FINAL GRADING
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About the Hofstra Online
Information System Tab

© This page provides all the services you use in the Hofstra |
Online Tnformation Systems all in one place and itis

available to you 24 hours per day. (Tha Hofstra Portal
never dosas )

o Personal Information
© View or update your address and
telephone number
© View information about social security

© Your class schedule, grades and other personalized
number changes content is available vith 3 single dick

© To learm hou to enter grades, dick here
o Faculty Senvices

© View your schedule

o View your Rosters About the Hofstra Online Information
o Look-up Classes System Tab
o Advisor Menu
© View Student Academic Transcript. This page provides all the senvices you use in the Hofstra Online
© View Student Alternate PIN. Information Systems all in one place and it is available to you
o View Student DARS.

24 hours per day (The Hofstra Portal never closes) Your class
schedule, grades and other personalized content is available
with a single click To leam how to enter arades, click here.

Internet




	1)
	To enter grades, click Faculty Services Menu within the Hofstra Online tab of the MY HOFSTRA portal.
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	2)
	From the Faculty Services Menu, choose the Final Grades Option.
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	3)
	If you have not already selected a semester and CRN, you will be prompted to do so. 

· Click the drop-down arrow, 

· Highlight and click on the appropriate choice and 

· Click the SUBMIT box.
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Final Grade Worksheet Paticia M. Voll
Fall Semester 2004
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G - Enter changes to final grades, ENTER YOUR VALID PIN the dlick Subrrit
-~ If the word “Confidential" appears next to a student's name, his or her directory information is o be kept confidential.
- Click on a students name to view his or her address(es) and phonefs).

- Use the "Last Attend Date” column only if you are assigning a grade of "UW" or "NC".

Click here for Clarfication of grades other than EARNED "A" to 'F*
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Click here for Clarfication of grades other than EARNED "A" to 'F*

@ 1 you have a student who attended your course but is not listed on your roster, please send an emailto
UNREGISTERED@hofsira ecu. Please include your name, the ferm, course number, section, the student's name and the
last4 digis of the student's ID. You will not need to subimitthe grade within this email. When the student registers for the =1
alass, the Office of Acadernic Records will request the grade.

Ifthe student registers prior to 3 weeks afer the semester ends, you will be able to subritthe grade via the web.
Ifyou do not have access to email, you may fax this information to (516) 463-6421 or mal t o

Office of Academic Records

Roster Area

215 Memorial Hall

Hempstead, NY 11549

Thank you for your continued cooperafion

Dore [ B @ memat




	4)
	The Final Grades Worksheet will appear for the CRN you have chosen.

For a clarification of grades other than “A” through “F”, click on the link provided.    

“UW” and NC” grades require a Last Attend Date.  See the Addendum for further details.
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Please ENTER PIN and click Submit Grades button. There is a 60 minute inactivity time out starting at 12:05 pm on
Qct 21,2003 for this page.

Course Attributes

Tille: CPU CONCPT/SOFTWARE IN BUS

Course: BCIS014-C

CRN 92650 -

Students Registered: 31

Records: 1-25 26 -31

Final Grades

Record Number Student Name Credits Registration Status Grade  Rolled Last Attend Date Registration Number
MMIDDAYYY

1 Addams, Michael 400 Web Registered™ [none [f] N 2

Jun 10, 2003
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2 Bathia, Rick 400 *Web Registered™ [None 31
Jul 28, 2003 None
3 Beneduce, Christina 400 *Web Registerec™ P 4
Mar 26, 2003 A
4 Campana, Andrew 400 *Web Registered™ |8 %
Jul 10, 2003 B+
5 Carter, Ainara M. 400 *Web Registered™ |B- 16
Apr 10, 2003 C
6 Case, Ayana M 400 Registered™ g* N 10
Apr 07, 2003 ke
7 Dick, David A 400 TRegistered™ |n, N 13
Apr 09, 2003 e
8 Eicher, David 400 ™Web Registered™ [None [ N 27
Jul 15, 2003 B
9 Franks, Christopher B. 400  *Web Registered™ %
Jul 31,2003
10 George, Charles 400 ™Registered™  [None ] N 2
Jul 29, 2003 -
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1" Gurzeda, Arur 400 ™Web Registered™ [None ] N 6 A
Aug 21, 2003
12 Horowitz, Danielle A 400  *Registered™ None ] N 1
Mar 17, 2003
13 Hyatt, David 400 "Web Registered™ [None [ N 12
Apri2, 2003
14 Khannsa, Payal 400 Web Registered™ [None [ N 7
Apr 02, 2003
15 Leuis, Adam G 400 "Registered™ None ] N 21
May 29, 2003
16 Mc Grath, Casey M. 400  *Web Registered™ [None 24
Jun 19, 2003
17 McGrath, Richard 400  *Registered™ None 14
Apr0g, 2003
12 Miller, Stephen 400 Web Registered™ [None [ N 3
Mar 25, 2003
19 Moral, Ummulkhaier 400  *Registered™ None ] N 37
Sep 12, 2003
. L —.

18 (@ itermet
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Wulligan, Colleen M. 700340177 3.000 *Web
Registered™
Sep 06, 2004

Nolan, Katheryn A 700472522 3.000 *Web
Registered™
Apr 22, 2004

Record Sets: 1-25 2631

ENTER SSN: Subrmi Grades

Fesel

‘ Please ENTER SSN and click Submit Grades button. There is a 60 minute inactivity time limit on this page.

Retum to Previous
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	5)
	Scroll down the Final Grade Worksheet to display session and student information.

To enter grades, click on the drop-down menu for each student and highlight and click on the desired grade.  Do not enter a “Last Attend DATE” (MM/DD/YYYY) unless you are entering a “UW” or “NC” grade.  

Remember, there is a 60-minute inactivity timeout.

When you are finished entering grades for students on this page, enter your Social Security number  and click the SUBMIT GRADES box.

If the class consists of more than 25 students, there will be a link to the next sequence of students.  Enter  your Social Security number and click on the link to move from page to page of students.

	You can revise a grade online and resubmit until the grades are marked “Rolled.”  Once a grade of any kind is Rolled, it can be changed by submitting a paper-based “Grade Change Form” in accordance with university procedures.


ADDENDUM 

NEW GRADE CODES

Beginning with the fall 2003 semester, the new grade code “UW” and “NC” accompanied by a Last Attend Date may be assigned as follows:

“NC” – No Credit:  The student's course performance is such that no credit is granted and the instructor's evaluation will not allow the student to take an incomplete because there is insufficient evidence to assign a grade. "NC" can only be assigned after at least 60% of the course work has been presented to the student. The 60% time frame is related to returnable Title IV funds. FACULTY ASSIGNING A "NC" MUST PROVIDE A LAST DATE OF ATTENDANCE (LDA). To some extent the "NC" designation is interchangeable with the "UW" designation. One distinction is that for the "UW" designation the student has clearly stopped coming to class whereas for the "NC" designation the student may still be coming to class. However, the "NC" designation indicates that the instructor has insufficient evidence to assign a grade.

“UW” -   Unofficial withdrawal: The student stopped coming to class and has not officially withdrawn (i.e., has not formally filled out the necessary paperwork in the Office of Student Accounts). "UW" should only be assigned if the student has attended less than 60% of the time. FACULTY ASSIGNING A "UW" MUST PROVIDE A LAST DATE OF ATTENDANCE (LDA). To some extent the "UW" designation is interchangeable with the "NC" designation. One distinction is that for the "UW" designation the student has clearly stopped coming to class whereas for the "NC" designation the student may still be coming to class.




















































