Hofstra University

Curriculum and Standards Proposal Form
(November, 2006)
	Date:      
	Bulletin Page(s):      
	Identifying Code:      


COLLEGE/SCHOOL:

	 FORMCHECKBOX 
 HCLAS (01)
	 FORMCHECKBOX 
 New College (04)
	 FORMCHECKBOX 
 Honors College (01)

	 FORMCHECKBOX 
 Zarb School of Business (02)
	 FORMCHECKBOX 
 School of Comm. (07)
	 FORMCHECKBOX 
 Library (01)

	 FORMCHECKBOX 
 SOEAHS (03)
	 FORMCHECKBOX 
 School for Univ. Studies (10)
	 FORMCHECKBOX 
 University-Wide (00)


	Department/Program:      
	Date:      

	Chairperson’s Name (printed):      
	Chairperson’s Signature:


A. COURSE/PROGRAM TITLE
	Course/Program Title:      

	Course Prefix:      
	Course Number(s):      
	Semester Hours:      


B. ACTION REQUESTED:

	1. Level:  FORMCHECKBOX 
 Undergraduate           FORMCHECKBOX 
 Graduate

	2. Major Change:


 FORMCHECKBOX 
 new program/major


 FORMCHECKBOX 
 new academic minor


 FORMCHECKBOX 
 new course


 FORMCHECKBOX 
 substantial change to existing course/program


 FORMCHECKBOX 
 other:      

	3. Minor Change:


 FORMCHECKBOX 
 bulletin description


 FORMCHECKBOX 
 drop from bulletin (inactivate)

 FORMCHECKBOX 
 reactivate course (reinstate in bulletin)

 FORMCHECKBOX 
 course title


 FORMCHECKBOX 
 course number


 FORMCHECKBOX 
 change/add prerequisites


 FORMCHECKBOX 
 other:      

	4. Distribution Courses (HCLAS only):


 FORMCHECKBOX 
 new course


 FORMCHECKBOX 
 existing course


Category:
 FORMCHECKBOX 
 Appreciation & Analysis (AA)




 FORMCHECKBOX 
 Behavioral Social Science (BH)




 FORMCHECKBOX 
 Creative Participation (CP)




 FORMCHECKBOX 
 Cross Cultural (CC)




 FORMCHECKBOX 
 History, Philosophy and Religious Studies (HP)




 FORMCHECKBOX 
 Interdisciplinary (IS)




 FORMCHECKBOX 
 Literature (LT)




 FORMCHECKBOX 
 Mathematics/Computer Science (MC)




 FORMCHECKBOX 
 Natural Sciences (NS)




 FORMCHECKBOX 
 Second Category (optional for Cross-Cultural courses only):      
For Cross-Cultural and Interdisciplinary courses, see Item G


C. REQUIRED INFORMATION FOR MAJOR CHANGES ONLY:
	1.   First Offering:  Semester:                Year:      

	2.   Offering Sequence (check all that apply):


 FORMCHECKBOX 
 Fall

 FORMCHECKBOX 
 Spring
 FORMCHECKBOX 
 January
 FORMCHECKBOX 
 Summer
 FORMCHECKBOX 
Periodically
 FORMCHECKBOX 
 Once a Year

	3.   College/School:


 FORMCHECKBOX 
 HCLAS (01):  
 FORMCHECKBOX 
 Humanities
 FORMCHECKBOX 
 Natural Sciences
 FORMCHECKBOX 
 Social Sciences


 FORMCHECKBOX 
 Zarb School of Business (02)


 FORMCHECKBOX 
 SOEAHS (03)


 FORMCHECKBOX 
 New College (04)


 FORMCHECKBOX 
 School of Communication (07)


 FORMCHECKBOX 
 School for University Studies (10);
 FORMCHECKBOX 
 Program for Academic Learning (PALS)


 FORMCHECKBOX 
 Honors College (01)


 FORMCHECKBOX 
 Library (01)


 FORMCHECKBOX 
 University-Wide (00)

	4.   Semester Hours:      

	5.   Repeatable for Credit:
 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

	6.   Maximum times this course can be taken?       
 FORMCHECKBOX 
 No limit

	7.   Student Level:
 FORMCHECKBOX 
 Undergraduate
 FORMCHECKBOX 
 Graduate

	8.   Grade Mode:
 FORMCHECKBOX 
 Standard (S)

 FORMCHECKBOX 
 NC/SUS (I)




 FORMCHECKBOX 
 Mandatory P/F (P)

 FORMCHECKBOX 
 Not for Degree Credit (B)

	9.   Course Type (see specific definitions in C&S Proposal Form Instructions):


 FORMCHECKBOX 
 Lecture (L) – (also includes seminars, discussion groups)

 FORMCHECKBOX 
 Subsection (directly related to a specific lecture):

 FORMCHECKBOX 
 Lab (B)

 FORMCHECKBOX 
 Recitation (R)

Associated Lecture Course for Lab/Recitation:      

 FORMCHECKBOX 
 Studio/Skills (S) – (e.g., music, art, theater, and sports skills courses; some skills workshops)

 FORMCHECKBOX 
 Independent Study (I) – (courses with ISP other than Z; e.g., internship & thesis supervision)

 FORMCHECKBOX 
 Other (O) – (non-Hofstra off-site courses, e.g., OCE)

	10. Can Course Be Taken Pass/D+/D/Fail?   FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

	11. List of Corequisites:       

	12. List Equivalent courses:       
      Is this course same as another Prefix?       

	13. List Prerequisite(s):       


      GPA Requirement:       

	14. What budget number should this course be charged to?        

	15. Special Fees:
 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

Fees:
 FORMCHECKBOX 
 Variable $      
 FORMCHECKBOX 
 Set $      
 FORMCHECKBOX 
 Fee Type (e.g., lab fee)      

	16. Is this course for Liberal Arts credit?

 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

	17. Distance education format?  

 FORMCHECKBOX 
 Course only offered face to face


 FORMCHECKBOX 
 Course only offered via distance education


 FORMCHECKBOX 
 Course may be offered either face to face or via distance education 

For distance education courses, additional information required on separate Distance Education Class form.

	18. SOEAHS only: 
 FORMCHECKBOX 
 This is a course for a school-based program.


D. FOR A NEW COURSE
	1.   Adding course is to be accommodated by diminishing the frequency of offering of current courses.


 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes

Which course(s)?      

	2.   Adding course is to be accommodated by diminishing the # of sections of multi-section courses.


 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes

Which course(s)?      

	3.   Proposed enrollment limit per section:       

	4.   Semester Hours:       
      Weekly total class meeting hours:       

	5.   Faculty Load:       

	6.   Main Expected Use:


To meet a degree requirement?



 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes

Which?      

To meet a major/minor requirement?




 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes

Which?      

Other (specify):       

	7.   Has proposed course been offered as a workshop?

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes

If yes, previous workshop # and title:       

	8.   Suggested ISP code, if appropriate:      
Please keep in mind that the final ISP code will be assigned based on an agreement between the Provost’s Office and the AAUP.  Please see the latest version of the Per Capita Descriptions.

	9.   Request for Voucher compensation for individuals, such as cooperating teachers or on-site supervisors, who are not otherwise compensated:
 FORMCHECKBOX 
 Yes


E. COURSE/PROGRAM SUPPORT
	1. If known, provide name(s) of expected initial instructor(s):       

	2. To be taught by:


 FORMCHECKBOX 
 Present full-time faculty

 FORMCHECKBOX 
 New full-time faculty


 FORMCHECKBOX 
 Present adjunct faculty

 FORMCHECKBOX 
 New adjunct faculty

	3. Will any of the following be needed?


Added library resources

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes


Added instructional equipment
 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes


Added instructional supplies

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes


Added media costs/services

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes


Added computer support (e.g., software, student access to PCs, class use of computer lab)







 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes


Other added costs (e.g., field trips, lecturers)







 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes (Specify:       )

    Explanation for any ‘yes’ answer above:       
 


F. FOR NEW OR SUBSTANTIALLY CHANGED COURSE, ATTACH SYLLABUS
Although each college/school/department may have its own preferred format for course syllabi, the following categories are typically included.  Depending on the course, some categories may or may not be appropriate.

	Hofstra University

College/School

Department

Course Number



Course Title




Sem. Hours

1. Course Description

2. Goals/Objectives

3. Typical Assignments/Requirements

4. Required Text(s)/Readings

5. Course Schedule

6. Grading Criteria

7. Attendance Policy – If there are specific attendance policies for the class, please be explicit about penalties for unexcused absences.
8. Bibliography

9. Other Requirements/Information (e.g., academic honesty, students with disabilities, completion of incompletes)


G. CROSS-CULTURAL OR INTERDISCIPLINARY STUDIES COURSES (HCLAS)
The “Explanation-Rationale” (item I), as well as the syllabus, should indicate how the course meets the HCLAS distribution criteria of Cross-Cultural or Interdisciplinary.  Please see the C&S Proposal Form Instructions for the specific definitions of these two distribution categories and the information that needs to be included in the rationale.

H. BULLETIN TEXT (EXACT WORDING):
OLD BULLETIN TEXT:

Located on page       of the most recent Bulletin:  FORMCHECKBOX 
 Undergraduate
 FORMCHECKBOX 
 Graduate

	


NEW BULLETIN TEXT:
**after final approval, electronic copy must be provided to the bulletin office via e-mail**
Include course number and title, semester hours, when offered (e.g., Fall, Periodically), and where appropriate, any restrictions, prerequisites, or corequisites. 

For new programs, list program requirements and all courses. Indicate new courses with an asterisk.

	


I. EXPLANATION—RATIONALE FOR MAJOR CHANGES, NEW COURSES AND NEW PROGRAMS
Use the box below to explain necessity for change(s), relationship to other courses in an outside the department, prospective demand for new course(s), etc.  Note: For HCLAS Cross-Cultural and Interdisciplinary Studies distribution courses, see also Item G.

Outcomes Assessment
(a) For new courses or for changes to existing courses: If any changes are being made as a result of the department’s/program’s outcomes assessment, please include this information in the rationale.

(b) For new programs, detail outcomes assessment procedures.

	


J. INITIAL SIGNATURES BEFORE COMMITTEE CONSIDERATION
(to be circulated by Dean’s Office)

	
	Signature
	Comments
	Date

	Dean


	
	
	

	Assistant Director,

Academic Records


	
	
	

	Bulletin Editor


	
	
	

	Dean, Library

(if necessary)


	
	
	

	Academic Computing

(if necessary)


	
	
	

	Other Department Chair

(if necessary)


	
	
	

	Third Department Chair

(if necessary)


	
	
	

	Other Unit Dean

(if necessary)


	
	
	

	Provost


	
	
	


K. COMMITTEE SIGNATURES:
	
	Signature
	Comments
	Date

	Curr. & Standards

(if necessary)


	
	
	

	Executive Comm., Graduate Comm., Course Proposal Comm.

(if necessary)
	
	
	


PAGE  
1

