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TO:

All HCLAS Faculty Members

FROM:
Jason Williams, Chair, HCLAS Executive Committee

RE:
2012-2013 HCLAS Faculty Research and Development Grants (FRDG)/ Presidential Research Awards Program (PRAP)

DATE:
December 9, 2011

Attached is a copy of the guidelines and application form for the 2012-2013 HCLAS Faculty Research and Development Grants (FRDG). Please note that an application for an FRDG is also an application for a Presidential Research Awards Program (PRAP) award; there is no need for a separate application for PRAP. By saving the attached file as a Word document, you will be able to fill it out electronically. You can also find a copy on the HCLAS website under Forms, which once saved as a Word document can be filled out electronically. An email copy of this document will also be sent to department chairs and secretaries requesting that secretaries make hard copies to distribute to adjunct faculty.

Please read the guidelines carefully and use the application form when submitting your proposal. Handwritten applications will not be accepted. Applications must follow the format described in this document, or they will be rejected.
The deadline for receipt of applications (c/o EXECUTIVE COMMITTEE, HCLAS Dean's Office, 200 Heger Hall) is 4 p.m., Thursday, February 16, 2012. No late applications will be accepted.

Funding for the 2012-2013 Faculty Research and Development Grants (FRDGs) and PRAP will be available only for expenses incurred after May 21, 2012.
Both the Dean's Office and the HCLAS Executive Committee encourage all faculty to apply for HCLAS Faculty Research and Development Grants as vehicles to enhance and increase research and scholarly productivity at Hofstra University. For 2012-2013, the total amount of money to be awarded (excluding PRAP, for which we do not yet have updated information) will be $170,000.00. Last year (for 2011-12 cycle), the Executive Committee awarded 90 faculty members an average of approximately $1292 (figure includes PRAP funds awarded) for their individual research needs. For 2012-2013, we expect to maintain approximately the same level of funding for applicants, although the amounts allocated will depend on the number and quality of proposals received. Please note that faculty may apply for funding for the same project over two or more years and bank the funds awarded until they have sufficient resources to complete the project. Kindly contact me (Jason Williams, 3-5524; Jason.D.Williams@hofstra.edu) or Gail Schwab (3-5415; Gail.M.Schwab@hofstra.edu) if you have any questions.

GUIDELINES FOR HCLAS FACULTY RESEARCH AND DEVELOPMENT GRANTS

1.  Application deadline:, Thursday, February 16, 2012, by 4 pm
2.  Description of Fund:
The grants are intended to provide monetary support for scholarly research and professional development not normally funded by the University through other sources.

The fund does not award released time, nor does it provide funding for the following: laptop or desktop computers, conference expenses, development funds that could be obtained from outside sources, or equipment requests without specific research project goals. The committee does not award funding for indexing or for printing subsidies for publishers.

For the 2012-2013 Academic Year, there will be $170,000.00 (excluding PRAP funds) available for expenses incurred after May 21, 2012.

3.  Eligibility:
Full‑time faculty in the College and continuing regular adjunct faculty, as defined in article 2.2 of the CBA, who have completed at least six semesters of teaching service are eligible to apply as per article 6.22 of the CBA.

4.  Possible Types of Expenditures Funded:
Examples of costs that may be defrayed by an HCLAS Faculty Research and Development Grant include, but are not limited to, laboratory supplies, instrumentation, research-related travel expenses, microfilm, data-base search time and print-outs, library access and use fees, and photocopying of research materials. FRDG resources should preferably be used by and for Hofstra faculty, and not used by non-Hofstra collaborators and students. Justified expenses for special technical services, test subjects, and competent student research assistants will, however, be funded where possible.

Funds for equipment should be requested only after faculty have determined that such equipment, or an adequate substitute, does not already exist on campus and cannot be funded from another source. The application for equipment funding should demonstrate, under the “Current Proposal” (on page 5), that alternative suppliers have been consulted to obtain the best price, and that other users of similar equipment at Hofstra have been consulted to ensure compatibility.

Expenditures for equipment, supplies, services, etc. will not be supported unless an immediate use is specified. For equipment intended for limited or one-time-only use, we strongly recommend exploring the possibility of rental. All equipment completely funded by the HCLAS Faculty Research and Development Grants belongs to the University and will revert to general University use upon completion of the funded project or after three years, whichever comes first.

Please note that the goal of the FRDG program is to provide resources so that faculty can accomplish work that they otherwise would not be able to do. Requests for funding for materials routinely purchased by departments such as office supplies or for reimbursement for local travel within the New York metropolitan region have traditionally been assigned a low priority by the committee. Requests for compensation for time spent by faculty engaged in a project will not be funded.

Application Procedure:

The deadline for receipt of proposals by the Committee is 4 p.m. Thursday, February 16, 2012. No late proposals will be accepted. The original and seven copies of each FRDG proposal to be considered by the Committee must be received in the Dean's Office (200 Heger Hall) on or before this date. Proposals must follow the format of the attached forms. A link to this application form as a Microsoft Word document is also available online on the HCLAS web site. (http://www.hofstra.edu/Academics/HCLAS/HCLAS_forms.cfm)

It is acceptable for two or more faculty members to combine their funding in a collaborative project and submit a single proposal, provided that the use of the funding by each faculty member is clearly defined and that each faculty member report on the results from their prior FRDG funding. In this case, submit only a single completed application form with the requisite information for each faculty member.

Award of funds and time limits:
Proposals will be evaluated by the three elected members of the Executive Committee plus three faculty consultants, representing each of the three divisions, chosen by the Committee. The Committee will send letters apprising each applicant of the decision affecting his or her proposal within two months of the deadline. Funds granted will become available for expenses incurred after May 21, 2012. At the end of the Spring 2012 semester, or at the beginning of the Fall 2012 semester, the Committee will report on FRDG proposals funded and the total amount awarded during the previous academic year. 

The HCLAS faculty and Executive Committee have determined that henceforth FRDG and PRAP funds should be spent within five years, unless faculty provide a justification to Dean Costenoble for holding onto them for longer than five years. Regarding older funds already awarded, Dean Costenoble will let affected faculty members know how much money they have remaining from previous grants. In order to avoid forfeiting unspent grants, all awardees will be asked to spend these older funds by August 31, 2012, or to provide a justification to Dean Costenoble for the non-expiration of the funds. If there is any concern about the appropriateness of a particular faculty request to retain funds for longer than five years, Dean Costenoble will refer the case to the Executive Committee for review. Dean Costenoble (Steven.R.Costenoble@Hofstra.edu) is available to answer questions about awarded funds and timetables for their expenditure.

FACULTY DEVELOPMENT GRANT APPLICATION FORM

DEADLINE:  THURSDAY, FEBRUARY 16, 2012
Date:
Name:
Position/Department:
Title or Purpose of Proposal:
Total Amount Requested for this year's project:
BUDGET:
1)  Equipment/Supplies:
2)  Food/Lodging:

3)  Library Fees:
4)  Student Assistants:
5)  Travel Expenses:

6)  Other (specify):

CURRENT PROPOSAL



NAME:
Describe the nature and significance of project in relatively non-technical terms. Be sure to provide a clear justification for each budget item. Items that are not clearly justified will most likely fail to receive funding. Given that funds are limited, it would be helpful to the reviewers if you would indicate how you would be able to use a considerably smaller grant than requested. As noted above (on page 2), applications for equipment funding should demonstrate that alternative suppliers have been consulted to obtain the best price, and that other users of similar equipment at Hofstra have been consulted to ensure compatibility.

  This portion of the proposal is limited to 2 pages maximum, and may include an additional 2-page appendix for bibliography, photos, figures, etc.  

SUMMARY OF LAST YEAR'S AWARD (2011-12 FRDG) DO NOT ATTACH A COPY OF YOUR 2010-2011 FRDG PROPOSAL: 
Title of Last Year's Proposal:
Is your current proposal a continuation from last year's project?:   Yes              No
Publications/Presentations/Grants, etc. generated from previous award.  (Specify "in progress," "accepted," "in print," etc.):

Summary of Results from Last Year’s Project  (DO NOT ATTACH A COPY OF YOUR 2011-2012 FRDG PROPOSAL.  PLEASE WRITE A SHORT SUMMARY (limited to this page only)):

