6/11/07


Hofstra University – Academic Administration Performance Review

September 1,       – August 31,      
Name:       
Department:       
Position:       
Date hired:       
Direct Supervisor:       
Performance Assessment (Assessment should include reference to the areas of Quality and Accountability, Initiative, Communication, Continuous Improvement, Service, Resource Management, and Teamwork – see attached guidelines.  If appropriate, refer also to prior reviews.):

	     



What can be strengthened?

	     



Performance goals and work priorities for the next year:
	     



Review Prepared by:

     




Date:      
Date reviewed with employee:
     
Employee:  please check one line, sign and date.

___  I have read the review and concur with it. 

___  I have read the review and disagree (letter discussing the disagreement to follow within two weeks of date reviewed).

____________________________________


Date: _______

Signature of Employee

