GUIDELINES FOR DRAFTING A PROPOSAL

I.
The best way to type a proposal is in electronic format. Use a standard word​processor and save it on a disk or email it to the Rules Committee so that it can be printed on the proper papers.

II.
Proposals must adhere to exacting grammar. Here are several examples:

To amend the Constitution:
SECTION 1. Article I, Section 4 of the SGA Constitution is hereby amended by: (1) Striking out the words " " and inserting in place thereof the words: " .

To amend the By-laws:
SECTION 2. Chapter 2, Section 212.5 of the SGA By-laws is hereby amended by:

(1) Striking out Section 212.5A and inserting in place thereof the following section: 
"Section 212.5A. ELECTIONS COMMISSION: - The Student Government... "

To create a regulation:
SECTION 1. The President shall, at the first meeting of each new Senate, announce the appointment of a Secretary, who shall not vote."

III.
Resolutions are to be drafted by using the "Whereas, [text]" followed by the phrase "Now Therefore Be It Resolved, by the Senate of the Hofstra University Student Government Association, that ..."

Resolution example:
Whereas, SGA needs to hold a retreat this summer, Whereas, senators need to learn parliamentary procedure,

Now Therefore Be It Resolved, by the Senate of the Hofstra University Student Government Association, that the summer retreat of SGA be held in the Multi-Purpose Room on July 2, 2000.

HOW A PROPOSAL/RESOLUTION PASSES THE SENATE IN STUDENT GOVERNMENT

l.
A senator, student or administrator files a proposal with the Senate Rules Committee. (Students and administrators must fill out the "Petition for Legislation" form)

II.
The Senate Rules Committee reviews the proposal for grammatical correctness, as well as ensures that the proposal is printed in the proper form. New drafts may replace the original proposal.

III.
The Senate Rules Committee reports the matter as correctly drafted, and recommends reference to one of five standing Senate committees. (Academic Affairs, Appropriations, Club Affairs, Rules, or Student Services).

IV.
The proposal is then referred by the Vice-President/Cabinet to the appropriate committee.

V.
The Committee then holds a public hearing to discuss the proposal and admit public statements on the matter. The Committee subsequently reports the matter to Student Senate with one of several reports. Proposals which receive a favorable (ought to pass) report are placed on the Senate Agenda under "New Business". Proposals which receive an unfavorable (ought NOT to pass or no recommendation) are cited in the committee minutes, and when the Senate passes the minutes, the unfavorable report is accepted and the matter dies.

VI.
The Senate reviews the committee decision either through the minutes (unfavorable reports) or considers the proposal as printed on the Senate Agenda (favorable reports). The Senate may pass the proposal, reject the proposal, make amendments to it, or refer it back to a committee. Proposals that receive an unfavorable report may be brought back to the floor during consideration of the committee minutes, by moving to overturn the committee report.

VII.
The President, following the passage of the proposal, may either sign the proposal or announce his veto of the proposal orally. If it is vetoed, the President must, at the next Senate meeting, submit a written letter of rejection which details why the proposal was vetoed.

VII]. The President's letter may be referred to a committee just as normal proposals are. The Senate may, by a two-thirds vote, overturn the veto and make the proposal pass without the president's signature. The President can only veto proposals that do not amend the constitution or by-laws, resolutions and appropriations of money.
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PROPOSAL
Be It Enacted, by the Hofstra University Student Government Association, as follows:

