Step by Step Instructions for Installing Microsoft Office 2000

Part | Office 2000 Setup

1. Place the Microsoft Office 2000 disk in your CD tray.
The computer will prepare the setup
You are not required to do anything until step 2
Step 2 will appear in a few moments

jig Microsoft Dffice 2000 Setup

SETUP

Custorner Information
License and Support Information

Ready to Instal %
Preparing to install Microsoft Office 2000 SR-1 Professional

Installing Office

Help Cancel < Back T

Figure 1 Opening Screen

2. Enter the information as shown in Figure 2.
NOTE: CD Key: For CD key please call the Help Desk at 516-463-7777.

i;i:j“ Welcome to Microsoft Office 2000

@ Enter your full J

SETUP
Please enter your customer information:
Customer Information

® Enter your Initials J

User name
License and Support Information
Pp IJohn Cizkan
Ready to Instal Initials

e ® Leave this as

Instaling Office /$0f3tra University
Organizakion

In the boxes below, type your 25-character CO Key. You'll find this number on the 9 Enter In the CD Key

yellow sticker on the back of the C0 jewel case.
D Key: i
® Click Next

Help | Cancel | == Bact | ek == [_\]‘

w Figure 2 Information Entry Screen




3. You must agree to the Licensing Agreement (Figure 3) or the installation
program will not allow you to continue.

soft Office 2000 End-User License Agreement

Microsoft Office 2000 License and Support Information

Please write down vour Product ID number, IF vou need to call Microsoft Technical
Suppart, vou will be asked for this number.

SETUP Name Johin Ozkan
Initials 10
Customer Information Drganization Hafstra Liniversity
Product ID S0627-700-2734507-02489
;':ﬁ-ﬁ':rs: a:il;;dn Support End-User License Agreement
Ready ta Install EMD-USER. LICENSE AGREEMENT FOR. MICROSO0FT SOFTWARE ﬂ

IMPORTANT - READ CAREFULLY: This Microsoft End-User License
Agreement {"EULA™) is a legal agreement between you (either an
individual or a single entity) and Microsoft Corporation for the
Microsoft software product identified above, which includes

Installing Office

@ Click “| accept the computer software and may include associated media, printed
. . materials, and “online” or electronic documentation ("SOFTWARE
terms in the License PRODUCT*). The SOFTWARE PRODUCT also includes any updates
” and supplements to the original SOFTWARE PRODUCT provided to
Ag reement 'you by Microsoft. Any software provided along with the SOFTWARE __1
el ol g P

® Click Next

* 1 accept the terms in the License Agreement:

™ 1 do not accept the License Agreement (Exit Setup)
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Figure 3 Licensing Agreement

4. Click Install as shown in Figure 4.

icrosoft Office 2000: Ready to Install

Setup is ready to install Microsoft Office 2000 SR-1 Professional.

Click Install Mow to begin installing Office. .

SETUP

Install Mow
Install Sffice 2000 at C:\Program Files\Microsoft Office’,

ICIick Install Now j

Cuskorner Information

License and Support Information

Ready to Install

+v.or click Customize to make more choices about yvour Office installation,
Installing Office

Customize...

hoose the installation location, indicate whether or not to keep
previous versions of Office, and specify which Features ko install now,

g

75
5

Help Cancel << Back [Emxk =

Figure 4 Installing Microsoft Office 2000




Microsoft Setup will begin its installation after this step. This will take
several minutes depending on the speed of your computer.

5. You will be prompted to restart your computer as shown in Figure 5.

iﬁ? Installer Information E

The installer musk restart your system before configuration of

Microsoft OFfice 2000 SR-1 Professional can continue, Click Yes to

restart now or Mo if you plan to manually restart |ater,
Your Computer must restart
before you can use any of the
standard. Microsoft
applications. Click Yes

Figure 5 Restarting Your Computer

6. After your computer restarts, it will continue to configure Microsoft Office
2000 and updates and configures Windows 98 system (Figure 6).

ﬁ— Finigshing Microsoft Office 2000 Setup

_ j’% Please wait while Windows configures Microsoft OFfice 2000

Completing Microsoft Office 2000 installation. ..

Figure 6 Configuring Microsoft Office 2000

Once the configuration process is done, you will be able to access any of the
basic applications of Microsoft Office 2000.



Part Il Office 2000 Setup

1. Place the disk labeled Disk 2 of 2 into your CD tray. The CD will
automatically initialize and prepare the setup (Figure 7).

i Microsoft Dffice 2000 Setup | (=] ]

SETUP

Custorner Infarmation

License and Support Information

Ready to Install

Installing Office

Preparing to install Microsoft Office 2000 SR-1 Disc 2
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Figure 7 Opening Screen

2. Enter the information as shown in Figure 8.

Customer Information
License and Suppatt Information
Ready to Install

Installing Cffice

e Welcome to Microsoft Office 2000

@ Enter your full name

Please enter your customer information:

® Enter your Initials

User name
IJohn Ozkan

® Leave this as
Hofstra University

Initials
IJO

Qrganization

afstra University

In the boxes below, bype vour 25-character C0 Key, You'll find this number on the 9 Enter in the CD Key

wellow sticker on the back of the CD jewel case,

CD Key:

® Click Next
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Figure 8 Information Entry Screen




3. You must agree to the Licensing Agreement (Figure 9) or the installation
program will not allow you to continue.

i@ Microzoft Office 2000 End-User License Agreement

Microsoft Office 2000 License and Support Information

Please write down wour Product ID number, I vou need to call Microsoft Technical
Support, wou will be asked for this number,

SETUP Name Johin Ozkan
Initials 10
Customer Informatian DOrganization Hafstra University
Product ID S0627-700-2734507-02459
Ii;'}eol:zfa:;igulmmt End-User License Agreement
Ready ta Instal EMD-USER. LICENSE AGREEMENT FOR MICROSDFT SOFTWARE ﬂ

IMPORTANT - READ CAREFULLY: This Microsoft End-User License
Agreement ("EULA™ is a legal agreement between you (either an
individual or a single entity) and Microsoft Corporation for the
. « Microsoft software product identified above, which includes
® Click “I accept the computer software and may include associated media, printed

. - materials, and “online™ or electronic documentation {"SOFTWARE
terms in the License PRODUCT®). The SOFTWARE PRODUCT also includes any updates
Ag reem entn and supplements to the original SOFTWARE PRODUCT provided to

Installing Office

you by Microsoft. Any software provided along with the SOFTWARE __1
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* 1 accept the terms in the License Agreement 9 C“Ck NeXt
™ 1 do not accept the License Agreement {Exit Setup)
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Figure 8 Licensing Agreement

4. Click Install as shown in Figure 10.

i@ Microzoft Office 2000: Ready to Inztall [ (=] %]

Setup is ready to install Microsoft Office 2000 SR-1 Professional.

Click Install Mow ta begin installing Office. ..

SETUP

Install Now

Custamer Information Install Office 2000 at C:\Program FilesiMicrosoft OfFice),

License and Suppart Information \LCIICK In Stal I NOW j

Ready to Install

.o click Custamize ko make mare chaices about your Office installation.
Installing Office

Customize...

Choose the installation location, indicate whether or not o keep
previous versions of Office, and specify which Features to install now,

i
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Figure 9 Installing Microsoft Office 2000




Microsoft Setup will begin its installation after this step. This will take
several minutes depending on the speed of your computer

5. You will be prompted to restart your computer (Figure 11) after the
installation is complete

ii? Installer Information

Microsoft Office 2000 SR-1 Disc 2 can continue, Click Yes to reskart

@ The installer musk restart yvour swstem before configuration of
now or Mo if you plan to manually restart later,

Your computer must restart
before you can use any of
the  standard Microsoft
applications. Click Yes

Figure 10 Restarting Your Computer

6. After your computer restarts, Microsoft Office 2000 Setup will continue to
configure update (Figure 12).

ridEI— Finigshing Microsoft Office 2000 Setup

_ g& Please wait while Windows configures Microsoft Office 2000

Completing Microsoft Office 2000 installation. ..

Figure 11 Configuring Microsoft Office 2000

Once the configuration process is done, you will be able to user extra features
suchas Clip Art from Microsoft Office 2000.



