoft Transact, SQL advanced topics, data 
transformation services, using triggers and stored procedures, indexes and the performance 
monitor. 
Prerequisite: Introduction to Microsoft SQL Server

  �INTRODUCTION TO MICROSOFT ACCESS
�T1401-71 	 Scott Diamond 	 6 sessions 		  $540 
Monday, Wednesday 	 July 9-25	 6:30-9:30 p.m.

Learn database concepts and their application in the Access environment. Topics include 
working in the table, form and query formats; searching and sorting records; editing records in 
table, form and query formats; creating queries; using multiple tables; creating and modifying 
a report or form; and various wizards for automatic preparation of tables and queries. 
Prerequisite: Introduction to Database Design and SQL Programming
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  �ADVANCED APPLICATIONS OF MICROSOFT ACCESS 
T1421-71 	 Scott Diamond 	 5 sessions 	 $450 
Monday, Wednesday 	 July 30-August 13	 6:30-9:30 p.m.

Expanding on Introduction to Microsoft Access, this course continues with creating, 
running and printing results of queries; sorting data in a query; using comparison operators; 
joining tables and using computing fields in a query; maintaining a database; designing 
forms; tables and report generation; creating validation rules; updating tables containing 
validation rules; and creating and using indices. 
Prerequisite: Introduction to Microsoft Access

NETWORKS AND SYSTEMS	
					   
In today’s highly connected world, computer networks are increasingly important in 
business and government. You can enhance your career by becoming a Certified Cisco 
Network Associate (CCNA). We offer classes to help you pass both Part I and Part II of  
the CCNA exam.

  �INTERCONNECTING CISCO NETWORK DEVICES, PART I 
T7097-71 	 Randy Graves 	 9 sessions 	 $945 
Friday 	 June 1-July 27	 6-10 p.m.

In this course, we review the seven layers of the OSI reference, the encapsulation process, 
IP Subnetting, TCP/IP, PPP, ISDN, and Frame Relay protocols. Network equipment such 
as bridges, hubs, switches and routers are studied comprehensively through lectures and 
hands-on exercises.
Prerequisite: Basic PC knowledge

  �INTERCONNECTING CISCO NETWORK DEVICES, PART II
�T7098-71 	 Randy Graves 	 9 sessions 	 $945 
Friday 	 August 3-October 5 	 6-10 p.m. 
No class August 31.

Building on skills learned in Interconnecting Cisco Network Devices, Part I, you will 
earn to manage a small- to medium-sized Enterprise network. Topics include configuring 
switches, connecting to a WAN, and network security. 
Prerequisite: Interconnecting Cisco Network Devices, Part I

					   
MICROSOFT OFFICE	
	
The following job-readiness courses are designed for individuals planning to re-enter the 
workforce or those interested in building confidence in computer software applications. 
Participants learn the concepts of word processing and spreadsheets in the context of typical 
business and home environments.
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  �INTRODUCTION TO MICROSOFT WORD 2010 			     
��T1011-71 	 Michael Torres 	 4 sessions 	 $250 
Saturday 	 June 2-23 	 10 a.m.-1 p.m.

This course provides hands-on instruction using the basic features of Microsoft Word 
2010, one of the most widely installed word processing programs. The instructional format 
provides participants with working knowledge that can be applied to any word processing 
program. Students learn to develop memo formats; block, move and copy text while writing 
a legal brief; use spell-check, thesaurus and grammar check to proofread copy; and other 
business applications. 
Prerequisite: Basic PC skills

  ��INTRODUCTION TO MICROSOFT EXCEL 2010			    
T1021-71 	 Jack Quinn 	 4 sessions 	 $250 
Saturday 	 June 30-July 21	  10 a.m.-1 p.m.

This course provides an introduction to Microsoft Excel 2010 in a business context, including 
how to create a worksheet for budgeting. The instructional format provides students with 
working knowledge that can be applied to any spreadsheet software application.
Prerequisite: Basic PC skills

OBJECT-ORIENTED PROGRAMMING CERTIFICATE PROGRAM	

Do you need to make the transition from procedural to object-oriented programming? 
This certificate is highly recommended for mainframe and COBOL professionals who 
are retraining and upgrading their skills or for anyone who wants to learn object-oriented 
programming. The Object-Oriented Programming Certificate Program requires successful 
completion of six (6) courses.

Required Courses: 
T3161 – Introduction to Java Programming
T3181 – Advanced Java Programming
T3021 – Introduction to C# and .NET Framework Foundation
T3041 – Advanced C# and .NET Framework Foundation
T3061 – Introduction to Visual Basic.NET
T3081 – Advanced Visual Basic.NET

  �INTRODUCTION TO C# AND .NET FRAMEWORK FOUNDATION 
T3021-71 	 Oguz Alpoge 	 6 sessions 	 $1,080 
Saturday 	 May 12-June 23 	 9 a.m.-4 p.m. 
No class May 26.

A comprehensive introduction to the C# programming language. The C# language derives 
from C and C++. However, it is less complicated, entirely object-oriented and type-safe. 
Much of the C++ complexity was removed to make C# easier to use and less error-prone. 
Topics include the common language runtime, data types, input/output, program structure, 
classes, control statements, exception handling, parameter passing, return values, operators 
and expressions, flow of control, storage classes, references, arrays and strings.  
Prerequisite: Experience with a programming language



  �ADVANCED C# AND .NET FRAMEWORK FOUNDATION  
�T3041-71 	 Oguz Alpoge 	 6 sessions	 $1,080 
Saturday 	 June 30-August 4 	 9.a.m.-4 p.m.

Expanding on the material presented in Introduction to C# and .NET Framework 
Foundation, topics include structures, data files, data structures and dynamic memory 
allocation, C# and Windows, delegates and events, and Web programming. 
Prerequisite: Introduction to C# and .NET Framework Foundation

  �MICROSOFT SHAREPOINT 2010: DESIGN FOR COLLABORATION	  
�T5550-71 	 Oguz Alpoge 	 9 sessions 	 $1,080 
Sunday 	 May 13-July 15 	 9 a.m.-1 p.m. 
No class May 27.

This course will benefit students who wish to become developers on enterprise applications 
based on the Microsoft Office or SharePoint systems, or are working on integration 
projects with third-party vendors. As they develop real-world solutions to complex business 
problems and challenges, students learn how to combine interesting code examples with 
Microsoft collaboration platform’s services. The solutions focus on using Visual Studio 
2010 and SharePoint 2010 with built-in Office 2010 development tools to construct the 
user interface layer. Solutions can interact with SharePoint as a service provider, taking 
advantage of SharePoint’s many collaboration features such as document repositories, 
collaboration sites and search functions. Students will enjoy learning how to use the 
collaboration platform to support business processes. The solutions are presented as 
hypothetical business challenges of a fictional company. These examples build applications 
that apply the benefits of the Office desktop interface to the richness of SharePoint 
collaboration features.

  �INTRODUCTION TO VISUAL BASIC.NET				        
T3061-71 	 Tony DeLouise 	 8 sessions 	 $720 
Tuesday, Thursday 	 May 22-June 14 	 6:30-9:30 p.m.

Visual Basic (VB) is an event-driven, object-oriented programming language that simplifies 
the creation of Windows applications. In this hands-on course, students create custom 
applications using the VB environment. Topics include program development, working with 
forms, using buttons and text boxes, scroll bars, list and combo boxes, menus, dialog boxes, 
multiple windows, controls, coding, use of the command structure, debugging and dynamic 
data exchange, and object linking and embedding.
Prerequisite: Experience with a programming language
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  �ADVANCED VISUAL BASIC.NET				        
T3081-71 	 Tony DeLouise 	 6 sessions 	 $540 
Tuesday, Thursday 	 June 19-July 5 	 6:30-9:30 p.m.

This continuation course covers aspects of designing and implementing database 
applications using VB and the Access JET Engine. A “real-world” application is defined 
and developed, and alternative design implementations are discussed. Topics include data 
analysis and database design, SQL, user interface design, designing menu and pushbutton 
interfaces, using VB Data Control, using Basic code in place of Data Control, interfacing 
with foreign databases (e.g., xBase), and creating database reports.

  ��INTRODUCTION TO JAVA PROGRAMMING				        
T3161-71	 Joyce Milani 	 8 sessions 	 $720 
Monday, Wednesday 	 June 4-27	 6:30-9:30 p.m.

Java is an object-oriented language that is distributed, portable, architecture neutral, secure, 
dynamic and robust. It is used to create interactive content on the Web and to write server/
client-side programs or applets. After learning how to write Java applets, students will study 
a variety of applications, such as adding an applet to an HTML document and extending 
applets. Other topics include writing/using/managing/extending Java applications and 
protocol handlers.  
Prerequisite: Experience with a programming language

  �ADVANCED JAVA PROGRAMMING				        
T3181-71 	 Joyce Milani 	 6 sessions 	 $540 
Monday, Wednesday 	 July 9-25 	 6:30-9:30 p.m.

This course explores advanced programming techniques with Java. Topics include threading 
and multithreading applications, client/server network application, object serialization, 
JDBC (Java Database Connectivity), remote method invocation, and advanced display 
design using Swing, Java Beans, servlets and distributed computing. 
Prerequisite: Introduction to Java Programming

ONLINE REGISTRATION
New and returning Continuing Education students may register online for any course, 
except those that are part of the Paralegal Studies Certificate Program. Simply visit 
ce.hofstra.edu and click on Register Today at the top of the page. If you have any 
problems registering online or creating a student account, please call our office at  
516-463-7200 or send an email to ce@hofstra.edu.



>> PARALEGAL STUDIES <<

For more information and advisement on course selection and requirements, please call 
516-463-7800, email ce-paralegal@hofstra.edu or visit ce.hofstra.edu/paralegal.

Paralegal Studies Certificate program 
An ABA-Approved Paralegal Education Program	

If you have an interest in the law and have earned a minimum of 60 college credits, 
the Paralegal Studies Certificate Program can help you enter a rewarding career in a 
growing profession. An excellent foundation is provided to students interested in seeking 
employment or advancement in the legal field. Real-world, hands-on experience is gained 
through a series of 10 required courses. The courses in this noncredit certificate program 
run consecutively. 

Working under the direction of attorneys, paralegals are responsible for drafting and 
reviewing legal documents, analyzing legal decisions, interviewing witnesses and clients, 
conducting investigations, organizing cases for trials, and much more. Cited as one of the 
fastest-growing occupations by the U.S. Department of Labor, employment opportunities 
for paralegals exist at law firms, corporations, banks, insurance companies, government 
agencies and the courts. 

The goal of the Hofstra Paralegal Studies Certificate Program is to train highly motivated 
individuals who meet requisite qualifications to work in the public and private sector legal 
communities as effective paralegals, while at all times placing emphasis on the ethical 
mandates of the paralegal profession. It is the intention of the program administrators and 
faculty to mentor each certificate candidate in accordance with individual needs, goals and 
aspirations. This mentoring includes assistance and support through voluntary internship 
opportunities, guidance regarding career and educational prospects, and special instruction 
in unique and emerging areas of the law. It is the further goal of the program to expose 
each candidate to specific substantive and procedural aspects of New York law, so as to 
adequately prepare the successful graduate for service to and advancement of the profession 
in the metropolitan area. 

The Paralegal Studies Certificate Program offers complete career preparation. The 30 
hours of classroom instruction are taught by experienced attorneys and sitting judges. 
Students can also receive hands-on legal experience through our internship program. We 
offer comprehensive employment assistance, including instruction in resume preparation, 
individual career counseling, and distribution of graduates’ resumes to prospective 
employers in the legal community.

All prospective students meet with an admissions counselor to begin the enrollment process 
and plan class schedules to meet their needs. Six-month full-time day or eight-month part-
time evening … the choice is yours! Tuition for the program is $4,950 plus University fees. 
Student loans are available.

Professional Development
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UPCOMING PROGRAM OFFERINGS:

SUMMER EVENING 2012
May 8, 2012-December 20, 2012
Tuesday and Thursday, 7-10 p.m., and Saturday, 9 a.m.-1 p.m.

THE FOLLOWING ARE REQUIRED COURSES:

INTRODUCTION TO LAW
This course introduces students to the American legal system, law office procedure, legal 
ethics, the laws of torts and contracts, etc. The course also introduces students to the 
paralegal field.

LEGAL RESEARCH AND WRITING
This course explores physical, statutory and case law sources; digests; the key number 
system; and Shepardizing (enables you to find, read and update case law). You’ll also learn 
to prepare legal correspondence.

CIVIL LITIGATION
A study of procedural rules and process in the New York and federal courts, from the client 
interview through the filing of a complaint, motions, discovery, trial preparation and trial, as 
well as post-trial activities.

CONTRACTS
A study of the law and practical considerations in the drafting and interpretation of 
contracts. The law governing sales is also discussed.

BANKRUPTCY
A study of the United States Bankruptcy Code; voluntary and involuntary petitions; 
concerns of debtors and creditors, including treatment of the automatic stay provisions of 
the code; the formation of debt; secured transactions law; statutory liens and exemptions; 
and collection of debt.

REAL ESTATE
A study that includes types of property ownership, legal descriptions, title searches, 
contracts, deeds, mortgages, liens, and landlord/tenant law.

BUSINESS ORGANIZATIONS
A study that includes sole proprietorships, partnerships and corporations. The application 
of basic principles of business formation, as well as the tax law impacting business 
organizations, is explained.

FAMILY LAW
The formation and dissolution of marriages, primarily focusing on divorce and separation, 
grounds for divorce, spousal maintenance, child support, custody/visitation, property 
division, and tax consequences.

Professional Development



CRIMINAL LAW
A study that includes fundamental criminal law concepts; the basics of criminal procedure 
from arrest and bail through trial and appeal, including a review of the omnibus motion; and 
requisites to secure pre-trial hearings.

ESTATES, TRUSTS, AND WILLS
A study that includes the laws of intestacy, requirements for all types of wills and trusts, 
probate and intestate administration, and the procedure for each, as well as the tax 
consequences regarding estates, trusts and wills.

About the Director: The Honorable Edward G. McCabe is a retired judge whose experience 
includes many years of service to the Nassau County Supreme Court as both the administrative 
judge and a Supreme Court justice. Judge McCabe also served as a presiding justice for the New 
York Appellate Term, a Nassau County attorney, a Nassau County district attorney, and the North 
Hempstead Town attorney.

Note: Paralegals may not provide legal services directly to the public, except as permitted by law.

WANT TO LEARN MORE?
JOIN US AT A FREE PARALEGAL INFORMATION SESSION:

Saturday, March 31, 11 a.m. to noon
Thursday, April 19, 6:30 to 7:30 p.m.

To register, visit ce.hofstra.edu/paralegal or call 516-463-7800.

>> CONTINUING LEGAL EDUCATION (CLE) <<

Hofstra University Continuing Education is pleased to offer a series of Continuing Legal
Education (CLE) seminars on a variety of timely legal issues. All courses are approved 
by the New York State Continuing Legal Education Board. All courses take place on the 
Hofstra University campus and qualify for 2 CLE credits each. There is a $60 registration 
fee per course, with discounts available for Hofstra students and alumni, not-for-profit 
and government employees, paralegals and attorneys admitted less than five years. Group 
discounts are also available.

  �MUNICIPAL TORTS:  RECENT DEVELOPMENTS 
H0012-71 	 Hon. R. Bruce Cozzens, Jr.; 	 1 session	 $60 
	 Alan Korn, Esq. 
Wednesday	 May 16	 6:15-8:15 p.m.

Judge R. Bruce Cozzens, Jr. will discuss recent developments in municipal torts from the 
judicial perspective.  Attorney Alan Korn will discuss municipal torts from the plaintiff’s 
perspective.

Professional Development
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  ��COMMON MISTAKES MADE BY LAWYERS:  EVIDENCE AND CIVIL PRACTICES 
H0013-71	 Hon. Arthur Diamond	 1 session	 $60 
Wednesday	 June 13	 6:15-8:15 p.m.

Judge Arthur Diamond will discuss the common mistakes attorneys make in presenting 
evidence in civil proceedings.

For more information, call June Mullan at 516-463-5014 or visit ce.hofstra.edu/CLE.

>> AMERICAN SIGN LANGUAGE/DEAF STUDIES <<

For more information and advisement on course selection and requirements, please call 
Sabrina Francois at 516-463-7250 or email sabrina.francois@hofstra.edu.

Hofstra’s American Sign Language (ASL) Certificate Program is a 200-hour program 
composed of a sequence of noncredit courses that leads to a clear level of competence in 
American Sign Language. The certificate is awarded to students who successfully complete 
six required courses plus an additional 36 classroom hours obtained through a variety of 
elective courses and workshops. The courses and workshops in this program are continually 
updated and rotated. Courses may be taken on an individual basis without participating 
in the certificate program. Affiliated instructors are members of both the hearing and 
deaf communities. Students with advanced standing may substitute courses taken at other 
institutions to meet the CE six-course certificate requirement. A minimum of four courses 
must be taken at Hofstra Continuing Education to earn the certificate.

Note: Hofstra University Continuing Education reserves the right to reschedule courses  
and reassign faculty.  

Payment plans are available for students in the certificate program.  
Email sabrina.francois@hofstra.edu for more information.

Required Courses:
ASL I and II 	 ASL V 	 ASL VII       
ASL III and IV	 ASL VI	 Issues and Trends in Deaf Culture
	
  �AMERICAN SIGN LANGUAGE I and II		   
U2111-71	 Staff          	 10 sessions	 $300 
Monday	 May 14-July 23	 6:30-8:30 p.m. 
No class May 28.

This course provides students with a strong foundation in American Sign Language (ASL).  
Students study the alphabet and numbers 1-1,000, and learn basic vocabulary as well 
as fingerspelling, language functions, grammar, basic questions and dialogue practice. 
Instruction also includes conversational strategies, sentence practice with directional 
verbs, adverbs, pronouns, numbers, time and calendar-related words. The history of ASL is 
explored so that students become knowledgeable in the basics of deaf culture.  
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  �AMERICAN SIGN LANGUAGE III and IV 
U2113-71	 Staff	 10 sessions	 $300 
Tuesday	 May 15-July 17	 6:30-8:30 p.m.

This course focuses on a variety of topics, including directional verbs and adverbs, plural 
and negative formations, quantifiers, noun-verb pairs, pronouns, question words and 
endings, opposites, quality and quantity, unit, time and age. Additionally, students learn how 
to handle interruptions, solve conflicts, and give listener feedback. Locational relationships 
and pronominal classifiers are also covered. Current issues in the deaf community are 
addressed along with additional information on deaf culture, language functions and 
grammar.
Prerequisite: ASL I and II, or equivalent

  �AMERICAN SIGN LANGUAGE V  
U2115-71	 Staff	 10 sessions	 $300 
Tuesday	 May 15-July 17	 6:30-8:30 p.m.

Students are instructed in how to make requests and suggestions; ask for permission and 
directions; express concern; and explain, correct and confirm information. Additional 
grammar is studied, including comment structure and locative classifiers.
Prerequisite: ASL III and IV, or equivalent

  �AMERICAN SIGN LANGUAGE VI 
U2116-71	 Staff	 10 sessions	 $300 
Monday	 May 14-July 23	 6:30-8:30 p.m. 
No class May 28.

This course is concerned with additional language functions, including clauses, phrasing 
for the sequencing of events, contrastive structure, possessive forms, dates and addresses. 
Descriptive, locative and instrument classifiers are addressed. Students are taught how to 
discuss life events, narrate family history, and provide definitions. The positive impacts on 
the world by members of the deaf community are explored.
Prerequisite: ASL V or equivalent

  �AMERICAN SIGN LANGUAGE VII 
U2117-71	 Staff 	 10 sessions	 $300 
Tuesday	 May 15-July 17	 6:30-8:30 p.m.

Sharing amusing stories is one way for people in the deaf community to connect with each 
other. This course is designed to provide ASL students with the opportunity to expand 
the vocabulary needed to discuss various topics and to develop conversational fluency by 
sharing stories, specifying language function and introducing grammar structures. Students 
develop the essential skills for telling a story successfully, use role shifting to help enhance 
the stories, and learn to sequence appropriate classifiers to enable full descriptions.
Prerequisite: ASL VI or equivalent

Professional Development
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  �ISSUES AND TRENDS IN DEAF CULTURE			        
U2130-71	 Staff	 8 sessions	 $250 
Tuesday                  	 May 15-July 3	 8:35-10 p.m.

All cultural groups, including the deaf community, have their own traditions and history.  
This course gives students the opportunity to immerse themselves in deaf culture, deaf 
history and American Sign Language. Through lecture, video, group discussion and guest 
presenters, students begin to understand the rich cultural identity, norms and values, and 
rules of behavior that deaf people share.  
Note:  Recommended early in the certificate program (preferably before ASL III and IV).

Elective courses:

  �ASL CLASSIFIERS WORKSHOP                                                                        
U2355-71	 Staff	 6 sessions	 $199	  
Thursday	 June 14-July 19	 6:30-8 p.m.

With knowledge of classifiers, students begin to open the doors to ASL. Classifiers create a 
whole new atmosphere for storytelling and conversations. The use of classifiers is one of the 
most important features of ASL.  Different hand shapes and size specifiers represent people, 
things, and actions. This intensive workshop reviews basic classifier use and moves on to 
practice on a more advanced level so that students are able to read and convey appropriate 
hand shapes, and develop consistent use of signing space.
Level: Intermediate

  �MEDICAL ASL: FOR MEDICAL, EMERGENCY AND COUNSELING SITUATIONS                                                                         
U2135-71	 Staff	 6 sessions	 $199 
Tuesday 	 July 24-August 28	 6:30-8 p.m.

This workshop provides an opportunity for medical professionals, counseling and 
rehabilitative personnel, or others who need accurate information quickly when a deaf 
person is involved in a life-threatening situation. As it is critical at these times to be on 
target in the way you communicate, a variety of strategies and systems are examined to 
see what works best in specific circumstances. Signs related to the body, sex and drugs 
are covered in a thorough and informative manner. Students build on this specialized 
vocabulary through interactive role-playing exercises.
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  �ASL PRACTICE SESSIONS                                                                                        
U2136-71	 Staff	 3 sessions	 $99 
Monday	 August 6-20	 6:30-8:30 p.m.

Are you looking for a safe haven in which to practice your ASL skills? These sessions are 
for those who want to practice with other individuals outside of the classroom. Classes are 
held in an informal setting for students of ASL and others who are interested in practicing 
and polishing their signing skills. Each session is led by a different facilitator (hearing or 
deaf). The facilitator introduces the topic and helps you improve your communication. 
Topics are varied, and may include poetry, storytelling, issues in deaf culture, current events 
and celebrity gossip.

  �ADVANCED FINGERSPELLING IN ASL WORKSHOP                                                                        
U2358-71	 Staff	 1 session	 $99 
Saturday	 June 23	 9 a.m.-3 p.m.

This workshop offers students the opportunity to become more fluent in their receptive and 
expressive fingerspelling skills.  It provides more advanced ASL students with drills and 
activities in fingerspelling as it is used within ASL discourse.  Students work individually 
and in small groups to develop clarity, accuracy and fluency in their expressive skills.  
Workshop topics include lessons on history, use, receptive and expressive pointer, and 
lexicalized fingerspelling. 
Level: Intermediate/Advanced

  �ASL PHOTOGRAPHY WORKSHOP: TAKE WINNING PICTURES THE DEAF WAY!                               
U2370-71	 Alnoe T. Paler	 4 sessions	 $150 
Saturday	 May 5-26	 10 a.m.-noon	

This exciting, one-of-a-kind workshop merges the worlds of photography and American 
Sign Language! Through the guidance of award-winning deaf photographer Alnoe T. Paler, 
both ASL proficient and deaf students alike will be introduced to the art of photography, 
including subject matter, composition, and lighting. At the conclusion of the workshop, 
students have the opportunity to participate in a photography exhibit showcasing the talent 
of the members of the deaf community. 
Note: Students must bring a digital camera to each class. 

Professional Development
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>> PERSONAL TRAINER and nutrition STUDIES<<

PERSONAL TRAINER–EXERCISE AND FITNESS SPECIALIST CERTIFICATE

For more information and course advisement, please call Kathleen Montalbano at 
516-463-7600 or email Kathleen.A.Montalbano@hofstra.edu.

�Established in 1996, the Academy of Applied Personal 
Training Education (AAPTE) provides a course of 
study that merges theoretical science and practical skills 
training; minimizes liability for trainers, clients and club  
owners; and maximizes the outcome of the trainer-client relationship.

In alliance with Hofstra University Continuing Education, AAPTE has been a driving 
force in the educational process for fitness professionals. AAPTE’s commitment to “exceed 
industry standards” still holds true today. It continues to achieve that goal by offering an 
enhanced educational course of study specifically designed to prepare the aspiring fitness 
professional for this evolving and emerging profession. 

AAPTE’s unique educational curriculum provides comprehensive course work that 
introduces students to current and relevant scientific information relating to the human 
body, human performance, and methods of implementing safe, effective and efficient client-
centered exercise programming and instruction. In addition to classroom education (theory), 
students participate in hands-on practical skills training modules where the theoretical 
and practical aspects of analyzing and teaching resistance training exercise and fitness 
assessments merge and are practiced in a state-of-the-art training center. 

Personal Trainer Course Highlights
• �Seventy (75) hours of classroom theory (includes 12 hours of anatomy, meeting the 

prerequisite for AAPTE CPT-EFS exam eligibility). Note: Those with prior course work in 
anatomy or a current nationally recognized personal trainer certification are exempt from 
the prerequisite course.

• �Eighteen (18) hours of hands-on education at a state-of-the-art fitness center. Topics 
include pre-exercise screening, fitness assessments and resistance training exercise 
biomechanics.

• An optional one-hour review session is offered before each class. 
• Course concludes with a three-hour summary review.
• Lectures presented by subject matter experts.
• All course materials included.
• Course includes a one-time, optional AAPTE CPT-EFS exam fee.*
• �Hofstra University Continuing Education/AAPTE certificate of course completion.**
• Approved for veterans benefits.
• Interest-free tuition payment plans available. 

This course is not a requirement to sit for the AAPTE Certified Personal Trainer–Exercise 
and Fitness Specialist (CPT-EFS) exam, but is recommended for those seeking a classroom 
and practical skills learning experience, as well as those preparing to sit for the exam, which 



leads to nationally accredited certification. Participation in the CPT-EFS course does not 
guarantee a candidate’s success in passing the exam. Visit aapte.org for exam eligibility 
requirements.

**CERTIFICATE OF PROGRAM COMPLETION                                                                                         
Upon completion of the program and meeting the attendance requirements (participant 
may miss only two lecture modules and one lab module), participants receive a certificate 
of program completion from Hofstra University Continuing Education and the Academy of 
Applied Personal Training Education.  
Note: Certificate of program completion does not constitute NCCA certification.

 
NCCA-ACCREDITED CERTIFICATION EXAM FOR CPT-EFS
Individuals seeking certification as a certified personal trainer-exercise and fitness 
specialist must sit for and pass the AAPTE CPT-EFS exam. The CPT-EFS exam 
is accredited by the National Commission for Certifying Agencies (NCCA), the 
accreditation body of the Institute for Credentialing Excellence (ICE).

W A N T  T O  L E A R N  M O R E  A B O U T  H E A L T H  A N D  F I T N E S S 
O R   H O W  T O  B E C O M E  A  P E R S O N A L  T R A I N E R ?

FREE Information Session
Saturday, May 12, 2012, 10 -11:45 a.m.

To reserve your place, call 516-463-7600 or visit ce.hofstra.edu and click on 
“Special Events.” Reservations are required.

  �HUMAN ANATOMY		   
�U1881-71	 Sharon Borzone 	 3 sessions	 $250 
Tuesday, Thursday	 June 12, 14	 6:30-9:30 p.m.  
Saturday	 June 16	 9:30 a.m.-4:45 p.m.

This course provides students with a basic overview of the skeletal, nervous and muscular 
systems. We explore aspects of the skeletal and muscular systems using a functional and 
biomechanical approach to help students relate theoretical principles to anatomy and 
exercise.

  �HUMAN ANATOMY – ONLINE			    
�U1882-71	 Sharon Borzone 	 June 1-16 	 $250 	

This program is a self-paced online course consisting of 12 one-hour segments. The 
program must be completed between June 1 and June 16, 2012 (no exceptions). 
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  �PERSONAL FITNESS TRAINER/HEALTH FITNESS INSTRUCTOR COURSE	  
�U1971-71     	 Vincent Carvelli                 	 $900		

Classes at Hofstra (7-10 p.m.):
June 25, 27, July 2, 6, 9, 11, 16, 18, 23, 25, 30

Hands-on Practical Skills Training Labs (location to be announced): 
Sunday, July 8, 1:30-7:50 p.m.
Sunday, July 15, 2:45-8:40 p.m. 
Sunday, July 22, 1:45-8:40 p.m.

Exam Review at Hofstra: Wednesday, August 1, 7-10 p.m.

*AAPTE CPT-EFS EXAM DATE AT HOFSTRA: Sunday, August 5, 10:30 a.m.

  �BECOME YOUR OWN PERSONAL TRAINER	  
�U1980-71 	 Vincent Carvelli      	 6 sessions 	 $399 
Monday-Friday	 August 6-10	 8:30 a.m.-12:30 p.m.  
Sunday	 August 12	 2:30-8:30 p.m.

Whether you’re already an avid exerciser or just getting started, this course will help you 
understand how the human body responds to physical exercise, and how you can create your 
own personal exercise plan based on your health, weight, nutritional needs, time limitations, 
and lifestyle preferences. You’ll learn the myths and misconceptions about exercise, and 
gain a better understanding of basic anatomy, exercise physiology, nutrition, exercise 
biomechanics, and health and fitness assessments. After five days in a classroom setting, 
you’ll get to apply what you’ve learned in a gym setting. The course is taught by Vincent 
Carvelli, founder and president of the Academy of Applied Personal Training Education.

>> POSTBACCALAUREATE TEST PREPARATION <<

For more information and course advisement, please call Jessica Hansen at 
516-463-5373 or email jessica.hansen@hofstra.edu.

Planning for the next phase of your postbaccalaureate education or career includes 
important tests. Hofstra Test Preparation, in partnership with America’s top campus-
based test prep provider, Cambridge Educational Services, is proud to offer customized, 
comprehensive courses for adults with busy schedules. Participants take official “retired” 
tests and receive additional practice tests, strategies and content review. Certified instructors 
target instruction to individual as well as common group weaknesses. In addition to 
instruction, private tutoring is available.

   �LSAT AT HOFSTRA 
   �Private tutoring is available.	

   �GRE AT HOFSTRA		   
Private tutoring is available.
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  �GMAT AT HOFSTRA 
X3114-71	 Betty Rugg	 6 sessions	 $575 
Tuesday, Thursday	 May 15-31	 6-10 p.m. 
 
X3114-01	 Betty Rugg	 6 sessions	 $575 
Tuesday, Thursday	 October 4-23	 6-10 p.m.

The Computer Adaptive GMAT is administered Monday through Saturday during the last 
three full weeks of every month. To learn more about the GMAT, call 800-462-8669.

  �ONE-DAY SPEED READING COURSE		   
X3220-71	 Richard Feldman	 1 session	 $150 
Saturday	 June 9	 10 a.m.-3 p.m.

Success today depends upon being able to absorb information quickly, whether you are 
college-bound, already in college, or in the business and professional world. Learn a 
revolutionary system that allows you to dramatically reduce your reading and study time. 
Sharpen your concentration so that you recall anything you read in greater detail than ever 
before. Read textbooks and technical materials faster, and remember the details. Improve 
your performance on standardized tests. You are likely to double your reading speed. The 
course fee includes a speed reading manual and MP3 download.
Note: Participants should bring their own lunch.

About the Instructor: Dr. Richard Feldman is president of Learning Techniques®. He holds a 
Ph.D. in educational psychology from Columbia University and is the author of Speed Reading. 
He has taught speed reading at major universities and corporations for the past 25 years.

Also Offered:
THE PRINCETON REVIEW offers thorough and effective test preparation courses. Its 
intensive courses provide full-length practice tests with comprehensive computer analysis 
of performance; personalized attention in small classes (8 to 15 students grouped by shared 
strengths and weaknesses); free extra help; and unmatched, verified score improvements 
with guaranteed results. For a complete schedule or to register for courses, contact The 
Princeton Review directly at 800-2REVIEW (273-8439) or visit princetonreview.com. 
Princeton Review courses are held on the campus of Hofstra University.

KAPLAN TEST PREP AND ADMISSIONS, a division of Kaplan, Inc., is the premier 
provider of educational and career services for individuals, schools and businesses. For 
more than 70 years, Kaplan has helped students score higher on standardized tests, apply for 
and gain acceptance to top graduate programs, and successfully launch their professional 
careers. Kaplan’s comprehensive preparation courses include the most realistic practice, 
exclusive Smart Reports™ technology, high-quality study materials, and high-scoring 
teachers.  All Kaplan courses are backed by an exclusive Higher Score Guarantee (for 
details, visit kaptest.com/hsg). Kaplan offers classes for GRE, GMAT, LSAT, MCAT, DAT, 
OAT, NCLEX, PCAT, and PSAT on the Hofstra University campus. For complete schedules, 
visit kaptest.com or call 1-800-KAP-TEST.



516-463-7200  •   45

Professional Development

>> CERTIFICATE and licensing PROGRAMS <<

Are you looking to stay current with developments in your field, begin a new career, or 
improve your skills and knowledge? Our certificate and licensing programs offer a practical, 
structured course of study with flexible, conveniently scheduled classes designed for busy 
adults.  Students who satisfy the program requirements receive a certificate of completion.

NONCREDIT CERTIFICATE PROGRAMS
• Health Care Information Technology
• Project Management and Implementation
• Web Design and Development
• Database Design and Development
• Object-Oriented Programming
For more information and advisement on these noncredit programs, please call
Dr. Kenneth Newman at 516-463-4688 or email kenneth.newman@hofstra.edu.

• Paralegal Studies
• Bookkeeping
For more information and advisement on these noncredit programs, please call  
June Mullan at 516-463-5014 or email june.mullan@hofstra.edu.

• American Sign Language/Deaf Studies
For more information and advisement on this noncredit program, please call
Sabrina Francois at 516-463-7250 or email sabrina.francois@hofstra.edu.

• Personal Trainer - Excerise and Fitness Specialist
For more information and advisement on this noncredit program, please call
Kathleen Montalbano at 516-463-7600 or email kathleen.montalbano@hofstra.edu.

LICENSING PROGRAMS
For more information and advisement on the following licensing programs, please call  
June Mullan at 516-463-5014 or email june.mullan@hofstra.edu.

• Insurance Agents and Brokers	 • Real Estate Appraisal
• Life, Accident and Health Insurance	 • Notary Public
• Real Estate Salesperson License

Postbaccalaureate CREDIT CERTIFICATE PROGRAMS
For more information and advisement on the following credit certificate programs, please 
call the Hofstra University Office of Graduate Admissions at 516-463-4723.
• Accounting		  • Marketing Management
• International Business		 • General Management
• Information Technology	 • �Premedical (Natural Sciences)
• Labor Studies		  • Human Resources Management
• Finance
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For more information and advisement on course selection and requirements, please call 
Debbi Honorof at 516-463-6331 or email Debbi.Honorof@hofstra.edu.

Hofstra University Continuing Education offers noncredit courses that will intrigue, 
inform, challenge and inspire you. Our courses provide general knowledge and allow for 
the development of intellectual and artistic abilities while you explore your passions and 
interests. The personal enrichment courses listed below are sure to pique your interests, 
challenge your intellect, and help you discover your hidden talents.

ART 
						    
  �OBSERVE ART WITH FRESH EYES:  CLASSIC OR CLICHÉ?		   
U3226-71	 Marc Kopman	 4 sessions	 $200 
Wednesday	 June 6-27	 6-8 p.m.

 “The Mona Lisa,” “Whistler’s Mother,” “American Gothic.” Some paintings are so familiar 
that it is difficult to appreciate their original qualities. This course peels back the layers of 
familiarity to uncover the reasons these works became so iconic. Each session examines 
different masterpieces in terms of their historical context and place within the artists’ 
careers. The interaction of form, content and technique, as well as the impact of each work 
on other artists, will be discussed and explored through comparative examples.	

  �AT THE POTTER’S WHEEL: A POTTERY WORKSHOP	  
U5301-71 	 Eric Kubinyak	 10 sessions 	 $420 
Friday 	 May 18-July 27	 7-10 p.m. 
No class June 29.

More than other artists, potters feel their material respond to the touch as they squeeze, 
pound and mold form out of a lump of clay. In this studio class, lectures and demonstrations 
are combined with hands-on experience either in hand building or at the potter’s wheel. 
The end result is “in your hands,” so to speak. You can choose to apply your creative flair to 
a tremendous array of objects, some practical, others decorative. Each project is designed 
to accommodate both the beginner and advanced student, with everyone working at a 
comfortable pace. (Glazing material and kiln firings included; clay is extra.)
Limited enrollment.

  �WATERCOLOR WORKSHOP FOR ALL LEVELS				  
U3224-71	 Emilia Rabito Baer	 6 sessions	 $275 
Tuesday	 July 24-August 28	 1-3 p.m.

Watercolor allows a world of creativity because the amount of water on the brush affects 
the mood of the painting. Different items (sponges, alcohol, plastic wrap, etc.) may be used 
besides brushes, and different brushes allow different strokes. Learning about composition, 
drawing, color, tones, texture and perspective helps students produce fine drawings that are 
the foundation for great paintings. Each session provides individual attention and critique so 
that students can develop at their own pace and skill level. Learn to see art — and paint — 
with an educated artist’s eyes. 
Note: A list of supplies will be sent upon registration.

NEW!

NEW!
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PHOTOGRAPHY
 
  �NYC STREET PHOTOGRAPHY			        
U5445-71	 Stan Wan	 3 sessions	 $200 
Saturday	 June 2 and 16	 10 a.m.-noon at Hofstra 
Saturday	 June 9	 11 a.m.-4 p.m. in New York City*

In the first session of his exciting course, the instructor, an award-winning photographer, 
addresses the technical and aesthetic challenges of traditional street photography, including 
architecture, people, lifestyle, and design. Students also view iconic examples of this type 
of photography. The second session takes place in Manhattan, where the students take a 
leisurely stroll to take photos. After a relaxing break for lunch, the class continues taking 
photos in a different area of Manhattan. Throughout the day, the instructor illustrates and 
elucidates what students should be looking for in terms of subject matter, composition, 
lighting, color, and more. During the third session, students bring their 10 best images to 
class, either printed or on a flash drive, for viewing and critique. The class is open to all 
levels of photographers. Limited enrollment.
* Information about meeting point will be sent upon registration. Time includes a one-hour 
lunch break at a restaurant. Students are responsible for individual food charges. In the 
event of inclement weather, an alternative date will be set.

  �INTRODUCTION TO DIGITAL PHOTOGRAPHY 				  
U5421-71 	 Omar Lopez 	 6 sessions 	 $250 
Wednesday 	 June 6-July 18	 6:30-9 p.m. 
No class July 4.		   			 

This course introduces students to the art of photography (subject matter, composition and 
lighting), how to use a digital camera (camera functions, controls, storage and metering), 
and post-production (storage, printing, Photoshop manipulation, and presentation).
Note: Students must bring a digital camera to each class.

  �INTERMEDIATE DIGITAL PHOTOGRAPHY  				  
U5425-71 	 Stan Wan 	 6 sessions 	 $225 
Sunday 	 June 3-July 8	 3-5 p.m.

Often what we see and what we capture with a camera are not the same. In this class, 
students with knowledge of basic photographic techniques are challenged to develop their 
“eye.” Students also learn how to develop their photographic “voice.” What do we want to 
say to the people viewing our images, and how do we best convey that message?
Note: There will be time allotted during each class for outdoor shooting on campus. 
Students must bring a digital camera to each class.

NEW!
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  �PHOTOSHOP FOR BEGINNERS: A HANDS-ON COMPUTER LAB				  
�U5422-71 	 Steven Taibbi	 6 sessions 	 $200 
Wednesday 	 June 6-July 18	 6:30-8 p.m. 
No class July 4.	

		   		
Learn how to alter digital photos in a variety of wonderful ways. Each session provides 
hand-on training on how to use Photoshop and its tools to enhance your images. In the first 
session, you will be provided with images. Thereafter, you will experiment using your own 
images saved to your own thumb or jump drive. Limited enrollment.
Prerequisite: Basic PC skills.

  �LIGHTING WORKSHOP INTENSIVE					   
�U5427-71 	 Steven Taibbi 	 1 session 	 $99 
Saturday 	 July 14	 9 a.m.-1 p.m.

In this intensive, hands-on workshop, the instructor, an award-winning lighting director, 
demonstrates the use of artificial and natural lighting, as well as the principles of bounce and 
fill lighting, in order to achieve the highest quality photographs for personal or business use.

WRITING

Do you have a story you want to share with the world? If you have always dreamed 
of sharing your thoughts or life experiences but need help crafting your words, Hofstra 
University Continuing Education is the perfect place to start! If you’re a more experienced 
writer, our courses can help you improve your skills, workshop your writing, and get 
published. We are proud to offer a wide variety of courses taught by writing professionals, 
including seasoned and successful authors and journalists. With so much to say, it’s time to 
begin your journey!

For writing instructor biographies, visit ce.hofstra.edu/writingbios.
 
   �WRITERS SALONS take place the first Monday of every month (except June, July and 

August). These events are free and open to the public. Visit ce.hofstra.edu/writing for 
more information. 
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Writing Fundamentals

  �BECOME A CONFIDENT BUSINESS WRITER!		   
U6330-71	 Mindy F. Wolfle	 4 sessions	 $150 
Wednesday	 June 6-27	 6:30-8 p.m.

Countless business and not-for-profit professionals are not trained writers, yet they 
are expected to write every day, producing letters, proposals, and email messages that 
communicate a great deal about themselves and their employers. Many don’t feel 
comfortable writing, and worry that the impression they’re making on clients and colleagues 
is anything but positive. It’s time to change all that. Designed for people in the business 
and not-for-profit world, this course guides students through the principles and practices 
of effective communication. Students learn about writing approaches, grammar, clarity, 
precision, style, and more, while also gaining an understanding of the relationship between 
writing, spoken communication, and overall business relations. Practical lessons are drawn 
from real-world business situations that professionals face every day, and a special section 
on digital communication addresses the challenges of using social media and other new 
technologies.

  �POLISH YOUR PROSE FOR PUBLICATION			    
U6134-71 	 Ellen Meister 	 3 sessions 	 $150 
Thursday	 July 12-26	 6:30-8:30 p.m.

Almost ready to submit your manuscript or article to an agent or publisher? Make sure your 
writing is polished to perfection with this three-session line-editing workshop. You’ll learn 
rules and gather tools that can help push your work past the gatekeepers. Be prepared to 
bring 10 copies of your first five pages and get helpful feedback from author/book doctor 
Ellen Meister, as well as from your classmates. You’ll be able to apply what you learn to 
your entire work. Enrollment is limited to nine (9) students.

Fiction Writing

  �KEEP THAT NOVEL GOING!    		   
U6112-71 	 Saralee Rosenberg	 6 sessions 	 $275 
Tuesday 	 June 12-July 17	 7-9 p.m.

In this intensive, write-as-you learn workshop, new novelists who are motivated to complete 
a first draft of a manuscript in six weeks will be taught proven strategies to achieve this goal. 
The keys to success are making a commitment to write every day, sharing the work-in-
progress in class, and being open to feedback. Each two-hour class offers solid instruction, 
in-class writing exercises and “workshopping” (reading aloud) sample pages. Topics include 
creating the hook; developing themes; building memorable characters; understanding 
pacing, point-of-view and dialogue; and revealing plot points. In addition, the instructor will 
develop a first draft of a novel so that everyone is “on the same page.” 



  �FLASH FICTION		   		   
U6137-71	 Peter Vanderberg	 3 sessions	 $150 
Tuesday	 July 31-August 14	 6:30-8:30 p.m.

Flash fiction is a cutting-edge genre of creative writing that tells a complete story in a 
very small space. Though there is no set word count for flash fiction stories, in this course, 
students will write stories of 100-250 words. Within this tight frame, we will conjure an 
intriguing setting, develop dynamic characters, and grab readers with a plot that resonates 
long after the story is finished. Join us for this three-session course where we will examine 
some contemporary examples of flash fiction, get our pens running across the page, 
and work together to polish at least one submission-ready story bound for  journals that 
specialize in this literary form.

NONFICTION WRITING

  �THE ARTIST’S JOURNAL: EXPRESS YOURSELF, DISCOVER YOUR CREATIVITY	
U6147-71	 Vivian Swift	 3 sessions	 $150 
Sunday	 June 3-17	 10 a.m.-noon

Learn from illustrator and memoirist Vivian Swift how to use your journal to illustrate —
in words and pictures — your everyday journeys, your most memorable travels, and
your once-in-a-lifetime adventures. In three hands-on sessions, you will explore the
possibilities of art and autobiography to tell your story.

  �SO YOU THINK YOU CAN PITCH AN ARTICLE? DELIVERING THE  
“PITCH-PERFECT” QUERY		   
U6351-71	 Iyna Bort Caruso	 2 sessions	 $100 
Wednesday	 August 8, 15	 6:30-8:30 p.m.

Do you have story ideas you’d like to sell to magazines, newspapers or websites? In the first 
of this two-part workshop, you’ll learn how to craft a compelling query and turn it into a 
sale. The following week, you’ll get a chance to pitch your idea to an influential panel of 
judges that includes award-winning newspaper and magazine writers. Panelists will provide 
actionable feedback in a supportive atmosphere – no Simon Cowells here! You will leave 
this fun and engaging workshop knowing what it takes to get an editor’s attention – and 
you’ll have the confidence to follow through.

  �WHAT’S YOUR STORY? THE ART OF WRITING MEMOIR			 
U6352-71	 Christine O’Hagan	 6 sessions	 $275 
Tuesday 	 June 12-July 17	 7-9 p.m.

Although everyone has a story, most people leave this earth without telling it. In this course, 
through a series of exercises, we’ll learn to evoke the past through sensory details and time 
lines. We’ll examine how memory works, the importance of compassion and humor, and 
how to discern the patterns and connections that are the true rewards of the genre. Whether 
our goals are publication, self-fulfillment or simply crafting our life’s story for future 
generations, this course will teach us to deepen the quality of our personal writing, and 
perhaps, through the context of art, better understand our own lives.
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 TWO-HOUR WRITING workshops

Need help with your writing, but don’t have a lot of spare time? Try our two-hour intensive 
workshops, taught by master writers. You’ll come away with new knowledge and the 
motivation to get your writing on track! 

  �A Practical Guide to English Grammar and Usage			     
U6006-71	 Linda Merklin	 1 session	 $59 
Monday	 July 23	 6-8 p.m.

The goal of good writing is to convey a message clearly or make a story interesting and 
understandable.  Join us for an intensive workshop where we will explore the writing 
process as well as aspects of grammar, punctuation, usage and style.  If you struggle 
with sentence structure, subject/verb agreement, organizing content in a meaningful way, 
condensing text, or when to use affect or effect, or who, which or that, this is sure to be two 
hours well spent.  We will also discuss several helpful reference and style manuals that all 
writers should keep handy.  Anyone who writes, edits or prepares text for publication or 
distribution will benefit from this intensive workshop.

  �WRITING A TOP-NOTCH QUERY   
U6000-71	 Linda Epstein	 1 session	 $59 
Wednesday	 July 18	 6-8 p.m.

This intensive workshop is for writers who are ready to start querying literary agents or 
publishers. In the first half of the workshop, students will learn the purpose of a query letter, 
writing dos and don’ts when querying, and tips for getting an agent or publisher to respond 
to your query. For the second half of the workshop, we will spend time writing, editing and 
polishing a query. Although it isn’t necessary to have already written a query letter, if you 
have started writing one, please bring it with you.

  �JUMP-START YOUR CREATIVE ENGINE   
U6001-71	 Saralee Rosenberg	 1 session	 $59 
Wednesday 	 July 18 	 6:30-8:30 p.m.

Staying motivated and on track can be a challenge if you don’t know the best ways to 
generate new ideas. Find out where creativity lurks and how to gain the confidence you need 
to keep your manuscript humming.

Personal enrichment 
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WEBINARS

  �WHY BAD CHARACTERS HAPPEN TO GOOD WRITERS 
U6800-71	 Saralee Rosenberg	 1 online session	 $35 
Wednesday	 June 13	 7-8 p.m. EST

Using the author’s powerful “build-a-bear” approach to character development, participants 
will learn how to create honest, unpredictable, and memorable characters. They’ll also learn 
how to figure out which characters take on the necessary roles as spoilers, tension-builders and 
surprise masters. In addition, there will be an intensive section on interviewing characters so 
that the writer can find out what they are hiding, because they are always hiding something (or 
should be)! Remember, it is not what your story is about that matters, but whom. 

  �WRITING THE FILMIC NOVEL 
U6801-71	 Ellen Meister	 1 online session	 $35*  
Tuesday	 June 5	 7-8 p.m. EST	  
*Register by May 22; $40 after May 22.

Almost all bestselling novels have one thing in common: a strong narrative thread that plays 
out like a movie. In this intensive, 60-minute webinar, master storyteller Ellen Meister will 
show you how to structure your plot in three acts to create a story that will appeal to readers, 
agents, publishers and maybe even Hollywood. Regardless of your genre, you’ll learn tricks 
for involving the reader in your protagonist’s inner and outer journey, building to an exciting 
climax and delivering an ending that gives the story purpose. This is an invaluable class for 
fiction writers who want their novel to come alive with the kind of “filmic” structure that 
resonates so powerfully with modern readers.

BECOME A BETTER WRITER IN FIVE DAYS!
A Workshop for Students Entering Grades 8-11

Course U6132-71
Monday-Friday, July 23-27, 2012

10 a.m. to 2:30 p.m.
Instructor: Peter Vanderberg

Fee: $275

In just five days, you can become a better writer. Earn higher grades in  
writing classes, prepare for the PSAT/SAT/ACT examinations, learn how to  

write an impressive college essay, and share your stories as you learn to write more 
descriptively and convincingly. In this fun, interactive class, you’ll review the writing  

basics, but you’ll also learn how to make your writing stand out from the crowd.

Workshop Highlights
Review of Basic Writing Skills  • SAT Essay Preparation

Personal/College Essay Preparation • Literary Essay Preparation
Introduction to Creative Writing

To register or for more information, visit ce.hofstra.edu/hswriting  
or call 516-463-7200.

NEW!

NEW!

NEW!
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Monday-Friday, July 9-20, 2012 (10 sessions) 
10 a.m.-2 p.m.
Fee: $600 (includes all classes, plus a luncheon at the Hofstra University Club)

Hofstra University’s two-week Summer Writers Program, a cooperative 
endeavor of Hofstra University’s Creative Writing Program, Department of 
English and Continuing Education, offers seven classes that may be taken 
on a credit or noncredit basis, or as Continuing Education enrichment 
courses, plus two noncredit classes for high school students.

Choose one of seven creative writing courses:

• Poetry Writing	 • Writing for Stage, Screen and TV
• Short Fiction Writing	 • The Art and Craft of Character Development 
• Children’s Fiction Writing	 • Writing Varieties of Nonfiction
• Writing the Novel	

HIGH SCHOOL SUMMER WRITERS PROGRAM
Choose one:
• Creative Writing	 • Creative Writing Intensive

Led by master writers, the Summer Writers Program operates on 
the principle that true writing talent can be developed, nurtured and 
encouraged by writer-in-residence mentors. Through instruction, 
discussion, criticism and free exchange among the program members, 
writers begin to find their voice and their style. The program provides 
group and individual sessions for each writer.  

On-campus housing is available. For information, please contact Hofstra  
University’s Office of Conference Services at 516-463-5067 or 
conferenceservices@hofstra.edu

To register, visit ce.hofstra.edu/summerwriters. For additional 
information, call 516-463-7139.

Personal enrichment 

38th Annual 
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A One-Day Workshop presented by 
 “The Book Doctors” –  

Arielle Eckstut and David Henry Sterry
Saturday, July 28, 2012 • 10 a.m.-4 p.m.

$150 – Course U6136-71

It is the greatest time in history to be a writer. The barrier to publishing has 
been torn down, and now anyone can get published.  But to get published 
successfully is a whole other matter. Eckstut and Sterry take you through the 
entire publishing process. This step-by-step, soup-to-nuts workshop removes 
the smoke and mirrors from the murky world of publishing and 
gives writers a compass and map to a successfully published 
book. Topics covered include:

• Choosing the right idea
• Creating a blockbuster title
• Crafting an attention-getting pitch
• Putting together a selling proposal/manuscript
• Finding the right agent/publisher
• �Self-publishing effectively with e-books, print-on-demand or 

traditional printing
• Developing sales, marketing and publicity savvy
• Producing a video book trailer and helping it go viral
• Building a following through social media

About the Instructors:
Arielle Eckstut and David Henry Sterry are the co-founders of The Book Doctors, 
a company dedicated to helping authors get published successfully, and co-authors 
of The Essential Guide to Getting Your Book Published: How to Write It, Sell It 
and Market It…Successfully! Arielle Eckstut is also an agent-at-large at The Levine 
Greenberg Literary Agency as well as the author of eight books. David Henry 
Sterry is the best-selling author of 13 books, the last of which appeared on the 
cover of The New York Times Sunday Book Review.  They’ve appeared everywhere 
from NPR to USA Today, and have taught their workshops on how to get published 
everywhere from Stanford University to Smith College.

To register or for more information, visit  
ce.hofstra.edu/bookdoctors or call 516-463-7200.

How to Get 
Published Successfully
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FILM AND VIDEO STUDIES

  �BEGINNING SCREENWRITING 				     
�U6114-71	 Robert Martorana	 8 sessions         	 $240 
Saturday                   	 May 5-July 7	 10:30 a.m.-noon 
No class May 26, June 30.

The film industry has a constant craving for fresh, new ideas; indeed, there has never 
been a better time for the aspiring screenwriter. In this intensive course, designed to teach 
screenwriting skills to the beginner and develop the skills of more advanced writers, a 
professional screenwriter guides students in developing a feature-length screenplay – 
from idea to outline to script. The focus is on structure, character development, format 
and narrative techniques that meet industry standards. Films, both commercially and 
critically successful, are analyzed to help students sharpen their dramatic writing skills 
and film fluency. In addition, the instructor discusses approaches to beginning a career as a 
professional screenwriter.

  �INTERMEDIATE SCREENWRITING   				  
U6115-71                  Robert Martorana	 8 sessions	 $240 
Saturday                    May 5-July 7                     	 9-10:30 a.m. 
No class May 26, June 30.

This course is designed for students who have completed Beginning Screenwriting or the 
equivalent, as well as for writers who have mastered screenwriting basics and have an 
idea or full treatment (outline) for a feature film script. Classes are designed to identify 
weaknesses in concept, story structure, character development, plot and setting, and develop 
solutions that result in a revised draft suitable for professional submission. Script and story 
outline analyses, conducted by the instructor and class members, are an integral part of each 
class meeting. Participants are encouraged to bring an outline (treatment) of their story to 
the first class.

  �HOLLYWOOD FILM SCHOOL: A CRASH COURSE FOR INDEPENDENT 
FILMMAKERS, PRODUCERS, DIRECTORS AND WRITERS			 
U6500-52 	 Staff 	 2 sessions 	 $410 
Saturday, Sunday	 May 5, 6	 9 a.m.-6 p.m.

This acclaimed course helped launch the careers of Quentin Tarantino, Robert Rodriguez, 
Guy Ritchie, and 20 Sundance entrants who directed, marketed or produced films such 
as In the Company of Men and The Blair Witch Project. In just one weekend, you’ll learn 
how to produce, direct, shoot, finance, distribute, and sell a movie. You’ll also understand 
how to create a feature film with budgets ranging from $5,000 to $5 million. Topics 
include producing, writing, talent, guilds and unions, financing, deal making, directing, 
cameras, shooting, editing, marketing, festivals, distributing and negotiating, as well as 
digital filmmaking and Web distribution. At the end of the course, all participants receive a 
producer’s diploma, graduation certificate and filmmakers workbook. 
Note: Class is held in Manhattan. Minimum age is 18.
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Acting	

  �SO YOU WANT TO BE A VOICEOVER ACTOR?					   
U7351-71 	 Gerry Laytin 	 5 sessions 	 $225 
Tuesday 	 July 17-August 14	 7-9 p.m.

If you have ever been told, “You have a great voice. You ought to do commercials!” and 
you want to explore this possibility, this is the class for you! While commercials can be 
very lucrative, more than 90 percent of the work out there is in the narrative field. The 
audio book industry is expected to grow dramatically in the next 24 months. With more 
than a billion websites worldwide, there is tremendous opportunity for voice work. In this 
overview class, taught by a working professional, you will have the opportunity to read 
copy, record in the studio, have your voice evaluated, and learn what it means to be a voice-
over actor. Guest lecturers provide additional viewpoints on the business of voice-over 
acting. In one of the final weeks of the course, our guest speaker will focus on “getting paid 
to talk.” Participants also receive guidance on how to pursue this type of work as a second 
income. At the final session, students have the opportunity to audition before a panel of 
potential clients. Limited enrollment.

  ��INTRODUCTION TO ACTING				  
U7352-71	 Kate Beckman	 4 sessions 	 $200	  
Tuesday	 June 5-26	 7-9 p.m.

If you want to brush up on your acting skills, have always dreamed of being on stage, or 
are just curious, this workshop is for you. Taught by professional actor and director Kate 
Beckman, this course will help you discover and develop basic acting skills and provide a 
solid foundation on which to build or just a fun way to explore what goes into bringing a 
character to life. This course may inspire you to audition for community theater or summer 
stock! Limited enrollment.

  �“YES AND …”: AN INTRODUCTION TO IMPROV COMEDY				  
U7360-71	 Al Isaacs	 6 sessions	 $240  
Monday 	 June 4-July 9	 7-9 p.m.

If you want to perform comedy, study improv for personal and/or professional development, 
or just have fun, this is the course for you!  Whose Line-style games and exercises will get 
you thinking on your feet, effortlessly forming new ideas and building self-esteem. You’ll be 
amazed at how the lessons you learn will apply to your life both on- and off-stage. The class 
culminates in a showcase for friends and family. No experience necessary!   
Limited enrollment.

NEW!
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  �MAGIC AS A HOBBY	  
U7301-71	 John Lepre                            	 8 sessions 	  $200 
Wednesday               	 May 2-June 20                        	6:30-8 p.m.

Are you ready to explore a new hobby that will surprise and entertain your family and 
friends, or serve as a unique icebreaker at your next business encounter or presentation? 
This class starts by teaching magic with ordinary objects such as playing cards, coins, 
ropes and rubber bands. An ability to perform impromptu magic anywhere and anytime is 
quickly gained. The class then moves on to magic with selected props and mathematical 
oddities. The instructor is an experienced professional magician who will teach you magic 
effects that work in real-life situations. A kit is provided, and it contains all the tools you 
need to perform your magical wonders. To continue your magical education, a list of books, 
websites and local magic clubs will be provided. A materials fee of $15 is payable to the 
instructor at the first class.

FOREIGN LANGUAGES	

  �MANDARIN CHINESE			   
U6666-71                 	 Marisa Xia Gao           	 6 sessions	 $180 
Monday                   	 June 25-July 30                    	 6:10-7:40 p.m.

This course introduces the alphabet and elementary vocabulary, focusing on pronunciation 
and sentence structure. It is designed for those who want to learn Mandarin Chinese for 
travel, pleasure or business. Students will develop conversational skills through reading and 
assigned topics.

  �MEDICAL SPANISH 						    
U6636-71	 Carol Barnett 	 4 sessions 	 $145 
Monday 	 June 4-25	 6:30-8:30 p.m.

Throughout this course, students have the opportunity to listen and respond to Spanish-
speaking patients and learn about cross-cultural aspects of this diverse population. Using 
an integrated skills approach, students learn to greet patients, take vital signs, find out 
chief complaints, review medical histories, describe physical exams, recommend follow-up 
care instructions, and discuss prescriptions. Each week students learn essential vocabulary 
and basic grammar topics, receive practice exercises and carry on dialogues. No previous 
knowledge of Spanish is necessary. Students should purchase Spanish for Healthcare 
Providers, Second Edition (McGraw-Hill).

NEW!
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  ��SPANISH I					   
U6612-71 	 Glenn Jones 	 6 sessions 	 $180 
Tuesday 	 April 17-May 22	 8-9:30 p.m.

This class is designed for adults who have little or no knowledge of Spanish, or who took 
a course in Spanish years ago and need to refresh their skills. Learn the Spanish you need 
to improve workplace communication or to travel. The goal of this course is to teach basic 
grammar to enable you to speak in simple sentences. Students should purchase Spanish 
Now by Silverstein, Wald and Pomerantz (Barron’s, Seventh Edition, Level 1, book with  
four CDs or book only).

  �SPANISH II	  					   
U6614-71 	 Glenn Jones 	 6 sessions 	 $180 
Tuesday 	 April 17-May 22	 6:10-7:40 p.m.

This course is designed for adults who have taken basic Spanish and want to learn more 
advanced conversational skills and grammar. Students should purchase Spanish Now by 
Silverstein, Wald and Pomerantz (Barron’s, Seventh Edition, Level 1, book with four CDs  
or book only).

  ��SPANISH REFRESHER COURSE	  				  
U6615-71	 Glenn Jones	 6 sessions	 $180 
Tuesday	 July 3-August 7	 8-9:30 p.m.

This course is for students of all levels who wish to maintain their proficiency in the 
Spanish language during the summer, or who prefer to learn more vocabulary because they 
plan to visit a Spanish-speaking country in the near future. With a minimum amount of 
time spent on grammar, this course focuses on vocabulary applicable to typical situations 
a tourist might encounter. Students should purchase Learn Spanish the Fast and Fun Way, 
Third Edition, by Gene Hammitt (Barron’s). The book can be purchased alone or in a 
package with four CDs.

  �SPANISH LITERACY COURSE				     	
U6619-71	 Glenn Jones	 10 sessions	 $250 
Saturday	 April 21-June 23	 9-10:30 a.m.

It is impossible for a Spanish-speaking person to take an ESL course to learn English if he 
or she can’t read or write Spanish. This course serves as a first step toward resolving this 
issue by using Spanish-language films with Spanish subtitles. Students are taught to match 
the words they hear with the words that appear in the subtitles, thereby connecting the 
spoken word with the written word.

  �ITALIAN FOR BEGINNERS			    
U6637-71 	 Glenn Jones 	 6 sessions 	 $180 
Thursday 	 April 5-May 10	 8-9:30 p.m.

In this course, correct pronunciation, with a solid grounding in basic grammar, is of 
foremost importance, leading to structured and guided conversation for those who want to 
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learn Italian for travel, pleasure or business. Students should purchase Italian the Easy Way 
by Marcel Danesi (Barron’s, Third Edition, book with four CDs or book only).

  ��ITALIAN II			    
U6638-71 	 Glenn Jones 	 6 sessions 	 $180 
Thursday 	 April 5-May 10	 6:10-7:40 p.m. 

This course is a continuation for students who have taken Italian for Beginners, or who have 
a basic understanding of the language. The course focuses on additional conversational 
skills and grammar.  Students should purchase Italian the Easy Way by Marcel Danesi 
(Barron’s, Third Edition, book with four CDs or book only).

  ��ITALIAN REFRESHER COURSE			    
U6641-71	 Glenn Jones	 6 sessions	 $180 
Thursday	 June 21-July 26	 8-9:30 p.m.

This course is designed for students of all levels who want to keep up their knowledge of the 
Italian language. Instruction will be driven by topics and questions chosen by students. The 
textbook offers minimum grammar and maximum vocabulary. Students should purchase 
Learn Italian the Fast and Fun Way, Third Edition, by Marcel Danesi; Barron’s Publisher. 
The book can be purchased alone or in a package with four CDs.

SELF-IMPROVEMENT	

Adult CPR-AED Certification   (H1151-71)
Learn how to act in an emergency; recognize the signs and symptoms of a  

heart attack; and respond to an adult who stops breathing, is choking or  
whose heart has stopped beating. Teaches how to use a defibrillator. Students  
who successfully complete this course will be issued a Red Cross certificate.  

Certificate is valid for two years.

For further information, call 516-463-7200.

  �CHANGE YOUR THINKING/CHANGE YOUR LIFE: LEARN TO LIVE  
YOUR BEST LIFE POSSIBLE		   
U6142-71	 Glenn Poveromo	 3 sessions	 $129		
Wednesday	 May 9-23	 7-9 p.m.

This course is designed to teach you how to use the inherent power of your mind to 
create desired outcomes in your life. It offers specific mental tools that empower you to 
consciously choose thoughts that create and maintain a positive state of mind. Participants 
will improve concentration, experience increased levels of mental energy, increase self-
confidence, reduce stress and anxiety, and accomplish goals with greater focus and 
persistence. Learning how to effectively use the power of your mind is a critical skill for 
improving performance in all arenas of life. It is a MUST course for anyone seeking to live 
their best life possible.
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LONG ISLA ND’S AVIATION HERITAGE   
U6141-71      Robert G. Waldvogel 5 sessions $200
Tuesday Jun 5-26 6:30-8:30 p.m. (on the Hofstra campus)
Saturday June 30 1-3 p.m. (at Cradle of Aviation Museum)

With Hempstead Plains, Roosevelt Field, Mitchel Field, the Flying Boats of Port 
Washington, Fairchild, Republic, and Grumman, Long Island quickly earned the nickname, 
“cradle of aviation.”  In this course, students learn about Long Island’s rich aviation 
history, including its vintage aircraft and the many historical events that made local and 
international headlines.  A trip to the Cradle of Aviation Museum on Saturday, June 30, is 
sure to tie everything together! 
Note: Cost of museum admission is additional.
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Presented by Ellen DePasquale, Constant Contact Regional Development 
Director, NY Metro

A series of live demonstrations of Constant Contact’s 
online marketing suite of products. 

Getting Started with Email Marketing  Wednesday, May 2 8:30-10:30 a.m. 
Getting Started with Event Marketing  Tuesday, June 5 8:30-10:30 a.m. 
Getting Started with Social Campaigns  Tuesday, July 10 6:30-8:30 p.m.

To register, visit ce.hofstra.edu/constantcontact or call 516-463-7200.

Join us for 3 Free SEMInARS at Hofstra!

Attention not-for-Profi t Professionals …
Join us for a morning seminar hosted by Hofstra University Continuing 
Education and Constant Contact.

HOW nOT-FOR-PROFITS CAn BEnEFIT FROM DIGITAL 
AnD SOCIAL MEDIA TECHnOLOGY

Learn how your organization can use new 
digital and social media technologies 
(email, Facebook, Twitter, Google+, 
Pinterest, and more) to boost your 
marketing, programming and fundraising 
efforts.

Thursday, June 21, 8-11 a.m. 
Hofstra University Club, David S. Mack 
Hall, north Campus
Cost:  $15 per person includes continental 

breakfast (register by June 18)
$25 per person (register after 
June 18 or at the door)

To register, visit ce.hofstra.edu/constantcontact or call 
516-463-7200. For more information about Constant Contact, 
visit constantcontact.com.
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>> PEIR (Personal Enrichment in Retirement) << 

What is the PEIR Program?  Simply put, PEIR provides opportunities for intellectual 
stimulation, cultural enrichment, and personal growth for retirees or semiretired individuals, 
age 55+.  Bring your curiosity, your opinions, your expertise, your passions — and 
share them with other like-minded individuals who thirst for learning, meaningful social 
interaction and stimulation in a lively, dynamic environment unique to a university setting.  

How does PEIR work?  Classes, discussion and interest groups, volunteer opportunities, 
social events and outings are planned and facilitated by PEIR members and guest speakers.  
PEIR members set the agenda, and new offerings are added each semester.

What does PEIR offer?  PEIR offers exposure to or immersion in the subjects, events, 
issues and trends that you care about — whether your interests are in literature, history, 
religion, philosophy, natural sciences, political and social sciences, performing arts, art and 
architecture, economics, finance or technology.

Who attends PEIR meetings and events?  You’ll find a diverse mix of vibrant, intelligent 
professionals.  Like you, they view retirement as a time for interests they couldn’t explore 
while working or raising their families. PEIR members are friendly, welcoming, and open to 
new experiences.

Program Benefits:
• Convenient schedule … meetings are held weekdays.
• Access to many of the resources of a major university.
• Social opportunities.
• The stimulating, engaging retirement you’ve waited for.
• �An opportunity to learn new skills, develop latent talents, and make the most  

of retirement right here at home.

Who should enroll in PEIR?
Enthusiastic retirees who are eager to make the most of an active retirement while learning 
and socializing with others who are determined to stay young in body, mind, and spirit!
For more information, call Bradley Kaye at 516-463-7200.



>> SATURDAY CLASSES FOR YOUNG PEOPLE << 

Saturday Classes for Young People offers more than 60 courses in academics, arts and 
athletics for students aged 18 months to 18 years, so there is something for everyone.  
Utilizing the rich resources of Hofstra University, including the technologically advanced 
C.V. Starr Hall, the Spiegel Theater, and an Olympic-sized swimming pool, these offerings 
help young people explore their intellectual and creative interests.  Exciting courses include 
video game design, CSI: Forensic Science, aquatics, theater workshops, and language 
arts. Also included in the Saturday youth program is the Hofstra Gifted Academy and 
Hofstra REACH program, a program designed to benefit children with autism. For more 
information, visit ce.hofstra.edu/youth or call 516-463-7400 to request a brochure.

= >> Hofstra Summer Camps <<

NEW FOR 2012:   
Bowling • Ecology • Fitness and Nutrition • Flag Football • Tap Dancing • Volleyball

The largest university-based camp on the East Coast and accredited by the American Camp 
Association, Hofstra Summer Camps offers young people the opportunity to experience 
athletics, academics and the arts on Hofstra’s beautiful 240-acre campus.

Hofstra Specialty Camps offers a wide range of coed specialty camps – with the flexibility to 
register for two, four, six or seven weeks – for children entering kindergarten through ninth grade. 

There are more than 20 specialty areas from which to choose, including theater, arts, dance, 
cheerleading, Ga-ga dodgeball, fashion design, reading/writing, video game development, 
tennis, soccer and robotics. Campers spend one-half of each day participating in their area 
of specialization and the other half in planned recreational activities, which includes a period 
of instructional swim in Hofstra’s indoor, heated, Olympic-sized pool. Additionally, a special 
end-of-the-season, one-week program (Session 4) is offered for children who wish to engage 
in a full-day camp program. An overnight camp in the Hofstra residence halls is also available 
during Session 4.

Hofstra Sports Academy Camps are for campers whose interests are strictly athletic. For campers 
entering second through 12th grades, we offer Sports Academy Camps in baseball, girls 
basketball, boys basketball, boys lacrosse, girls lacrosse, coed soccer, softball, pep band, wrestling, 
volleyball, flag football, coed dance and cheerleading, all supervised by Hofstra’s well-known 
NCAA coaching staff.

These are summer alternatives that will identify children’s special talents, capture their 
imaginations, and help them realize their dreams and goals. It’s an experience they’ll never forget!
For more information, call 516-463-CAMP or visit hofstra.edu/camp.

>> Pre-Collegiate Test Preparation << 

Hofstra University Continuing Education offers preparation courses for the SAT, Catholic High 
School Entrance Exam, and NYS Regents Exams. Classes are offered throughout the year.
For more information, call 516-463-7400.

Lifelong learning
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Continuing Education General Calendar
Tuesday, May 1  	 Classes begin.

Monday, May 28	 Holiday – University closed; no classes

Wednesday, July 4 	 Holiday – University closed; no classes

CONTINUING EDUCATION PARALEGAL STUDIES  
CERTIFICATE PROGRAM CALENDAR
Tuesday, May 8  	 Classes begin.

R egistration            O ptions    
You may register online; via telephone, fax or mail; or in person. To register by fax or mail,
you may use the registration form included in this publication or download the registration
form from our website at ce.hofstra.edu/forms.

   Online	� New and returning Continuing Education students may register online at 
ce.hofstra.edu for any course, except those that are part of the Paralegal 
Studies Certificate Program. In order to register online, you must have 
a student account ID and password. If you are a returning student, you 
should already have this information. If not, please call our office at  
516-463-7200 or send an email to ce@hofstra.edu and we will be happy 
to send it to you. Payment must be made by major credit card (MasterCard, 
Visa or American Express) or electronic check. If you have any problems 
registering online or creating a student account, please call our office at 
516-463-7200 or send an email to ce@hofstra.edu.

   By Fax	���� The registration form can be faxed to 516-463-4836 anytime. Payment  
must be made by major credit card (MasterCard, Visa or American Express). 

   By Phone	��� Telephone registrations are accepted at 516-463-7200, Monday-Friday,
	 8 a.m. to 8 p.m., and Saturday, 8 a.m. to 2 p.m. Payment must be made by 
	 major credit card (MasterCard, Visa or American Express).

   By Mail	� Mail a completed registration form at least one week before the 
first day of classes to: 
Hofstra University Continuing Education 
Registration Office 
250 Hofstra University 
Hempstead, NY 11549-2500 
Payment must accompany registration form and can be made by personal 
check or major credit card (MasterCard, Visa or American Express).

   In person	����� Visit our office, located in University College Hall on the North Campus 
of Hofstra University. Offices are open Monday-Friday, 8 a.m. to 8 p.m., 
and Saturday, 8 a.m. to 2 p.m. Payment may be made by personal check or 
major credit card (MasterCard, Visa or American Express).
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T uition       and    F ees 

• Tuition as listed with each course description.
• Materials fees, etc., as listed with course description.

Other Fees and Charges
• Continuing Education Library: $25
• Certificate Reprint: $15
• Returned Check: $35
• Transcript: $5

Payment Methods. Tuition and fees are to be paid in full at the time of registration. 
Acceptable forms of payment are personal check and major credit card (MasterCard, Visa 
or American Express). Cash, second- or third-party checks, money orders, bank checks and 
credit card checks are not accepted. Checks must be made payable to Hofstra University, 
in U.S. dollars and drawn on a U.S. bank. When paying by check, you authorize check 
payments to be processed as Automated Clearing House (“ACH”) transactions, which 
immediately debit the account. The process will read the information from a paper check 
and convert it to an electronic payment or debit transaction. The result is that funds may
be withdrawn from your account as soon as we receive your payment, and you will not 
receive your check back from your financial institution. For online registration, credit card 
payments or electronic checks are accepted. 

*Note: Money orders and bank-certified check payments cannot be used for online 
registration.

Veterans. Various programs have been approved by the Department of Veterans Affairs for 
tuition reimbursement to eligible veterans. For information, call 1-888-GI-BILL-1  
(1-888-442-4551) or visit www.gibill.va.gov/education. Hofstra University does not 
guarantee reimbursements and urges you to check course approvals.

ACCES-VR. New York State Education Department ACCES-VR (formerly known as 
VESID) vouchers are accepted. For inquiries or an application, please call Stacey Kerins  
at 516-463-5725.

Tax Deduction for Education. Under certain circumstances, educational expenses 
undertaken to maintain or improve job skills may be deductible for income tax purposes. 
Also, education assistance under an employer’s education plan may be considered 
nontaxable income. Students are advised to bring this to the attention of their tax advisor or 
accountant.
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D iscount     

Corporate/Educational Services Discount. Organizations, such as corporations, school 
districts, etc., enrolling three or more students in a single semester are eligible for a 10 
percent discount on tuition.

• �All requests for discounts must be made at the time of registration using the  
Corporate/Educational Services Discount registration form (available online at  
ce.hofstra.edu/forms). 

• Discounts cannot be requested retroactively.
• �Discounts cannot be utilized for any course(s) under the Occupational Safety & Health 

Administration (OSHA) Training program.
• �Discounts are applied to tuition only and do not apply to fees, including course materials, 

books, etc.
• �If the total corporate registration decreases to below three students in the same class, the 

refunded amount will be less the 10 percent discount.

Forms are available at the Continuing Education offices in University College Hall or online 
at ce.hofstra.edu/forms.

R egistration            P rocedures       

You may register online; via telephone, fax (516-463-4836) or mail; or in person. Tuition 
and fees are to be paid in full at the time of registration.

Add/Drop. Students registered for Continuing Education courses may request to add one 
course and drop another, by sending an add/drop/withdrawal request in writing (using the 
Add/Drop Withdrawal form) to the Continuing Education Registrar’s Office via fax  
(516-463-4836), postal mail or in person. Certificate students must obtain their advisor’s 
approval prior to making schedule changes..
 
Withdrawing From a Course for a Refund. You may drop a Continuing Education course 
by completing and sending the Add/Drop/Withdrawal form to the Continuing Education 
Registrar’s Office via fax (516-463-4836), postal mail or in person.

• �The amount of your refund will be prorated based on the date the add/drop/withdrawal 
request is received by the Continuing Education office; see the following refund schedules 
for details.

• �Add/drop/withdrawal requests must be made in writing.
• �Tuition is refunded in the form in which it was paid and will be issued only in the original 

form of payment.
• �Fees are nonrefundable. Materials fees are refundable only if the student drops the course 

prior to the first class and has not received the materials.
• All refund requests must be made in writing using the Add/Drop/Withdrawal form.
• Refund processing takes approximately four (4) weeks.
• �Failure to attend class or notification to the instructor does not constitute official 

withdrawal.
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Refunds for Canceled Courses. Hofstra University Continuing Education reserves the 
right to cancel courses or adjust curriculum. Typical reasons for course cancellation include 
insufficient enrollment, withdrawal of the instructor, or inability to schedule appropriate 
instructional space. If you are registered for a course that is canceled, Continuing Education 
will notify you by telephone or mail. Refunds will be issued only to the original form of 
payment. You will be asked if you wish to register for a different course or if you wish a full 
refund of tuition and fees.

Refunds for Summer Camps. Call 516-463-CAMP for details.

Add/Drop/Withdrawal and Refund Schedule. To receive a refund, students must 
complete the Add/Drop/Withdrawal form and forward it to the Continuing Education 
Registrar’s Office. Refunds, if applicable, are allocated according to the refund schedule 
below. Refunds are not granted to students receiving incomplete and/or failing grades in a 
specific course.

ADD/DROP/withdrawal AND REFUND SCHEDULE: INDIVIDUAL COURSES,  
WORKSHOPS AND CONFERENCES

	 TWO (2)  
	 BUSINESS Days 
	 PRIOR TO	 PRIOR TO 
    SCHEDULE	 FIRST MEETING	 second MEETING

   3 or more meetings/days	 100% Tuition Refund	 80% Tuition Refund

   1 to 2 meetings/days	 100% Tuition Refund	 N/A

Paralegal Tuition Refund, Withdrawal and Leave of Absence Policy
For further information about the Paralegal Studies Program’s tuition refund, withdrawal 
and leave of absence policy, please refer to the Paralegal Studies Student Handbook or 
contact June Mullan at 516-463-7800.
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ADMINISTRATIVE POLICIES 

Transcripts.  Noncredit students may request a transcript through the Continuing Education 
Registrar’s Office. Continuing Education official transcripts will be mailed to the student’s 
home address or to a third party. Unofficial transcripts may be picked up in person. There 
is a nonrefundable fee of $5 per copy, which must be paid by the student’s own personal 
check, MasterCard, Visa or American Express; cash is not accepted. All noncredit transcript 
requests must be made in writing by completing the Continuing Education Transcript 
Request form. The Continuing Education and Paralegal Transcript Request forms can be 
found at ce.hofstra.edu/forms and must be submitted with payment. Processing of requests 
takes approximately two business days.

Credit students must request a transcript from the Hofstra University Office of Academic 
Records; its transcript request form can be obtained at hofstra.edu/StudentAffairs/
StudentServices/AcademicRecords/.

Changing Your Name or Contact Information.  If your name, address, phone number, 
or email address changes at any time, please contact the Continuing Education Registrar’s 
Office as soon as possible to request a CE Student Profile Change form, or download the 
form at ce.hofstra.edu/forms. Some change of information requests require verification. 
Please be prepared to provide a valid government-issued photo identification card or legal 
documentation. 

Please note that it is important for us to have your current contact information so that you 
will receive all important letters and notices from Hofstra University Continuing Education.

Admission to Class. All persons wishing to attend any course or event offered by Hofstra 
University Continuing Education must be properly registered. Be prepared to show a 
current-term Schedule Confirmation to the instructor for admission to any class. If you have 
not received your Schedule Confirmation or have forgotten or lost it, you may be admitted 
to class if your name appears on the course roster.

Schedule Confirmation. A Schedule Confirmation will be sent to the email address and 
mailing address on record. Please retain the Schedule Confirmation for your records.

GENERAL INFORMATION

Hofstra University Bookstore/Post Office. Located in the Mack Student Center, North 
Campus, the Bookstore stocks all required course materials as well as Hofstra apparel, gifts, 
sundries, office supplies, magazines, candy/snacks and greeting cards. Textbooks can be 
ordered online at hofstra.bncollege.com. The Post Office, located outside the Bookstore on 
the lower level, sells stamps, issues money orders and offers typical mail-related services. 
Hours for the Bookstore and Post Office vary. Please visit hofstra.bncollege.com or call 
516-463-6654 for more information.
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Classroom Locations. The location of your classroom will be listed on the schedule and 
email confirmations sent prior to the start of classes. Classroom locations for Continuing 
Education classes can also be viewed at ce.hofstra.edu/classrooms. Classroom locations 
are subject to change; please refer to this website for the most up-to-date classroom 
assignments.

DISCIPLINE

Hofstra University reserves the right to refuse enrollment in or admittance to any 
Continuing Education course to any student who engages in conduct deemed by Hofstra, 
in its sole discretion, as interfering with the learning experience or safety of any person 
in the Hofstra community. Laws prohibiting harassment on the basis of race, gender, 
color, religion, age, national origin, ethnicity, disability, veteran or military status, sexual 
orientation, gender identity or expression, marital status, citizenship status, or any other 
legally protected status are observed and enforced. Students are expected to familiarize 
themselves and comply with academic regulations and established practices of the 
University and Continuing Education. If, pursuant to such regulations or practices, the 
withdrawal of a student is required before the end of the term for which tuition has been 
paid, a refund will be made according to the standard schedule for refunds.

POLICY ON STUDENT CONDUCT

Introduction
Students enrolled in noncredit courses at Hofstra University Continuing Education can take 
advantage of the privileges afforded to all members of the Hofstra academic community 
for the duration of their enrollment. This relationship gives rise to certain privileges, 
such as access to facilities and assistance from faculty members and staff, and imposes 
certain responsibilities, including complying with all applicable Hofstra rules and policies 
governing student conduct.

Policy Statement
Students enrolled in noncredit courses are expected to demonstrate appropriate professional 
and personal behavior in the classroom, on campus, at on-site visits, at internships, and in 
other situations applicable to their role as Hofstra students. They are expected to practice 
civility and respect in their interactions with others in the University community; to abide 
by the principles of academic integrity; to represent honestly their noncredit status at 
the University; and to refrain from conducting themselves in ways that compromise the 
reputation, academic processes, or regular operations of the University.

Behavior subject to disciplinary action includes behavior that violates University rules of 
conduct; the policies of Hofstra University; any local, state, or federal laws; and conduct 
deemed by Hofstra to not comply with the expectations described in this policy or to 
interfere with the learning experience, safety, or well-being of any person in the Hofstra 
community, wherever any such behavior occurs. Examples of conduct that are subject 
to review include, but are not limited to, harassing students, faculty, and staff members; 
contributing to an unsafe environment; interfering with academic classes or events; 
disrupting University functions, programs, and activities; compromising the academic or 
administrative process by making excessive and unreasonable demands on faculty members 
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or administrative staff; accessing or using Hofstra facilities or files (including electronic 
files) without authorization; jeopardizing the health, well-being, or safety of any member 
of the Hofstra community; causing damage to School or University facilities, property, 
or equipment; and the inappropriate use of University electronic services (e.g., running a 
business, spamming, and any other form of  electronic/email harassment).

Disciplinary Sanctions
Students engaging in violations of this policy may be directed by Hofstra faculty or staff 
members to leave the classroom or other educational setting immediately. Any student 
determined by the head of the department to have engaged in violations of this policy shall 
be subject to the imposition of further sanctions, such as, but not limited to, suspension 
from the course for a stated period, dismissal from the course or program, prohibition from 
future enrollment, and notation on the student’s record. Hofstra shall have sole discretion 
in determining whether a violation of this policy has occurred. The student may request 
an appeal of the sanction, in writing, within seven (7) days of notice of the sanction. The 
divisional dean will review the appeal and render a decision, which shall be final and 
binding.

Forms. Forms mentioned in this publication are available on the Continuing Education 
website at ce.hofstra.edu/forms. 

Library Privileges. As a Continuing Education student, you will enjoy special semester-
long privileges at Hofstra’s Axinn Library. You can use library materials in the library 
(without taking them out) for free. You can also borrow books for a $25 per semester fee, 
which entitles you to many of the same library privileges as Hofstra’s credit students,  
except inter-library loan and CD-ROM usage. (Of course, if you have overdue books, 
library privileges are revoked until the books are returned and the fines are paid.) Call  
516-463-5952 for more information.

Parking. There are no parking restrictions on campus after 5 p.m. However, before 5 p.m., 
Continuing Education students must observe the University’s parking lot restrictions. 
Parking restrictions can be found on the Hofstra University Public Safety website at 
hofstra.edu/StudentAffairs/PublicSafety/pubsaf_parking.html.

Student Advising. Continuing Education program directors and Student Services staff 
are available to assist you in deciding which program(s) or course(s) will best meet your 
educational, personal and professional goals. For advisement, please call 516-463-7200.

Weather Emergency. Continuing Education may cancel courses due to a weather 
emergency, even when Hofstra University remains open. Call the Continuing Education 
offices at 516-463-7200, Public Safety at 516-463-6606, or Hofstra’s Weather Hotline at 
516-463-SNOW for accurate information.

Questions? If you have any questions or concerns, please email us at ce@hofstra.edu or
call us at 516-463-7200.
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Disclaimer. The information contained within this publication, including schedules, faculty 
assignments, tuition and fees, is subject to change without notice at the sole discretion 
of Continuing Education. For the most up-to-date information, please visit the Hofstra 
University Continuing Education website at ce.hofstra.edu. Hofstra University is not 
responsible for errors or omissions contained in this publication.
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Nondiscrimination Policy 
Hofstra University is committed to extending equal opportunity to all qualified individuals without regard to race, color, religion, sex, sexual orientation, gender 
identity or expression, age, national or ethnic origin, physical or mental disability, marital or veteran status in employment and in the conduct and operation of Hofstra 
University’s educational programs and activities, including admissions, scholarship and loan programs and athletic and other school administered programs. This 
statement of nondiscrimination is in compliance with Title VI and Title VII of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, Section 
504 of the Rehabilitation Act of 1973, the Americans with Disabilities Act Amendments Act, the Age Discrimination Act and other applicable federal, state and local 
laws and regulations relating to nondiscrimination (“Equal Opportunity Laws”). The Equal Rights and Opportunity Officer is the University’s official responsible for 
coordinating its adherence to Equal Opportunity Laws. Questions or concerns regarding any of these laws or other aspects of Hofstra’s Equal Opportunity Statement 
should be directed to the Equal Rights and Opportunity Officer at EROO@hofstra.edu, (516) 463-7310, C/O Office of Legal Affairs and General Counsel, 101 
Hofstra University, Hempstead, NY 11549. 

Hofstra University Harassment Policy
Hofstra’s prohibition against discrimination is also addressed in Hofstra’s Harassment Policy.  The Harassment Policy prohibits harassment--including sexual 
harassment and sexual violence--based on race, color, religion, sex, sexual orientation, gender identity or expression, age, national or ethnic origin, physical or mental 
disability, marital or veteran status.  Hofstra University is committed to professional and interpersonal respect ensuring that no individuals are subjected to harassment 
or discriminated against in any way on the basis of any of these protected characteristics.  Harassment based on any of these protected characteristics is a form of 
discrimination prohibited by law and by Hofstra University’s Harassment Policy.  The Harassment Policy, which is available online at the link referenced below, 
contains complaint procedures for resolving complaints of harassment in violation of Hofstra’s Harassment Policy.Harassment policy link: http://www.hofstra.edu/
pdf/Faculty/Senate/senate_FPS_43.pdf

In compliance with the federal Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act and other federal law, detailed information on 
campus security and fire safety is available by accessing the Hofstra website at hofstra.edu/campussafetyreport or by contacting the Advisory Committee on Campus 
Safety. Crime statistics are also available at the U.S. Department of Education website at http://ope.ed.gov/security. The Advisory Committee on Campus Safety 
will provide upon request all campus crime and fire safety statistics as reported to the U.S. Department of Education. For additional information, please call the 
Department of Public Safety at 516-463-6606.
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Summer classes begin soon. 
Register now! 
ce.hofstra.edu • 516-463-7200
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