How to make your next installment payment for Non Auto Debit Plans

Log into your Payment Center on the Hofstra Portal.

Step 1. Click on “Payments”

7] HOFSTRA UNIVERSITY.

My Account Payments Payment Plans eBills eDeposits eRefunds

Step 2. Click on “Pay”, next to the due date you are paying.

Account Payment

Account Payment

Current balance includes activity since your last statement, inc

Amount Due; $14,380.00

rstallments

Invstallfrent (e b Amount Duel) Due Date Actin

Fall 20xx PaymentRlan (- Insidllmeni 2 o 3Ea500 T8k
Fall 20xx Paymgnt Plin |- Instpdffenh\d o G110 350500 B/M15MHx Py
Fall 200x Paymwient Plan allment 4 of § i1 IES500 9/15MWx Pay

Fall 200 Payment Plan - Installment 5 of § G/ 1 ax 355500 10715 Pay

Step 3. Review the installment amount and date of payment before submitting.

Payment Plan Installment Payment

The system automatically inputs the
amount due for the installment.

Fall 20xx Payment Plan - Installment 2 of & Fayment Options / The “Payment Date” can
Enrollment Date 6l 1ixx Faymenl Amount ¥ 359500 be changed to a later
Arriount Due §3,595.00 Payment Date 71150 <guemm date. Do not select a date
) past the “Due Date” or
D Diate TIMEHx

you will incur a late
payment fee.

'\ Click “Continue” if the amount and payment date

is correct.
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Step 4. Making your payment. If you are using a saved payment method, continue here. If you are going to use a
new payment method, please skip to “Entering a New Payment Method” below.

Click on “Payment method” and select
the saved account you wish to use.

Click “Select” button after you have
selected the account.

Amount Payment Method

Subimit Payment

Payment Plan Installment Payment
Payment Method

Amount

Select Pay

Payment amount:

Payment method: I Select Papment Method =

Flaase rewiew the transadtion details. agrée to the teims and conditions, then submif your payment

Payment date

P apment smount
Acoount type
Bouting number

Aiccaipnt humbaer

Mime 86 Botoust

Paymant profils nams

Submit Payment [ Cancet

71 5inx

#3565 00

Review payment
details including
account, amount
and date of
payment.

@pride Hotrtra edu
Mo

Poman Cheddng

I

Click “Submit Payment” to finish.

Congratulations, you have submitted an online installment
payment. You will receive a confirmation email.

Page 2 of 4

U.04.24.14



Entering a New Payment Method

e To choose Electronic Checking

(checking)”.

Salect Payrnent isihod

Puynard $3.395.00
Fayment maethot:

[ P Ebectroni Check fohecking] 2]

S

Blactrondo Chachk « Bacironts paymenis rarquire 3 bark
ey rmbar and socount numbsar. Payrants can be mads
froem @ personal checking acoount only, You cannot use
SIVINGs JC00UNE of corporate checks, e, credt cands,
hooeree equity, travele's cheoks, elc

NTH Dabet Curd - Ther foliouming natmorks an pupgsselnd
Dbt cards isssed by Bard: of Smenica, Chase, US Bank,
and Wells Fargs cannot be processed 35 3 debit card ondics

s e | S

Accourd Indor mabion

Yol cabes feguired felds

Personal scoounts ondy
crecht cards, home &Q
Do NOT enter debit card
miber 3nd ba

veslar s checks, oo

e

* Fputineg rsmiber
e axample)

*ECLEE AT

Blitlimg Irfor rrmticn

T

[T Check here for an intemational address
*Elling address

Bellineg adudracss bneg bess

*City

prporate accounts, |

aurriber . Enter the complele

Click on the drop down box, “Select Payment Method”, and click on “Electronic Check

= (Click the “Select” button, the system then displays the “Account Information” form on the right.

Enter Checking
Account Holder’s
Name and
Address.

Enter your Checking Account Routing
number and Account number. Please
double check the information is
entered correctly.

*meProvinc I Seleck StatelProvinoe

*Peargral o

"Cave payrment method as
{#.3, Primary Chacking)

IMPORTANT!

Please enter a name to save your
payment method. The name for your
payment method cannot be a name
that already exists in your Saved
Payment Methods.

Click “Continue”. Proceed to Step 5.

OR

e To choose ATM Debit Card
Important! Please check with your financial institution to ensure your bank participates in the

PINLess debit card program and to verify there are no restrictions and credit limits placed on

transactions that can prevent your payment from processing correctly resulting in late payment

fees.

=  Click on the drop down box, “Select Payment Method”, and click on “ATM Debit Card”.
= C(Click the “Select” button.
= The system displays the “Account Information” form on the right.
= Enter the Card Number then click the “Continue” button.

= Follow the directions and fill in any other required information.
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Click and select
“ATM Debit Card”.

Click “Select” button.

Select Payment {gtala]

Accourt Infor rmation
#Indicates required fields Enter your

e numeer @  P|NLess Debit
 Continue | [ Cancel Card number

Paymert amourt $3,595.00

Payrnert retho

| £:704 Debit Card

Electronic Check - Bectronic payments require a bank
rowting number and account number. Payvments can e mads
from a personal checking account only. You cannot use
zavings accounts or corporate checks, e, credit cands,
home equity, trAwveler's checks, ate.

H ", H ”
AOTM Debit Card - The following networs are supported. CIICk contlnue once you ha\le entered
Debit cands i d by Bank of Amenca, Chase, UL Bank, H
ar;ed 'llll?ealls SF!aSrzgecango‘t ?JI; p?nces::;aas a ;:If’n cand zgline. your PINLess Deblt card number' FOIIOW
— — the directions and fill in any other
—— . . o
required information. Proceed to Step 5.

Step 5. Agree to terms and submit payment.

Tor iz whd Coraditions
Bmralry mitarise Holffirs Uriwiriily te naie dobd of credt aninei k2 iy Degditory Scoonieg Bo B bethi Bekes and tor

Click “ agree to the above i eyl kst gy e Trkissiagr v g
. Blama: Mcisre
terms and conditions”. e
I8 Hafp Uevstily
g dand NE 1NE
[CEERT T
Laial TR
1872

AFCL e gttt oo BN IR Rl et bl

vy Tl i e vrvnhi oo afbietwed Do Conaiul Wl ] Ul T Py g T 10 Beloryy probeoulion
ufadler BOl falier sl aned il | wwn of e UireBed B Shpditord will ba P odeduin 1o B hulles! avteri of e e

T darwiien P IfAs o Bgvetmsd pi Sl contiet | e o petd e Pl sty

| e 1n Tm beiww bThin gl corsdBal [ Frird Ayt earveinill |

Click “Submit Payment” to
finish. S —— - ot Vaymeri f Previvus Stup Jf Eancel

Congratulations, you have submitted an online installment
payment. You will receive a confirmation email.
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