DISTANCE LEARNING (DL) DEVELOPMENT FORM
(September 2013)

	Faculty Name:       

	College/School:       
	HCLAS Division:       

	Department/Program:       

	Course Title:       

	Course Prefix:        
	Course #(s):       
	Sem. Hours:     


	Is this a currently existing course? 


Yes:  FORMCHECKBOX 


No:  FORMCHECKBOX 


	When do you envision developing the DL format of the course?       

	Semester/term to begin offering DL format
:       

	Anticipated first-time DL enrollment
?       

	How often do you envision that this course will be given in a DL format?       


	Are you requesting a development grant
? 
Yes:  FORMCHECKBOX 


No:  FORMCHECKBOX 


	Prior to this course, how many DL courses have you already developed?
 FORMCHECKBOX 
 0
 FORMCHECKBOX 
 1
 FORMCHECKBOX 
 2 or more
For how many of these DL courses have you received compensation for the development of the course(s)? 
 FORMCHECKBOX 
 0
 FORMCHECKBOX 
 1
 FORMCHECKBOX 
 2 or more


SIGNATURES/APPROVALS
Faculty Member
_________________________________________
Date _____________________

Dept. Chair
_________________________________________
Date _____________________

Academic Dean
_________________________________________
Date _____________________

Provost
_________________________________________
Date _____________________

Grant approved  FORMCHECKBOX 

Grant amount: ________
� First time DL offerings must go through the curriculum approval process – Proposal Form for new courses and Quick Action Proposal form for existing courses.


� Online course must be completed within 2 semesters of course development, at which time any approved grant will be paid.  Faculty members must inform their Chair, Dean, and the Provost when the development has been completed.


� Enrollment limits for DL sections of a course are equal to the course’s official enrollment limit (OEL), unless otherwise approved through the curriculum process.  Course limits may be lower the first time a course is offered in a DL format, with the approval of the Dean and the Provost.


� Please refer to the Collective Bargaining Agreement.
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