
OFFICE OF THE DEAN
HOFSTRA COLLEGE OF LIBERAL ARTS AND SCIENCES

TO: Bernard J. Firestone, Dean
FROM: DATE: 2/6/2006
RE: Check off List for
Hofstra ID 700-   -

APPOINTMENT: FT Adj REAPPT./NON-REAPPT.
Chair's recommendation Chair's recommendation
DPC recommendation DPC recommendation
Salary recommendation Vita

Faculty Application Form
Peer Observations

Computer Equipment Request Form
Faculty Advertisement Approval Form and Ad CTRs
Vita 

Official Transcript
3 external letters of recommendation cc: Chair=s recommendation to:
Type of Visa Needed DPC Chair

cc: Chair's recommendation to: Faculty member
DPC Chair AAUP Chapter
AAUP Chapter

PROMOTION: FT Adj TENURE
Chair's recommendation Chair's recommendation
Promotion Committee recommendation Tenure Committee

Recommendation
CTRs CTRs & Peer Observations
Vita Vita
Peer Observations Annual Evaluations
Candidate's materials Tenure Committee materials
cc: Chair=s recommendation Candidate's materials
Promotion Committee Chair cc: Chair's recommendation to:
Candidate Tenure Committee Chair
AAUP Chapter Candidate

AAUP Chapter
TENURE PROBATIONARY

PERIOD:
LEAVE REQUEST: Form to Establish/Change

General Leave* Chair=s recommendation
Reassignment of Leave** Faculty member=s memo
Sick Leave***

Chair's recommendation
Faculty member's memo
F/T Faculty General Leave form* RESIGNATION/RETIREMENT
Reassignment form** Chair's recommendation
Sick Leave form*** Faculty member's memo

Discontinuation of Employment
Form

May 2006

Background Check E-Mail


	Date: 
	Name: 
	Name2: 
	Number: 
	Button: Off
	Button2: Off
	3: Off
	4: Off
	5: Off
	6: Off
	7: Off
	8: Off
	9: Off
	10: Off
	11: Off
	12: Off
	13: Off
	14: Off
	15: Off
	16: Off
	17: Off
	18: Off
	19: Off
	20: Off
	21: Off
	22: Off
	23: Off
	24: Off
	25: Off
	26: Off
	27: Off
	28: Off
	29: Off
	30: Off
	31: Off
	32: Off
	33: Off
	34: Off
	35: Off
	36: Off
	37: Off
	38: Off
	39: Off
	40: Off
	41: Off
	42: Off
	43: Off
	44: Off
	45: Off
	46: Off
	47: Off
	48: Off
	49: Off
	50: Off
	51: Off
	52: Off
	53: Off
	54: Off
	55: Off
	56: Off
	57: Off
	58: Off
	59: Off
	60: Off
	61: Off
	62: Off
	63: Off
	64: Off
	65: Off
	66: Off
	Background Check E-mail: Off


