Guide to Reducing File Size

PDF Files

Unfortunately, reducing the file size of PDF files is only simple if you have Adobe Acrobat;
regular Adobe Reader does not include the advanced functionality necessary to shrink pdf files

down.

To shrink down PDFs for free, you can use a program like Bullzip (available at
http://download.cnet.com/BullZip-PDF-Printer/3000-18497 4-85827.html). The instructions on

how to scale down a PDF in Bullzip are shown below.

1) After installing Bullzip, it will
appear as a printer when you go to
print a PDF document, make sure
to select it and hit OK to print.

2) Bullzip will pop up and you are
given the option to save the
document. Make sure to select
“Screen” quality on this menu, it
ensures the document is legible and
dramatically reduces file size. Save
and upload this new document, and

you should be all set!
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Word Documents : famgiach
Reducing image quality in a word document is fairly simple.
I
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4) Just save that file and submit it!



