ADDRESS PLACEMENT FOR DISCOUNTED FLAT SIZE ENVELOPES

THE FOLLOWING SPECIFICATIONS MUST BE FOLLOWED
WHEN ADDRESSING FLAT SIZE ENVELOPES.

HORIZONTAL FORMAT: VERTICAL FORMAT:
Measure the envelope to determine Measure the envelope to determine
the center of the envelope. The the center of the envelope. The
recipient’s address must then be recipient’s address must then be
placed to the right of the center, as a placed in the top half of the envelope,
printed, not handwritten, label. as a printed, not handwritten, label.
See the diagram. See the diagram.
Address cannot read upside
——g down and must be within
top half of mailpiece
Top half ABC Company
POBOX321
Anytown, US 98765-4321

4

Mr John A Sargie
79 Qak 51
Argtown WA 987854371

Front or Back of Piece




