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Cardholder Transaction Review




Cardholder Home Screen

@Lu | Smart Data

Home My Profile  Account Activity

User Role: Cardholder - XOOO0OOONNN000S - JOHN WHITE E

ACTIVITY REPORTS & DATA FILES

ALERTS & NOTIFICATIONS ("] SCHEDULED REFPORTS »
Previows 30 days

MOST RECENT POSTING DATE COMPLETED REPORTS »
B 05/14/2015

TOTAL TRANSACTIONS } 405
Previous 30 days

REVIEWED TRANSACTIONS ]
B Frevious 30 days m

REVIEW REQUIRED Total Items: 430
HAMPTON INM HOTELS ¥ UsSD 108.64
855 INDUSTRIAL BLVD - Approve 05/14/2015
AMERICAN AIRLINES ¥ UsSD S66.30
7645 E 63RD 5T MDD7ES - Approve 05/13/2015
PAPA MURPHY'S PIZZA 1} usD 9.99
1203 NORTH MAIN STREET - Approve 057122015
- ABBE RD. LUMBER CO., I » UsSD 50.62
MARLENE A. KING - Approve 05/12/2015
P HAMPTOMN INM HOTELS b uUsD 190.45
S628 W. WATERS AVENUE - Approve 05/12/2015

Activity — Previous 30 Days at-a-glance:

« Most Recent Transaction Loaded Posting Date
» Total Transaction Count

* Reviewed Transaction Number

Review Required — Displays the number of transactions needing attention

Capital
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Review Transactions

@m " Smart Data
—_— TRANSACTION SUMMARY

JOHMN WHITE # X000 2000-X00XX-0009 (Active) * Human Resources * 1 MA

Transaction
Summa
4 H WHITE =

User Role:  Cardhe

Account

Information
Merchant
ALERTE| Summary E‘ SCHEDULED REPORTS ) X
Previous b @ Reporting Cycle: MAY 2015E|
Add Cash
n Transaction E EORFLENED HEHTRTS (04,/28/2015 to 05/27/2015)
- Cost Allocation 205 Date Type: Posting Date
m . Management
Previous
e Frn " Date Range: From: 04/28/2015
Completed
Reports To: 05/27/2015
Scheduled Total Items: 430
Reports .
¥ USD 108.64 Date Type: Posting Date |Z|
Manage 05/14/2015
AMERT(ILEEE USD 566.30 Data available starting: 05/13/2012
7645 E 63RD ST MDD766 - Approve 05/13/2015
PAPA MURPHY'S PIZZA } USD 9.99
1203 NORTH MAIN STREET - Approve 05/12/2015
Wy ABBE RD. LUMBER CO., T > USD 50.62
MARLENE A. KING - Approve 05/12/2015
HAMPTON INN HOTELS ? usD 190.45
5628 W. WATERS AVENUE - Approve 05/12/2015

— m
Review Transactions
- Click on the Account Activity tab and select Transaction Summary

- Select the Reporting Cycle radio button and select the last statement period
(xx/28/xxxx to xx/27/xxxx) and press Search.

- Check the Reviewed box for each transaction and press Save to mark all
transactions as reviewed.
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