
ATEP Full Team 
Meeting 

Tuesday, March 7 
7:00 – 8:30 pm EST 

Moderators: Mike Hacker and Linnea Fletcher 



Agenda 

7:00  Selection of On-line Platform:  Tony Gordon 

7:15  Development Process Overview—Proposal to Published:  Mary Clyne 

7:20  Display example of template-developed content ported into LMS: Tony 

7:30  Overview of Author’s Handbook:  Mary 

7:40  Role of Template Outlining Guide:  Mary 

7:45  Using the Writing Template:  Mary, Tony, and Mike 

8:00  Overview of Permissions Guidelines; Writing Team Q&A: Mary 

8:15  Location of Files and Guides:  Mike 

8:20  Royalty Arrangements:  Sandy Clark and Jim DeVoe 

8:25  Scheduling 
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7:00 Selection of On-line Platform 

 Features 

 Benefits 

 How platform selection influences writing and development 
process 
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7:15 Development Process Overview 
 

Proposal 

• ATEP NSF Proposal Accepted September 15, 2011 
• Delmar Funding Process: January – April 2012 

Development 

• Content Development: outline, template population, art and media research 
• Market Review/Technical Review 
• Revision and Final Draft 

Production 

• Copyedit 
• Composition and Art Rendering 
• Proofreading 
• Staging and QA 
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7:20 Example of template-developed content  
ported into LMS 
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7:30 Overview of Author’s Handbook 

 Text Preparation: Keep it simple 

 Media Program: Never too much detail 

 Media references/identification in text: Consistency encouraged 

 File naming and version confusion 
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7:40 Role of Template Outlining Guide 
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Presenter
Presentation Notes
Please outline your material before plunging into the template.  Use this tool to:
Create a roadmap
Balance topical coverage
Budget your use of text and media elements
Delmar will use your outline to:
Populate website, Courseguides, and other marketing materials.  
Understand/communicate content hierarchy and dependencies during product build
Embed gatekeeping assessments.



7:45 Using the Writing Template 

Key Points 

Module Intro 1 screen; 300 words max; at least 1 media element 

Section Intro 1 screen; 300 words max; at least 1 media element 

Topic Screens  Use your outline to budget # of screens, # of words 
 Plan your use of media 
 300 words per screen maximum; no minimum 
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7:45 Using the Writing Template, cont. 

Housekeeping Pointers: 
 Document any direct text sources in detail 

 Document figures picked up from E&T:  Fig # and page 

 Complete all areas of the template: 

 Module pre-reqs and hints 

 Section standards, learning objectives, vocab and defs 

 Topic assessments: at last topic screen 

 Teacher notes and instructions: where relevant 
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Presenter
Presentation Notes
Direct text sources = E&T pick-up, other source quotations or paraphrases.
Follow Chicago Manual of Style
Please include a complete URL
Expect review and guidance from a development editor who will serve as “instructional designer”



7:45 Using the Writing Template, cont. 

 
You are not finished  

 
 
 

until every box in the template  
is populated. 
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8:00 Overview of Permissions Guidelines 

 SOPA , PIPA, and Cengage’s Internet Piracy Policy 

 Cengage Copyright and Permissions Guidelines for Authors 

 Key Points: 
 Fair use definition 

 Public domain 

 .gov ≠ public domain 

 Creative Commons do’s and don’ts 

 Royalty-free sources 

 Q&A 
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8:15 Location of Files and Guides, Rights and Permissions 
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www.hofstra.edu/ATEP 



8:20 Royalty Arrangements 

Jim DeVoe 
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8:25 Project Scheduling 
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Project Timeline 
April 1, 2012 –  
May 31, 2012 

Microtest Module A 

June 2012 -- 
August 2012 

Finalize Module A 
Begin development of Module B 

January 2013  Finish Module B 

February 2013  Pilot test Module A 

April 1 2013 Pilot test module B 



8:25 Project Scheduling 

May Meeting Dates 

 Texas: ICT and Bio 

 CT: Manufacturing 
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