// HOFSTRA UNIVERSITY.

OFFICE OF THE DEAN
HOFSTRA COLLEGE OF LIBERAL ARTS AND SCIENCES

TO: Bernard J. Firestone, Dean

FROM |

RE: Check off List for |

[DATE:[ ]
|

HofsralD[ ]

[CJAPPOINTMENT: [JFT [JAd]
[CIChair's recommendation
[CIDPC recommendation
[]Salary recommendation
[CJBackground Check E-Mail
[CJFaculty Application Form

[[JComputer Equipment Request Form
[JFaculty Advertisement Approval Form and Ad

[Cvita
[Jofficial Transcript

[[]13 external letters of recommendation

[]Type of Visa Needed

cc: Chair's recommendation to:
[IDPC Chair
[JAAUP Chapter

[CJPROMOTION: [JFT [[JAd;j
[CJchair's recommendation

[CJPromotion Committee recommendation

[JCTRs

[vita

[JPeer Observations
[Jcandidate's materials

[CJcc: Chair=s recommendation
[JPromotion Committee Chair
[Jcandidate

[JAAUP Chapter

[CJLEAVE REQUEST:
[[]General Leave*
[JReassignment of Leave**
[C]Sick Leave***

[JChair's recommendation

[JFaculty member's memo

[IF/T Faculty General Leave form*

[ ]Reassignment form**

[ISick Leave form**+

May 2006

[JREAPPT./NON-REAPPT.
[CIChair's recommendation
[CIDPC recommendation
[Jvita

[JPeer Observations

[] CTRs

cc: Chairss recommendation to:
[IDPC Chair
[CJFaculty member
[CJAAUP Chapter

[JTENURE
[(JChair's recommendation
[CJTenure Committee
Recommendation
[CJCTRs & Peer Observations
[Jvita
[JAnnual Evaluations
[JTenure Committee materials
[CJCandidate's materials
[cc: Chair's recommendation to:
[JTenure Committee Chair
[[JCcandidate
[CJAAUP Chapter
[CJTENURE PROBATIONARY
PERIOD:
[JForm to Establish/Change
[CIChairzs recommendation
[JFaculty member:s memo

[JRESIGNATION/RETIREMENT
[JChair's recommendation
[[JFaculty member's memo
[‘IDiscontinuation of Employment
Form
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