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Welcome!

In fiscal year 2013-14, the State of New York’s Division of Minority and Women’s
Business Development set a new record for MWBE utilization in state contracting -
over 25% of all State spending - representing a total of nearly $2 billion in contracts to
certified MWBEs! Recently, Governor Cuomo set a goal of 30% utilization , the highest
in the United States, designed to continue this momentum. This Division aims to meet
or exceed this goal, through the continued promotion of equality of economic
opportunities for MWBEs and the elimination of barriers to their participation in New
York State contracts.

The first step to be considered for these MWBE procurement opportunities with the
State of New York is to submit a NEW Application.”

“Certification Made Easy” is designed to help minority and/or women-owned
businesses with the online certification process. There are navigation buttons on the
bottom right hand-side on each slide to make it easier to access each section. Our staff
are also available to assist with questions on navigation or certification.

We look forward to welcoming you as a New York State MWBE certified business!

Lourdes Zapata

Executive Director - Division of Minority & Women’s Business Development
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Why Get Certified?

* Listing on the NYS MWBE Directory of Certified Firms.

* Access to MWBE procurement and/or contracting opportunities with
NYS Agencies and Authorities.

e Customized alerts for upcoming procurement opportunities by registering
with the NYS Contract Reporter.

* Access to statewide network of services and support for MWBEs:
invitations for business development workshops, webinars, classes and
customized technical assistance.

* Access to lending and bonding programs exclusively for certified MWBEs.
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Getting started.....

ny.newnycontracts.com

Intro/Home Creating Acct Launching Application Application NEWYORK | Division of Minority
STATE OF y
) : . . . oreorrunry | and Women's
Attaching Documents Returning to App. 21gn & submit Other Protiles i
Attaching Documents Returning to A Sign & Submit Other Profiles Business Development



————————————————————————————————
6/4/2015

3 Interrelated BUT NOT
Interconnected Accounts

Three (3) Accounts/Profiles
(Each requiring its own separate ACTION)

New York State New York State New York State
Contract SYSTEM Contract
Contract SYSTEM Certification Account REPORTER
Vendor Profile
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Accessing NYSCS - ny.newnycontracts.com

Welcome to the New York State Contract System! Search for Certified Firms

Y

New York is working harder than ever to make this state the place to do business. | NYSCS Links

- This website is the gateway to attract and grow minerity-owned and women- 2
Emplre State Developmcnt e o i
->
- The system makes the state certification process more user friendly and enables
5 : businesses to easily interact with the state agencies and authorities who are * . “
responsible for implementing the Minority- and Women-Owned Business > C||Ck on Apply for
Businessqs Enterprises (WWBE) program. E ope . ”
Want to Certify? Certification
- Lea Certificatior
[5 Aoply for Cortificats System Access Login
> g Username: “ ]
" ; Password:
Find NYS Contracting
; Logn
Opportunities
el 3 3
Copyright © 2013. All Rights Reserved.
The New York State Contract System is powered by B2Gnow Software.
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Accessing NYSCS - ny.newnycontracts.com

Online M/WBE Certification

Welcome! Thank you for your interest in New York State’s
Minority and Women’s Business Enterprise (MWEBE)
Certification Program. MWBE certification is administered

by Empire State Development’s Division of Minority and
Women’s Business Development. The mission of DMWED is to
promote equality of economic opportunities for MWBEs and
to eliminate barriers to their participation in State contracts.

Creating a Vender
Profile — Option 1

How MWEBE Certification benefits your firm:
Your certified firm is listed in the public Directory of Certified Minority and
Women-0Ownead Business Enterprises
Your firm attracts new business
Your firm is sought by agencies seeking contractors and subcontractors

@ All State Agencies
Public Authorities
> Federal Agencies
o Corporations
Free workshops, seminars, and networking events:
> Visit the MWEBE Resource Center at www._nyf

st.my.gov

If you require technical assistance while completing the application. please use
our online support form.

To continue, please select an option below:
Option 1 Option 2

New Certification jfication or

Your firm is not currently Your firma< currently certified and you would
certified with New York State likefo update your profile or submit a
and will submit a New or Fast recertification application.

T

» Create Account If you know your username and

password for this system: *» Login

If you need to lookup your account:
» Lookup Account
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CREATE AN ACCOUNT

C

NEW YORK STATE

Contract System

2011 State of the State MWEE Ctip
2012 State of the State MWEE Clip

Creating Acct

Returning to App.

Create Account in System

The process to apply for MBE/WBE certification with New York State involves 2
steps:

© Step 1: Create an account in our vendor management System.
© Step 2: Fill in and submit an slectronic application.

Ptease fill in the information below. The account creation process takes only a
couple of minutes, and all information can be updated at any time afterward.
You will then be automatically directed to the start of the certification
application form.

Important Note: If you received any form of notice from New York State, or
are currently or previously certified, an account may have been pre-configured
for you. Please look up your business to see if an account already exists.
You can also check with Customer Service before registering to check for an
existing account. If you are currently certified then your firm is already in
the system.

If you have guestions about this registration process or need more information,
please contact Customer Service.

* required entry
1= i Lockup

Tax ID Number = Enter your firm's Tax 1D Number and dick Lockup to
chack if an account already exists.

J Click to Lookup

pe—

Section 2: Business Information

Dusiness Hase * | ]

DEA Name [ ]

Company Typs = ‘ Nons sslectec v [

Company Ethnicity ‘ None selectad

Company Gender ] None selectac '7|

Launching Application Application

Sign & Submit Other Profiles

i FAOs

Outreach & Program Notices
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3 Interrelated BUT NOT
Interconnected Accounts

Three (3) Accounts/Profiles
(Each requiring its own separate ACTION)

New York State New York State New York State
Contract SYSTEM Contract
Vendor Profile Contract SYSTEM REPORTER
Certification
Account
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THREE CLICKS TO LAUNCH NEW APPLICATION

State of New York

& = 4 S

Home

View »

Search »
Message »
Settings »

Help & Support »
Logoff

Show All  Hide All

Logged on as:
Harlan Pruden,
Certification Made
Easy

Intro/Home

Certification Application: Available Applications

New York State MWBE Certification Program

Welcome to the online certification application for New York State! You can electronically apply for the following certifications: 1st CIICk
* New MWEE applicants

« Fast Track certifications for firms already hold a DBE, 8(a) or certain other MWEE cerifications

« Recertification for current NY'S certified MWEES

Tofind out if you qualify, click helow:

View Qualifications for New York State MWBE Certification

Ifyou do not meet the qualifications, DO NOT CONTINUE. For guidance, please call (212) 803-2414 between the hours of 940 am and 5:00 pm Eastern
Standard Time or email MWBEcertificationi@esd.ny.qov.

[fyou do qualify, please continue to the next section and click the option that fits your situation.

Select an Option

You have been revoked. denied. orinstructed to submit a new application.

You would like to update vour cerification profile or report a change.

Yourfirm has been or is currently certified by New York State.

I Your firm has never been cerified by New York State.

Return to Certification List |
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THREE CLICKS TO LAUNCH NEW APPLICATION

New York State MWBE Certification Program “FAST TRACK”

) - _— | ) ) e . o
Welcome to the online certification application for New York Statel You can electronically apply for the following certifications: |f fl rm has any

= New MWEE applicants .
State of New York  * Fast Track certifications for firms already hold a DBE, 8(a) or certain other MWBE certifications Of the Ilsted
* Recerification for current N'Y'S certified MWEES

certifications.

To find out if you qualify, click below:

View Qualifications for New York State MWBE Certification
View »
If you do not meet the qualifications, DO NOT CONTIMUE. For guidance, please call (212) 803-2414 between the hours of 9:00 am and 5:00 pm Eastern
Search » Standard Time or email MWEEcerification@esd.ny.gov.
Message » I you do qualify, please continue to the next section and click the option that fits your situation.
Settings » "
Select an Option
Help & Support »
Logoff You have been revoked. denied. or instructed to submit a new application.
b ] ide All
— — You would like to update your certification profile or report a change.
Logged on as:
g::;!:c:"?::;'ade Your firm has been or is currently certified by New York State.
Easy
A 11101 A= 0 A1 1 1 = R
Your firm is based in New York State and is currently certified as an MBE and/or WEE by one ofthe entities listed below.
(Mew York City Small Business Services, New York City School Construction Authority, The Port Authority of New York & New Jersey, Mew
York & Mew Jersey Minority Supplier Development Council, Inc., Upstate New York Regional Minority Purchasing Council, Inc., The Women's M
President Educational Organization)
Your firm is certified as a Disadvantaged Business Enterprise (DBE) in the U.S. DOT proaram from anywhere in the county.
Yourfirm is cerified as a Federal 8(a) Disadvantaged Business with U.5. Small Business Administration.
. —_———— -+ """~~~ "~
l Yourfirm is not cerified by any of the New York agencies listed above. is nota DBE. and is not Federal 8(a) firm. Il an Click
Return to Certification List |
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FAST TRACK Application

1. New York State based firms certified by:
 County of Erie and City of Buffalo, Joint Certification Committee*
 New York City Department of Small Business Services* (as a M and/or W)
« New York City School Construction Authority
« The Port Authority of New York & New Jersey
« New York & New Jersey Minority Supplier Development Council, Inc.
« Upstate New York Regional Minority Purchasing Council, Inc.
«  Women President’s Education Organization

2. Certified as a Disadvantaged Business Entity with any Federally funded
transportation agency from throughout the nation

3. Certified as Federal 8(a) Disadvantaged Business with U.S. Small Business
Administration

The above certifications must be current and have more than three (3) remaining months
before expiration to be eligible for FAST TRACK Application.

*Note: Participating certification program may have geographic restrictions.
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THREE CLICKS TO LAUNCH NEW APPLICATION

State of New York

« 5 [0 3

Home

Views »

Search »
Message »
Settings »
Help & Support »
Logoff

Show All Hide All

Logged on as:
Harlan Pruden,
Certification Made
Easy

Intro/Home

Attaching Documents

Certification Application: Available Applications

New York State MWBE Certification Program

Welcome to the online certification application for New York State! You can electronically apply for the following certifications:
= New MWBE applicants

* Fast Track certifications for firms already hold a DBE, 8(a) or certain other MWBE certifications

= Recertification for current NYS certified MWEES

To find out if vou qualify, click below:

View Qualifications for New York State MWBE Certification

Ifyou do not meetthe qualifications, DO MOT CONTINUE. For guidance, please call (212) 803-2414 between the hours of 9:00 am ang/5:00 pm Eastern

Standard Time or email MWEBEcertification@esd.ny.qov.

Ifyou do qualify, please continue to the next section and click the option that fits your situation.

Select an Option

You have been revoked. denied. or instructed to submit a new application.

You would like to update your certification profile or report a change.

Yourfirm has been oris currently certified by New York State.

Your firm has never been cerified by New York State.

Your firm is based in Mew York State and is currently certified as an MBE and/or WEE by one of the entities listed below.

(Mew York City Small Business Services, New York City School Construction Authopity, The Port Authority of New York & Mew Jersey, New
York & Mew Jersey Minority Supplier Development Council, Inc., Upstate New Y
President Educational Organization)

Regional Minority Purchasing Council, Inc., The Woemen's

Your firm is certified as a Federal 8(a) Disadvantaged Business@ith U.S. Small Business Administration.

Your firm is not certified by any of the New York aqenciesyéabove. isnota DBE. and is not Federal 8(a) firm.

» Submit a new MWBE application.

Application
Other Profiles

Creating Acct Launching Application

STATE OF

OPPORTUNITY

Returning to App. Sign & Submit

3d Click — “NEW
APPLICATION”
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PRE-SCREENING CHECK-LIST

Certification Application: Start Certification Application m

Application Type Information

New orh State
Hew Application
Hew 'vork State MAWEE Cartification $tandard Application and &Mdavit

State of New York New York State New Certification Application Need Help?
= = ) SB| Thk appication b fr NEW Minortywwomen Eusiness Enterprse ce rifation.
il I YU TS ClTen By certieas @ Feakral 8(z) T 2 DEE MM I fe US. DOT rogran or 35 an MBE, WBE or MWEE Wb 2 quaitying agency It Newr Yok SBE, [lease et b he [Yeuaus Tz
View » [Bge A SelecT e MeThing Fast Track agpiicaton fm.
Search = Far g vkiance, please call 212) 05-24 et tie hours of 9200 am and 500 pm Easen Stadard Time or emall MVB Ece rifiation @esd.yqor.
w »
S kcta compary fpe and application avie-milcpton. Confim or e v ronr g2 reoral and compary emall addrezses o pe m i beonBehon guickl b echikalsapport, K iseded.
Settings »
Help B Suppart » Company & Contact Information ( Pre-screer"ng
Logell Wiour Emall Addrass wour email address -
Showad  Hded (Com pany Emall wour email address CheCk-Llst
Logged : . 1 i
H“rﬂlanﬂ;rnm’ (Com pany Typa Sole Proprietorship ¥
:::Jl»cn tion Made Application Auto-All = Use exktng accot it mmaton © ave-nll appleton
The Hllowing bas i crierion b ased o eualvae & g by b ce rifcation. Howee 1, meeting these bask fems does wotg sarares thatan appiication willbe approved. This & onky vk ckd a5 2 ge e ral cee nEw D see o im
SNkl Al T ce rieation
Eligibility Requirements
(Are you c2riffled] a0 @ Dlackavtaged Brzhiess Evemprie (DEET A Ho
(Are you c2riffled a5 3 Feceral S Bashess? A No
Are yon cz rifflec with 3 kocal New viork age sey (New vork C lySmall B s ess Se s, New York C By School Corstracton Avtorty, New vork & New Je ey Mivorty Sapplier Dew kopme vt Yes No
(Conell, e, Upstre New Yok Red ial BIori Pechas g Concll, e, The Women's Pres e it Bncational O rogan Eation) 7
b your fim seeklng MUVE E re-ce riification of bas yoir cerification lapsed? A No
b yonr fim at kastS1% owned, ope raed and controlied bym hortes or wome A No
Does te minoriyor woman cwner e rcle the avthorty b ok ik vy cortrol the day o dayope rations of e basess? feg No
5 thle Tim “pablich owned 7 es No
bt T cwed Wholkyar i party ot  compay’ 7 Teg No
Dies 1k Mim employmare tian 300 il tine e veak itempiyees? N Nor
Does El\l’l‘l‘lllD”‘l‘fDI’WﬂEI CWIET, 1pON WhEh certimcation i based 1or thls 7im kawe EFQI'SDIEII&TVOI‘E which eaczeck FImlllon, mive alkwak dednctons? eg No
Hae thls i bee s ope ratiowal and acthe b atkastone ear? A3 o
ks thls fim 1otbr-profte e Ho
ks thls fm Incomparatee I New ork e of does Bl i b thie Avtlorhyio do Bazliess Iy New Vork Stae? e Ho
Contine Retiry
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Program Eligibility

Under Article 15-A of the Executive Law, any for-profit firm that is at least fifty-one percent
(51%) owned, operated and controlled by citizens or permanent resident aliens who are
either a woman and/or minority is eligible for certification.

List of minority groups who are eligible for certification:
» Black persons having origins from any of the Black African racial groups.

« Hispanic persons of Mexican, Puerto Rican, Dominican, Cuban, Central or South
American descent of either Native American or Latin American origin, regardless of
race.

» Asian-Pacific persons having origins from the Far East, Southeast Asia or the Pacific
Islands.

« Asian-Indian subcontinent persons having origins from the Indian subcontinent.

« Native American persons having origins in any of the original peoples of North

America.
Intro/Home Creating Acct Launching Application Application NEWYORK | Division of Minority
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An MWBE applicant must successfully demonstrate the following:

Ownership, Operation and Control: All firms seeking MBE, WBE or MWBE certification must be
independently owned, operated and controlled by minority and/or women members. The ownership
must be real, substantial and continuing, and the minority and/or women members must exercise
the authority to independently control the day-to-day business decisions.

Personal Net Worth (PNW) Restriction: Each minority or woman owner upon whom certification is
based, cannot have a personal net worth exceeding $3.5 million after allowable deductions. These
are: individual’s share of their primary residence including the mortgage for that residence;
ownership interest in the applicant firm and up to $500,000 of any qualified retirement savings plan.

Small Business Restriction: The firm cannot exceed more than 300 full time equivalent
employees.

Independent, Active and In Business One Year: The firm must operate independently of other
firms, must demonstrate business activity and, generally, the business is required to be in operation
for at least one year.

Out of State Applicants: Firm to be currently certified as a MWBE in their home state, if a similar
process exists, and before applying for MWBE certification firm must be registered and authorized
to conduct business in the state of New York and have a presence in New York.
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DOCUMENT LIST — MANDATORY & REQUIRED

State of New York
oo |g'|
Home
Yiew »
Search »
Message »
Settings »
Help & Support »
Logoff

Show &1l Hide &ll

Lagged on as:
Hatan Pruden,
Certification Made
Easy

Intro/Home

Attaching Documents

Certification Applicatitln: Document List Preview for Sole Proprietorship Help & Tools

I adcdition to completing an application farm, you will be required to submit supporting documents with your application. These docume n ke submitted in
electronic or hardcopy format, but must be all of the same format (e.q. all electronic or all hardoopy). Applications sand documentstion submitte nically
are revievved faster. Processing of applications submitted with hardcopy documentation cannot begin urtil the documents are received by the organiz

Mandatory documents must be submitted with your application; there are no exceptions . Required documerts must be submitted if applicable to the type of
your firm and nature of its work, If you have any questions, please contact us before starting.

Review the items below before beginning the process to ensure you are able to and are comfortable providing the reguested information. If you are unasble
ar unwiling to provide the Mandatory documents, do not proceed. Failure to submit the attachments without an explanation will result in a delay in
processing and your firm could uttimately be denied cerified.

Document list
will vary
depending on
business
structure &

This document list will continue to be available after you statt the cedification application (click the Decuments tah). You can alzo print the list to your
printer or & PDF file.

application

Mandatory Documents s
All mandatory documents must be provided with the application. Failure to submit a mandatory document will result in a delay in
processing and/or could result in denial.

Document
Certification Application Notarization (New Application)

Download File Document Description

Personal Net Worth Affidavit, Attachment A for each minority or
woman upon which certification is based

Current year business Financial Statements: including Year-To-Date
Balance Sheet and Profit & Loss Statement

Most recent three (3) years of Federal, and State tax retums for
the BUSINESS including all stat ts, schedules, and d s

business tau retubn
applicable entities,

Most recent tweo (2) years of Federal and State PERSONAL tax
retums; including all schedules, ¥2s, statements and amendments
for each minority or woman upon which certification is based

¢ K-1z and all applicable

ust be true and correct
copies of the original personal tad e
and any other applicable entities,
Cancelled checks (both sides), bank statsm
receipts, any loan agreements, etc,

Documented proof of sources of capitalization and investments

Bank signature card or letter from the bank identifying persons
authorized to conduct transactions, level of authority and
limitations, it any, on all business accounts

Proof of US Citizenship or Proof of permanent resident alien status
(i.e. permanent resident "green’ card.) for each Minority or Woman
who has an ownership interest in the applicant firm

Resumes of all principals, partners, officers and/or key employees
of the firm

Current, signed lease or Deed for all locations where your firm
conducts business

Far praof of US Citizenship: Birth Certificate, .5, Passport,
Maturalization Certificate, etc,, For proof of permanent resident
alien status: permanent resident“green” card,

Show home address and telephone number, all education, training,
and employment history with dates,

Provide proof of awnership of the space or home (with 2 Deed or
mortgage agreement) or proof of agreement made for rentin
enchange for the space the business occupies, If you do not have a
formal lease, provide a statement that vou do not have a lease or

alease or agreement, provide & manths of rent payments in the

Creating Acct Launching Application Application

Other Profiles

Returning to App. Sign & Submit

agreerment, If you pay rent but do not have a current lzase, in ligu of

type.

Print or Save
the list of
mandatory &
required
documents.

Download,
Print and
Complete
these

documents.
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DOCUMENT LIST — MANDATORY & REQUIRED (conmus

Required Documents

Document

Personal Net Worth Worksheet, Attachment B for each minority or
woman upon which certification is based that has a net worth
exceeding $1.2 million

Proof of gender (any government-issued identification)

Proof of minority status as described in the definition of MBE under
Article 15-A for for each Minority who has an owmership interest in
the applicant firm

All signed third party agreements including equipment rentals,
purchase agreements, management, service agreements, etc,
Any certification, decertification or denial of certification
documentation

Any employment agreements

Copies of all licenses, permits, certifications, and/or accreditations
utilized by this firm to conduct business, including those held by
individual

Copy of the New York State Yendor Tax Registration

Signed lease Agreements or proof of ovmership for office space,
yard space, warehouse space, and/or equipment

Yehicle registration(s) for all vehicles used for business purposes
and/or charged to the Business

VWritten request for exemption from disclosure regarding trade
secrets

Written request for exemption from public disclosure of certain
records maintained by the program

T NEWYORK | Division of Minority
STATE 0F .
OFPORTUNITY | and Women's
t Business Development

Download Fi
Download

Required documents must be provided when applicable to your firm. Failure to submit a required document without an explanation as to
why any such attachment was not provided will result in a delay in processing and/or could result in denial.

[ Document Description
Cownload, print, complete (along with Social Security number), sign,

rovided form, Click here to download

Download, Print
and Complete these
Documents.

instructions for filling out the
Required for applicants for WBE or MWBE certification, Cop
pazspaott, birth certificate, or any other official document,
Required for applicants for MBE certification and must explicity
state ethnicity or race, Valid farmsz of documentation include Birth
Certificate - yours or parent, or grandparent; Death Certificate -
parent ar grandparant; Tribal Card/Records; Military Recards;
Maturalization Papers - yours, parent or grandparents official court
rule specifically recognizing applicant's minerity decent - vours,
parent, or qrandparent; any docurnentation izsued by a Federal,
State, or Lacal Sovernment entity establishing that the applicant,
the applicant's parent or grandparent iz a membar of 2 minority
qroup as recognized under Article 15-4,

Cut-of-State firms should attach copy of their home state
certification, if similar process exists,

Mew York State Divizion of Minority and Women Business
Cevelopment iz subject to the Freedam of Information Law, which
qaverns the process for the public disclozure of certain recards
rnaintained by the prograrm, The request for exception must be in
writing and state why the information should be excepted,
specifying the itemz or portions for which the exemption is

Intro/Home
Attaching Documents

Application
Other Profiles

Creating Acct Launching Application

Returning to App. Sign & Submit
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View »

Search »
Message »
Settings »

Help & Support »
Logoff

Show Al kide All

Logged onas:
Harlan Pruden
Certification Made Easy

Documented proof of sources of capitalization and investments

Bank signature card or letter from the bank identifying persons authorized to conduct
transactions, level of authority and limitations, if any, on all business accounts

Proof of US Citizenship or Proof of permanent resident alien status (i.e. permanent resident
"green” card.) for each Minority or Woman who has an ownership interest in the applicant firm

Resumes of all principals, partners, officers and [or key employees of the firm

Current, signed lease or Deed for all locations where your firm conducts business

Business Certificate, including any amendments

Copy of Certificate of Trade Name or Business Trade Name filed with County Clerk, including
amended certificatas

If out-of-state business, provide a New York State Vendor Tax Number

Cancelled checks (both sides), bank statements, purchase receipts, any loan agreements, etc.

For proof of US Citizenship: Birth Certificate, U.5. Passport, Naturalization Certificate, etc.. For proof of
permanent resident alien status: permanent resident "green” card.

Show home address and telephone number, all education, training, and employment history with dates.
Provide proof of ownership of the space or home (with 2 Deed or mortgage agreement) or proof of
agreement made for rent in exchange for the space the business occupies. If you do not have a formal leass,
provide a statement that you do not have a lease or agreement. If you pay rent but do net have a current

lease, in lieu of 2 lease or agreement, provide & months of rent payments in the form of cancelled checks
(both front and back).

If deing business under an assumed name.

Can be obtained by contacting the New York State Department of Taxation and Finance at (800) 572-1233.

could result in denial.
Document

is based that has a net worth exceeding $1.3 million

Proof of gender (any government-issued identification)

Proof of minority status as described in the definition of MBE under Article 15-A for for each
Minority who has an ownership interest in the applicant firm

All signed third party agreements including equipmant rentals, purchase agreements,
management, service agreements, etc.

Any certification, decertification or denial of certification documentation
Any employment agreements

Copies of all licenses, permits, certifications, and/or accreditations utilized by this firm to conduct
business, including those held by individual

Copy of the New York State Vendor Tax Registration

Signed lease Ag
and/or equipment

ts or proof of hip for office space, yard space, warehouse space,

Vehicle registration(s) for all vehicles used for business purposes and/or charged to the Business

Written request for exemption from disclosure regarding trade secrets

Praof of business activity in the form of a ed contract of purchase

P

Personal Net Worth Worksheet, Attachment B for each minerity or weman upon which certification

Written request for exemption from public disclosure of certain records maintained by the program

Download File

Download

Required Documen

Required documents must be provided when applicable to your firm. Failure to submit a required document without an explanation as to why any such attachment was not provided will result in a delay in processing andior

Document Description

Download, print, complete (along with Social Security number), sign, date, and notarize the provided farm.
Click here to dovinlead instructions for filling out the Workshest,

Required for applicants for WBE or MWBE certification. Copy of passport, birth certificate, or any other official

document.

Required for applicants for MBE certification and must explicity state ethnicity or race. Valid forms of
decumentation include Birth Cartificate - yours or parent, or grandparent; Death Certificate - parent or
grandparent; Tribal Card/Records; Military Records; Naturalization Papers - yours, parent or grandparent;
official court rule specifically recognizing applicant's minerity decent - yours, parent, or grandparent; any
documentation issued by a Federal, State, or Local Government entity establishing that the applicant, the
applicant's parent or grandparent is a member of a minerity group as recognized under Article 15-A.

Out-of-State firms should attach copy of their home state certification, if similar procass exists.

Mew York State Division of Minority and Women Business Development is subject to the Freedom of
Information Law, which governs the process for the public disclosure of certain records maintained by the
program. The request for exception must be in writing and state why the information should be excepted,
specifying the items or portions for which the exemption is requested.

Provide this documentation if the firm haz no revenues in the last thres yeal
— —

Addendum for MWBE Certification with County of Erie and City of Buffalo, Joint Certification
Committee

Addendum for MWBE Certification with New York City Department of Small Business Services

Addendum for MWBE Certification with The Port Authority of New York and New Jersey

Download
Download

Download

Download, print, complete the addendum in full, and provide with your application. See downloadable
document for more infarmation,

Download, print, complete the addendum in full, and provide with your application. See downloadable
document for more information.

Download, print, complete the addendum in full, and provide with your application. See downloadable
document for more information.

tthe application proces

NEW YORK | Division of Minority

STATE OF
[=Eleh]

and Women's
Business Development

=Y

Intro/Home
Attaching Documents

Creating Acct
Returning to App.

Launching Application
Sign & Submit

Addendums “One-
Stop” Certification
Application

Application
Other Profiles



“One-Stop” Certification Application
(only available to New Applicants)

Upon Certification — Addendum(s)
allow us to share application

The Port Authority of New York
& New Jersey

County of Erie and City of
Buffalo, Joint Certification
Committee*

New York City Department of
Small Business Services*
(as a M and/or W)

*Note: Participating certification program have geographic restrictions.

NEW YORK | Division of Minority

STATE COF "

CEPIRTUNHITY | and Women's
Business Development

Intro/Home
Attaching Documents

Creating Acct Launching Application Application
Returning to App. Sign & Submit Other Profiles




5M1/2015

CERTIFICATION APPLICATION — MAAIN SUMMARY

Certification Application: Main Summary Help & Tools 2%
LEL ] Deocumests | Skaatre | Swomit| Utites | CertLit]
Certification Made Ezsy Application status: [ncomplete
Apphcation Type: Mew Spplication Application started: 772014

Application Number: 1359035

Fill in each of the sections noted below by clicking the Process buttons. You can complete the sections in any order, and the system will save your
information as wou go. Once all sections hawe been completed, the application will be complete and you will be able to sign and submit.
State of New York

. The Contact Person noted below is the onhy user authorized to access this application. If someone else needs access, change the contact by clicking the
el 3 o drop down menu or grant them access on the Lhilities tab,

Home . : In 90 days, if the
vien» .. application is not

Saath # Application Information T
Application Type Mew Bpplication - . -
Message Certifying Agancy Hew York State S u b m IttEd - lt WI I I
- Businesz Name Certification Made Easy -

Setfings» Cumrent Status Incomnplete be deleted . Thls
Help & Support » Application Number 553035
Logoff Date for Deletion THES2014 [Extend) . deadline can also

T [erar Contact Person arlan Fruden Add uzer not on lizt)
o be EXTENDED!
Harlan Pruden, Sections and Documentation "
Certification Made Saction Actions Status
E.

= Company Profile ’ Process Incomplete: 1 completed of 16 required; O completed of £ optional

Ownership Informztion for Sole Proprigtorzhip * Process Inzormplete: 0 completed of 1 required; 0 completed of O optional Appl |Cat|0ns a re
Bemmeeles e Soiees * Process Inzormplete: 0 completed of 4 required; 0 completed of 9 optional D E LETE D o n the

Business Operations ’ Process Incomplete: 0 completed of § required; O completed of O optional
Company's fssets & Lizbilities * Process Inzornplete: O complated of 7 required; 0 completed of O optional date Ilsted a nd
AFfiliztions * Process Inzormplete: 0 completed of 11 required; O completed of O optional ca n not be
Outzide Consultants * Process Incomplete: 0 completed of 2 required; O completed of O optional
Other Certifications ’ Process Incomplete: 0 completed of 1 required; O completed of O optional recove red .
Docurnert List * Process Incomplete: 0 attached of 13 mandatory; O attached of 15 required

Signature and Submittal i

Section Petions Status

Signature Z Sign
Submittal ¥ submi

Delete Application

I NEWYORK | Division of Minority Intro/Home Creating Acct Launching Application  Application
CEPIRTUNHITY | and Women's

Sk Business Development Attaching Documents  Returningto App.  Sign & Submit Other Profiles




5M1/2015

EXTENDING THE APPLICATION DEADLINE

ificati icati Help & Tools
Certification Applicatior ., page at hitps: iy newnycontracts.com says, x
Mal ] Do-cumenzl Siglaurel S

Agplication Type: New Bpplic Extend the date for deletion by one week? Agplication started: ATIZ014
Application Number: 1553033

—_— H k “ ”
. . - _ Click “OK” to
Fill in each of the zections note “ Cancel and the system will s3we your

Certification Made Easy ‘ Application status: Incomplete

. N : - Meed Halp?
formation s you go. Once all zign and submit.
State of New York " EXTEN D the
& D ﬁ G The Cortact Parson noted belors o umyp s e e s s i P soene e ees-aveess, change the contact by
drop dawn menu or grant them access on the Ltilities tab. d ea d I i n e by O N E
Home

— : WEEK. This can be

Search » Application Information 7
Application Type Hew Spplication d
ez Certifying Agency Hewe ork State 0 n e a S m a ny
Setfings » Buziness Mame Certification Made Easy - -
Help & » Cument Status Incomplete tl mes a S yo u I I ke !
Ip & Support Application Mumber 1559035
Date for Deletion TiE2014 [Extand)
Hide A Contact Person Harlan Pruden ¥ |(Add user not on list)
Logiged on 3 -
e P e Sections and Documentation 2
Easy Section Fctions Status
Company Profile * Process Incaormplete: 1 completed of 16 required; 0 completed of 8 optional
Owrership Irformation for $ole Propristorzhip * Process Incomplete: 0 completed of 1 required; 0 completed of O optional
Commodities and Services ’ Process Incomplete: 0 completed of 4 required; 0 completed of 9 optional
Business Operations * Pracess Inczomplete: 0 completed of 6 required; 0 completed of O optional
Company's fszets & Liabilities * Process Incaormplete: 0 completed of 7 required; 0 completed of O optional
Hffiliztions * Pracess Incomplete: 0 completed of 11 required; 0 completed of O optional
Outside Consultarts ’ Process Incomplete: 0 completed of 2 required; 0 completed of 0 optional
Other Certifications * Pracess Inczomplete: 0 completed of 1 required; 0 completed of O optional
Docurnert List * Process Incaormplete: 0 attached of 13 mandatory; 0 attached of 15 required
Signature and Submittal i
Section Hctions Status
Signature g Sign
Submittal 2 submi
Delete Application
HEW YORK ivisi i i - . S S
STATE 0F Division of Minority Intro/Home Creating Acct Launching Application  Application

OFPOETUHITY | andemEﬂ'S
Sk Business Development Attaching Documents  Returning to App.  Sign & Submit Other Profiles



CERTIFICATION APPLICATION — COMPANY PROFILE

State of New York

L ]

Logjgecton 3

Harlan Pruden,
Certification Made
Easy

Certification Application: Main Summary

Mah '| Docime vt | Skyuatire | Swbmit] Utites | certLict]

Certification Made Easy Application status: Incomplete
Apphcation Type: New fpplication Application started: 472014
Apphication Nember: 1553035

Fill in each of the sections noted below by clicking the Process buttons. You can complete the sections in any order, and the system will save your
information as wou go. Once all sections hawe been completed, the application will be complete and you will be able to sign and submit.

Need Help?

The Contact Person noted below is the only user authorzed to access this application. If someone elze needs access, change the contact by clicking the
drop down menu or grart them access on the Lhilties tab.

Application Information

Application Type Mew Bpplication

Certifying Agency Mew York State

Businezs MName Certification Made Easy

Current Status Inzarmpl et

Application Mumber 1539033

Date for Deletion TH2014 [Extend)

Contact Person Harlan Fruden ¥ |(fdd user not on listy

Sections and Documentation

ction fetion Stat
Company Profile * Pmce—sL| Incormplete: 1 completed of 16 required; 0 completed of & aptional
Owmership Information for Sole Proprigtorship * Process Inzomplete: O completed of 1 required; 0 completed of O optional
Commodities and Services * Process Inzomplete: 0 completed of 4 required; 0 completed of 9 optional
Business Operations * Process Incormnplete: O completed of 6 required; 0 completed of O optional
Caompany's dssets & Liabilities * Process Incomplete: O completed of 7 required; 0 completed of 0 optional
i liations * Process Inzomplete: 0 completed of 11 required; 0 completed of 0 optional
Outside Consultants * Process Incormplete: O completed of 2 required; 0 completed of O optional
Other Certifications * Process Incomplete: O completed of 1 required; 0 completed of 0 optional
Document List * Process Inzaomplete: 0 attached of 13 mandatany; O attached of 15 required
Section Actions Status
Signature Z Sign
Subrmitta! X submi

Delete Application

Company Profile -
Click “Process”
and begin.

NEW YORK | Division of Minority Intro/Home Creating Acct Launching Application  Application
CEPIRTUNHITY | and Women's

Business Development Attaching Documents  Returningto App.  Sign & Submit Other Profiles

=
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State of New York

Logygecton a@s:
Harlan Pruden, Chech one or both categores.

Certification Made

Easy

COMPANY PROFILE

Certification Application: Company Profile

Malk | Docamert | Skyvatie | Saom ] Utites | CertLit]

Certification Made Easy
Application Type: Hew fpplication
Application Number: 13590335

optional; please complete all those that apply to your business.

SR
¢ Click Save Oraft frequently while filling out the form to ensure that wour information iz saved. Once saved, wou can retum to the section at any
Home time to continue. Some questions may not be shown in this section due to your company type.
Wiews ¥
Sawe Draft Sawe & Retum
Search » |

* reguired entry
Section Status
Company Profile Section Status

- 4 incomplete out of & optional
Completed By Harlan Pruden
Date Completed T2 3020054 AW

Section Questions
1.8 This firm is applying for certification as =

# Minorty Business Bnterprise (MBE)
‘Mioman Business Enterprise QEE)
1.B. Narme of applicant firm *

Construction”.
Cerification Made Easy
1.C. "Doing Business As" [DBA] Name

1.0. Buziness Address *
hust represert a physical location; no PO Box allowed.

533 Third Auve Pddrezs line 1
=3 Al Addrezs line 2
Addrezs line 3

new yor City

HY ¥ |looq7 |- State, Jp, Jpd

1.E. Mziling Addres=s *

533 Third fore Addrezs line 1
23nd 1l Addrezs line 2
Address line 3

it i City

NEW YORK | Division of Minority

$-II.TF OF
OFPOETUHITY | -E.I'Id. Women's

S Business Development

Ertter the full legal name of the enterprise. For example, @ corporation named ABC Construction, Inc. should be identified as "ABC Construction, s

Complete if fimn does business under an assumed or trade name that is different from its legal name.

Intro/Home
Attaching Documents

Application status: Incomplete
Application started: 4/7/2014

Please answer all questions as completely as possible and that are applicable to your business. Questions highlighted in red are required and must Question Color Coding
b completed in order to submit wour application. |f 3 required figld iz not applicable to wour firm mark it 3z A Questions highlighted in wellow are

Reguired

Reguired
Moot as "ARC

Reguired

Regquired

Creating Acct

Returning to App. Sign & Submit

Fill in the
required
information.
When
completed, click
“Save & Return”
to return to the
MAIN SUMMARY

page.

Notes what is
completed and
what is incomplete.

Launching Application Application

Other Profiles



5M1/2015

COMPANY PROFILE COMPLETED

Application status: Incomplete
Application stared: 472014

Certification Application: Main Summary

Mals ] Docamerts | Sinatire | Sibmt] utittes | CertLit]

Certification Made Eazy
Application Type: New fpplication

Application Number: 13390335

Fill in each of the sections noted below by clicking the Frocess buttons, You can complete the sections in any order, and the system will sawe wour
infarmation as wou go. Once all sections hawve been completed, the application will be complete and you will be abls to sign and submit.

Meed Help?

State of New York

o= ﬁ §  The Contact Persan noted below is the only uzer authorized to access this application. If someone else needs access, change the contact by clicking the
Home drop down menu or grant them access on the Liilities tab.
View» Green Check
Search » Application Infformation T M a rk — SectiO n
Message » Ppplication Type Mew Bpplication
n Certifying Agency Mew York State
Settings » Business Mame Certification Made Easy DBA NE2SS Completed !
Help & Support » Currenit Status Incornplete
Ppplication Number 15353035
Logoff Date for Deletion T 22014 [Edend)

Shew A

Hide A Contact Person Harlan Pruden ¥

Add user not on listy

Logged 01 3
Harlan Pruden, - - .
Certification Made Sections and Documentation ®
Easy Section Petionz Status
" T omIpIETe [Hanan FTuaen, o2 oy 10 GCompletad of 10 requned,
BTy Tl ‘( m completed of & optional

Ownership Information for $ole Propristorzhip i v 0 ' v

»f  Procesz

B Process
" Process
*’ Process
* Process
B Process

F
of O optional

Commodities and Services Imeomplete: 3 completed of 4 required; 0 completed of 9 optional

Buziness Operations Imcormplete: & completed of 6 required; 0 completed of 0 optional

Company's Azsets & Lizbilities Incomplete: 6 completed of 7 required; 0 completed of O optional

Attaching &
Uploading

Affiliations Ineomplete: 10 completed of 11 required; 0 completed of O optional

Outside Consultants Imeomplete: 1 completed of 2 required; 0 completed of 0 optional

Otber_Cedificstion B sl e L omnleted of L reuited: O complered ot 0 ootional D t
' ocuments.
ocurnert List Process Incormplete: O attached of 13 mandatory; 0 attached of 15 required
‘ =
Signature and Submittal T
Section Potions Status

Signature E Sign
Submittal X submi

NEW YORK | Division of Minority
STATE COF "
OFPOETUHITY | andemEl‘L 5

Business Development

=

Intro/Home
Attaching Documents

Application
Other Profiles

Creating Acct Launching Application

Returning to App. Sign & Submit



5M2015

SUPPORTING DOCUMENTS — ELECTRONIC OR PAPER?

State of New York

@994
Home

Certification Application; Document List

Ml | Dot ] Sivte | S Uit | CeLit| Submitting
Certification Made Easy Applcation atalus: Incomplete :
Agpheation Type: New Anplication Application started: 472014 Electron IC/ Fax

documents will result
in a FASTER processing
of applications.

Application Number: 1559033

Electronic or hardeopy doeurentation is accepted for this application type, Please select below the format you want to use forthis application, Once a fomat is selected
documents for this application muzt be provided in the same format, &g, all electranic or all hardcopy. Appliations submitted with electronic documentation are able to be pecived by
the organization and reviemed faster, Processing of applications submitted with hardcopy documentation cannot begin until the documents are received by the organ

Note: this application dllows faxing of documents to the system. Select electronic ducumentation to use this option.

Yiea #
Searh SelectaDocument Format: ’
7
Megsage 7
. N 7

Setngs » Electronic/Fax o N Hardcopv/

, , - N . Mailed hardcopy

Help Suppaet  Documents wil be electronically attached securely and eanfidentaly to this Dacuments will be provided by you in tﬁ\,r format. This aption may delay .

Lot applization, You can also fax documents to the system and they wil be pracessing while documents are yeived and Validated, documents will result
i amfnmatmalh,r artachedtnth.e applmmmn.Thm aptian :'imomaucally Peiles and 7 N N in SLOWER processing
Show A Hide A validates documents, resuting in the fastest processing of yvour application, Vs . N

e P of applications.

HES

Ha?lnn Pridat, Select Beetronic: Document Fomat | Ve Geleet Handeapy Document Fomat | \

Certification Made 7/ ¢

Ensy

NEW YORK | Division of Minority Intro/Home Creating Acct Launching Application ~ Application
CEPIRTUNHITY | and Women's
Business Development Attaching Documents  Returning to App.  Sign & Submit Other Profiles



5M2015

State of New York

w9 g

Home
Yiew »
Search
Message
Sethings »
Help & Suppurt #
Logoff
Show Al Hide Al

Logqed on a:

Harlan Pruden,
Cerlification Made
Easy

SELECTING ELECTRONIC/FAX FORMAT

Certification Application

| DRI | it | n

Certification Made Easy
Appleation Type: New fpplicl  Select electranic document format?
Application Number: 1359033

Electronic or hardeopy docur

dacuments for this application n

the rganization and reviewed f2

The page at hifps: /fny.newnycontracts.com says: *

Applieation slatu: Incarnplete
Appleation slarted: 472014

is-applicati js selected, all
Ihmitted with electrani documentation are able to be received by
uril the documents are recehved by the organization.

Note: this application allows faxing of documents to the system, Select electronic documentation to use this option.

Select a Document Format:

Electronic/Fax

Doeumerts wil be electronically attached securely and confidentially to this
application. You can also fax documents to the system and they wil be
automatically attached to the application. This option automitically receives and
walidates documents, resulting in the fastest proceszing of your application.

Selact Bactronic Cocument Format |

NEW YORK | Division of Minority
OFPOETUHITY | andemEﬂ'E

Business Development

ar

Hardcopy

Documents will be provided by yvou in hardcopry format. This option may delay
proceszing while documents are received and walidated.

Select Hardcopy Document Format

Intro/Home Creating Acct
Attaching Documents Returning to App.

Select “OK” for
Electronic/Fax Format
Submission

Launching Application Application
Sign & Submit Other Profiles



State of New York

o8 o

Home
Wiew »
Seach »
Message
Sathings »
Help & Suppoit
Logoff

Show Ml Hide Ml
Losyigect on @
Harlan Pruden,

Certification Made
Easy

ATTACHING DOCUMENTATION

Certification Application: Document List

Mali | DocHme s '| Skyiatre | St tt] utittes | Certiit]

Certification Made Easy
Spplication Type: Mew fpplication
Application Number: 1:339033

Application status: Incormplete
Application started: L7204

Mate that zome documents are required dus to the nature of your firm, Failure to zubmit the attachmerts without an explanation as to why any such attachment was not prowided will
result in a delay in progessing anddor could result in denial.

Imstructions for sttaching files » olick here to show

Mote: this application allows faxing of documents to the system. To use this option, click the Mtach B8] Docs Wia Fax button below or any individual Fax link to display and print 3 “ ”
fax cover page. Additional instructions will be included on the cower page. Select Attach

Al copies of contracts, agreements, and other documents requinng 3 signatune to be valid must be submitted in their zsignad fomm.
PFlease note that as a condition of wour application for certification, wou are required to maintain in your office the orginal documents prowided. Mew York 3t il rewiew these

origingl documents, including the signed and notarzed cerification affidavit, during the site wisit, if applicable. Furthermors, Mew York State reserves ghtt to inspect in person
and/or request orginal documerts by mail of any zupporting document at any time dudng the term of cerification.

Document List Status Imeomplete: 0 attached of 13 mandstory; 0 attached Fequired
Dozument Format Electronic docurments only. Thiz document lizt iz used to securely and confidertially sttach eledronic files to

the application.

Reth Al Docs \a Fax Retum

Mandatory Documents

delay

Document (Falssn D"I‘,‘:‘;::“' Document Description [Ralmsan)
Certification Application Notarization [New Dowilosd Do

Application)
Personal Nel Worth Affidavit, Attschiment A for esch Downlosd
minority or woman upon which certification is based
Current year business Financial Statements: including
Year-To-Date Balance Sheet and Profit & Loss
Statement

Most recent three (3) years of Federal, and State Lax
returns for the BUSINESS including all statements,
achedules, and amendments

Most recent two (2) years of Federal and State
PERSOMAL tax returns; including all schedules, W2s,
statements and amendments for each minority or
woman upon which certification is based

Documented proofl of sources of capitalization and
investments

tifying
el of

NEW YORK | Division of Minority Intro/Home Creating Acct Launching Application  Application

‘_h-l'.TF 0OF
ceporronmy | and Women's

=

Business Development Attaching Documents  Returningto App.  Sign & Submit Other Profiles



State of New York

I |

Honne

Wiew

Search =

hessaqe ¥

Setiings »

Help & Suppott »

Logoff
Shew Al

Logged o a:

Harlan Pruden,

Certification Made
Easy

Hide All

HEW YORK
STATE OF
OEPOETUHITY

SELECTING THE DOCUMENT

File Description

Upload File

=

Documented prool of Sources of capitalization and
investiments

Bank signature card or letber from the bank identifying
persons authorized to conduct transactions, level of
asuthority and limitations, if any, on all business
sccounts

Proof of US Citizenship or Proofl of permanent resident
alien status (i.e. permanent resident “green” card.) for
epch Minority or Woman who has an ownership
interest in the applicant firm

Resumes of all principals, partners, officers and for ey
employess of the firm

Current, signed lease or Deed for all locations where
wour firfm conducts business

Business Certificate, including any amendments
Copy of Certificate of Trade Mame or Business Trade
Maime filed with County Clerk, including amended
certificates

If out-of-state business, provide & New York State
Vendor Tax Number

Refrash List

Atach Al Docs 'a Fax

Retum

Division of Minority
| and Women's
Business Development

Intro/Home

Attaching Documents

Status [Relresh)
HOT

NOT
mame, NOT

Creating Acct
Returning to App.

Launching Application
Sign & Submit

“Choose File” is
the same
process as
attaching a file
to an email.

Application
Other Profiles



State of New York

o8 o

Home
Wiew »
Seach »
Message
Sathings »

Help & Suppoit

Logeff

Shiives Al

Logjged on 32

Hide All

Harlan Pruden,
Certification Made

Easy

FAXING DOCUMENTS

Certification Application: Document List

Mali | DocHme s '| Skyiatre | St tt] utittes | Certiit]

Certification Made Easy Application status: Incormplete
Spplication Type: Mew fpplication Application started: L7204
Application Number: 1:339033

Mate that zome documents are required dus to the nature of your firm, Failure to zubmit the attachmerts without an explanation as to why any such attachment was not prowided will
result in a delay in progessing anddor could result in denial.

Imstructions for sttaching files » olick here to show

Mote: this application allows faxing of documents to the system. To use this option, click the Mtach B8] Docs Wia Fax button below or any individual Fax link to display and print 3
fax cover page. Additional instructions will be included on the cower page.

Select “Fax”

Al copies of contracts, agreements, and other documents requinng 3 signatune to be valid must be submitted in their zsignad fomm.

i Teview these

PFlease note that as a condition of ywour application for certification, you are required to maintain in your office the original documents prowided. Mew York Stat
fghit to inspect in parson

origingl documents, including the signed and notarzed cerification affidavit, durng the site wisit, if applicable. Furthermors, Nem York State reserves tl
and/or request orginal documerts by mail of any zupporting document at any time dudng the term of cerification.

Document List Status
Dozument Format Electronic docurments only. Thiz dacurment ch
the application.

Ircomplete: 0 sttached of 13 mandstory; 0 attached of
=t iz uged to zecurely and confidertially sttach electronic files to

Refresh Li FAtach Al Docs ‘A3 Fax Retum

Mandatory Documents

Document (Falssn D"I‘,‘:‘;::“' Document Description [Ralmsan)
Certification Application Notarization [New Dowilosd Do

Application)
Personal Nel Worth Affidavit, Attschiment A for esch Downlosd
minority or woman upon which certification is based
Current year business Financial Statements: including
Year-To-Date Balance Sheet and Profit & Loss
Statement

Most recent three (3) years of Federal, and State Lax
returns for the BUSINESS including all statements,
achedules, and amendments

Most recent two (2) years of Federal and State
PERSOMAL tax returns; including all schedules, W2s,
statements and amendments for each minority or
woman upon which certification is based

Documented proofl of sources of capitalization and
investments

NEW YORK | Division of Minority Intro/Home Creating Acct Launching Application  Application

5-I.ITF OF
EEPORTUHITY and Women's

T

Business Development Attaching Documents  Returning to App.  Sign & Submit Other Profiles
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FAX COVERSHEET

Applicant's Name:

Document #:
Document Name:
Document Status:

Document
Description/Instructions :

Heps hynewyooniracs

Instructions to Applicant

1. Fax this coverpage and document package
to (480) 907-3882.

2. After recelving the confmation notice,
access the application onliine and verify the
document was fully recelved and attached.

3. Resend the fax, f necessary, to ensure a
complete document 5 attached.

NEW APPLICATION

Cerification Application Mumber: 1553035

New York State

Certification Made Easy

1

Certification Application Notarization (New Application)
Mandatory

Download, print, sign, notarize and provide this affidavit with your
application.

20297953 _1559035_00748552

caion'encionCeridpoDiocurent] = asfend oo " XID= 5050 A D= 3H TR AR D= 74825 i

Each time “Fax” is selected, a
new fax coversheet will be
generated. Applicant must
place coversheet on
corresponding document.

NEW YORK | Division of Minority

STATE OF
OEPOETUHITY

| and Women's

Intro/Home

Business Development Attaching Documents

Creating Acct Launching Application Application
Returning to App. Sign & Submit Other Profiles
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State of New York

s ] ok

Home

Wiew »

Seach »

Message

Sethings »

Help & Support #

Logoff
Shaw Ml

LngEUOI aE

Harlan Pruden,

Certification Made
Easy

Hide All

NEW YORK | Division of Minority

STATE OF

CEPOETUMHITY

o

If put-of-sta
Wendor Tax f

The page at https: /iy newnycontracts.com says:

Update selected documnents?

»

Cancel

OCK IN” REQUIRED DOCUMENTS

=
|E

the: bax be in L is cable bo
rkshest, Altachment B for each
minority or woman upon whic i ion i

Prool of gender (any government-issued identification)

Proof of minority status as described in the definition
of MBE under Article 15-A for for esch Minority who has
an ownership interest in the applicant firm

All signed third party agresments including equipment
rentals, purchase agreements, management, service
agreements, ete.

Any certification, decertification or denial of
certification decumentation

Any employment agresments

Copies of all licenses, permits, certifications, andfor
secreditations utilized by this firm to conduct
business, including these held by individual

Copy of the New York State Vendor Tax Registration

Signed lease Agreements or proof of ownership for
office space, yard space, warehouse space, and/or
Euipment

Vehicle registration(s) for all vehicles used for business
purposes and/or charged Lo the Business

Written request for exemplion from disclosure
regarding trade secrets

| and Women's

Business Development

your busin

Step 1 — After all
required documents
have been attached,

Status [Refmesh)

Attasched &

Intro/Home
Attaching Documents

| faxed or “Marked as
| Not Applicable”
select “LOCK IN” to
complete this
section.

\, Step 2 - Select
llOK”

Application
Other Profiles

Creating Acct Launching Application

Returning to App. Sign & Submit
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RETURN TO MAIN PAGE FROM DOCUMENT LIST

State of New York

= 5 5 &

Home

View »

Search »

Message »

Settings »

Help & Support »

Logoff
Show All - Hide All

Logged on as:

Harlan Pruden,

Certification Made
Easy

T NEW YORK | Division of Minority
STATE 0F "
and Women's

CEPOETUMHITY

=

Certification Application; Document List Help & Tools 3%
zin | Chcuments | Signature: | Submit | Liities | Cert List |
ation Made Easy Application status: Incomplete

Application Type: NeWApplication Application started: 4/7/2014

Application Mumber: 155903

Mote that some documents are required due to thesature of your firm. Failure to submitthe attachments without an explanation as to why
any such attachmentwas nat provided will result in & del@saprocessing andfor could resultin denial.

Instructions for attaching files » click here to show

Note: thiz application allows faxing of documents to the system. To use this option, clickthe Attach All Docs Via Fax button below or any
individual Fax link to display and print a fax cover page. Additional instructions will be included drdhe cover page.

All copies of contracts, agreements, and other documents requiring a signature to be valid must be submittedirdbgir signed farm.

Flease naote that as a condition of your application for cedification, you are required to maintain in your office the original documments
provided. Mew vork State will review these ariginal documents, including the signed and notarized cerification affidavit, during the sifewisit
it applicakle. Furthermaore, Mew York State reserves the right to inspect in person andfor request ariginal documents by mail of any
supporing document at any time duting the term of cedification.

Document List Status
Daocument Farmat

Incomplete: 0 attached of 13 mandatory; 0 attached, 3 not applicable of 15 required

Electronic documents only. This document checklist is used to securely and configefitially
attach electronic files to the application.

[Clear document format selackion]

Refresh List Aftach All Docs Via Fax Return

Mandatory Documents

Mandatory docurnents cannot be rarked as not applicable. All rmandatory docurnents rmust be attached. Do not attach other files in
lieu of the requested documents; doing so may result in denial of your application and/or delay in processing, If unsure how to
proceed, please contack Custorner Support,

[RA:::C;J Document (Refrezh) Do&l:.::ad Docum(ir:cgt:it;ﬁphon Status (Rafrezh)

Attach Fax Certification Application Notarization (New Download Download, print, sign, notarize MWOT attached

Application) and provide this affidavit with
vour aoolication,

Intro/Home
Attaching Documents

Creating Acct

Business Development

Returning to App.

Click on MAIN tab
or the RETURN
button to go back to
main application

page.

Application
Other Profiles

Launching Application
Sign & Submit



TAKING A BREAK FROM CERTIFICATION
APPLICATION

OEPORTUNITY

NEW YORK | Division of Minority Intro/Home Creating Acct Launching Application ~ Application
| and Women's

Business Development Attaching Documents  Returning to App.  Sign & Submit Other Profiles



Returning to My Application
ny.newnycontracts.com

NEW YORK STATE

Coniraci Sysiem Login
\ “,
Welcome to the New York State Contract System!
2ss Re New York State Works for MWBEs
 Executive Order
2011 State of the State MWBE Clip New York is working harder than ever to make this state the place to do business.
Poibiis RSl This website is the gateway to attract and grow minority-owned and women-
: S o G, owned businesses.
Who We Are The system makes the state certification process more user friendly and enables
MWBE Division businesses to easily interact with the state agencies and authorities who are
responsible for implementing the Minority- and Women-Owned Business
Enterprises (WWBE) program.
System Access Login
Username: || |
Password:
Logn |
Copyright © 2013, All Rights Reserved.
The New York State Contract System is powered by B2Gnow Software.
NEW YORK | Division of Minority Intro/Home Creating Acct Launching Application ~ Application

cerorrunny | and Women's
Business Development Attaching Documents  Returningto App.  Sign & Submit Other Profiles
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RETURNING TO APPLICATION — 1°T PAGE

€ = C f https://ny.newnycontracts.com/FrontPage/Vendorain asp?x1D=573 | b

Welcome to our system! _

Dur systemn is designed to make data gathering simplier and faster. Please review the information below hefore continuing to ensure thatyou
maximize yaur

1

Security
w Change your password immediately if someone else set up your account,

» Donotuse someone else's account, Every person must have their own account. Ifyou do nat know how o set up a user account, please
contact us thraugh the messaning system: from the let menu, click Message, then Contact System Support.

State of New York
h Navigating “u . ”
r*
w All system functions are available fram the menu on the left. Just click any ofthe topics to view the subitems. This menu is visible atall Select “Continue
Home times.
. w The page youwill see after this welcome screen is your dashhoard. |t provides a quick summary of your assigned records, and identifies
View » if immediate action is required.
Search »

Finding Records
Message » w Ifyou needto find a particular record {contract, vendar, user, cedification), the best place to start is Search. From the left menu, clic
Settings » Search, then selectthe type of record you need to find. For tins on searching the system, download the Quick Guide listed belgw

Help & Support » Help & Support
w Download the suppart quide in PDF format - Download Support Guide.
w Download the training manual in POF format - Download Training Manual,

Show All - Hide All » More help options are available from the |eft menu under Help & Support, including our anling help system, a Farums module, and
messaging tools.,

Logoff

Logged on az
HaHan Pruden,
Certification Made

Easy
#| Do not shaw this page again. Continue |

Harne | Help | Print Thiz Page | Print To PDF

NEW YORK | Division of Minority
seroerowry | and Women's Intro/Home Creating Acct Launching Application  Application

sin W nt
Business Developme Attaching Documents Returning to App.  Sign & Submit Other Profiles
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RETURNING TO APPLICATION — 2NPPAGE

Dashboard Displaying records assigned to | your company ¥
Certiicaion Appications Fending - Pending Perding
Submission Receipt Proceszing

Status 1 0 0

State of New York Certification Center

& 9 5 i 1f your firm helds active certifications (SBE/MBE/WBE/DBE/HUB/etc) from any organization, submit a request
to add them to your account,

Home

View »

Search »
Message »
Settings »

Help & Support »

Logoff
Show Al ide All

Logged onas:
Harlan Pruden
Certification Made Easy

NEW YORK | Division of Minority
STATE OF "
CEPIRTUNHITY | and Women's

Business Development

Key Actions

Apply /Renew /Update Certification

1 Certification Applications pending

Take & Training Class

Alert

We Activated Alerts, View Pending Alerts,

System News

@ Special Features for Vendors

I your firm is certified (SBE, DBE, MBE, WBE, etc.), active records will appear in the "Cartification Center’ on the left
side of this Dashboard, You can take twe impartant actions:

1. Add a date alert to an active certification to remind you of an upcoming renewal. You can add multiple alerts to
any active certification -- for example 50 days, &0 days, and 30 days before the renewal is due,

2. 1f your firm holds a certification that is nat listed, submit a missing certification request. Our customer support
team viill review the supporting documentation and take action to add the record to ensure your profile is complete and
up-to-date.

Training Classes & Events

Learm more about the system with our regular training classes and see upcoming events relevant to your business, View
details.

Attaching Documents Returning to App. Sign & Submit

Click this hyperlink

» View events & RSVP today
Configure
Change Your Passviord Business Info
Edit Your User Account Settings Prefile Setup
List/Add Users
Main Contacts
Commadity Codes
EEQ/Workforce Comp,
Intro/Home Creating Acct Launching Application = Application

Other Profiles
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RETURNING TO APPLICATION — 3RPPAGE

¢ C' A https: /fny.newnycontracts.com/FrontPageVendorMain asp7X10=573 w8l =

Vendor Profile: Certifications Help & Tools 3¢

Business Name: Certification Made Easy
Main | General Info | Public Profile | |zers | Commodity Codes | Cortacts | Employeas |

Certifications | Workforce Compostion EED | Guestionnaires |

Apnly for Certification | Request Missing Certification

State of New York : . Click “Process”
Current Certifications
Ll = —
—————  Mocurrent cerifications
Home
View » Applications
Search » Status Am::;ggrm App Type Organization Dates Contact Actions
Message » Comolete. Pendi
uml;iena'm:: ing 1559035 Hew Application Mew York State Started: 4/7/2014  Harlan Pruden | Process
Settings » g
Help & Support »
Logoff
Show All - Hide All
Logged on as:
Hadan Pruden,
Certification Made
Easy
i NEW YORK | Division of Minority Intro/Home Creating Acct Launching Application ~ Application
CEPIRTUNHITY | and Women's

Sk Business Development Attaching Documents  Returning to App.  Sign & Submit Other Profiles



State of New York
)
Home

Yiewr »

Soach »
Messag e 5

S things #

Help & Sup port »
Logoff

it Hide Al
Liosy et ob 38

Harlan Pruden,
Certification Made
Easy

Certification Application: Main Summary

LED ] Decwnenrt | Skiate | Sabmtt| utitees | certis|
Certification Made Easy

Application Type: New Application

Application Number: 1233033

SIGN AND SUBMIT

Application states: Complete, Pending Signature = Sign 8pplicstion

Al zections hawve been completad and the application is complete. Click the Sign button to electronically sign the application.

Application Information
Fpplication Type
Certifying Agency
Business Mame
Current Status
Application Humber
Oate for Deletion

Cortact Person

Sections and Documentation
Section

Cormpany Profile

Owmership Information for Sole Proprietarship
Cormmodities and Services

Business Operations

Cornpany's fssetz & Liabilities

Hiliations

Outzide Consultarts

Other Certifications

Docurnarit List

Signature and Submittal
Section

Signature

I TR

MNew Spplication
New ‘York State
Certification Made Easy

Complete, Pending Signature = Sign fpplication

1559035
TH612014 | Exterd)

Harlan Fruden ¥

(Add uzer net on list)

botions
Complete (Hardan Pruden,
completed of & optional

Process
Process Complete (Haran Pruge
L of 0 optional
Completefardan Pruden,
Process -
J of Qaftional

L Pmces of O optional
Frocess Complete (Hadan Pruden,
of O optional
Frocess Complete (Hadan Pruden,
] 4 completed of O optional
Process Complete (Hadan Pruden,
 Frocess |
Process

of 0 optional

Complete (Hardan Pruden,
of 0 optional

Complete: 13 attached of
required

CACNANNAL L &

Fetions

I * Sign |

Pending I

NEW YORK | Division of Minority

STATE OF
CEPOETUMHITY

=

and Women's

Business Development

24 submi
Intro/Home

Attaching Documents

Application started: 472014

Meed Help?

Statu;

H712013pT6 completed of 16 required; 4

L2019 1 completed of 1 required; O completed

72014 4 completed of 4 required; 0 completed

L T2014: 6 completed of 6 required; O completed

472014y T completed of 7 required; 0 completed
72014y 11 completed of 11 required; )

72014 2 completed of 2 regdired; 0 complated
72014 1 compleped of 1 required; 0 completed

13 mandapery; 3 attached, 12 not applicable of 15

Status

Creating Acct

Returning to App.

CONGRATULATIONS!!!
All that is left is to sign &
submit your application.

Click “Sign”

Application
Other Profiles

Launching Application
Sign & Submit
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SIGNING APPLICATION

Certification Application: Sign Application Help & Tools 3¢

Mein | Documerts | Signature | Submit | Ui | Cert List |
Certification Mace Easy Application status: Complete, Pending Signature > Sign Application

Application Type: New Application Application started: 4/772014
Application Nurmber: 1559035

Under penalty of perjury, the person sianing below: (1) warrants that helshe is authorized to submit this application for cerification an
hehalf ofthe applicant firm, and (23 warrants that all documents, information, and statements contained in, attached to, or included with this

State of New York application are true, accurate and complete as of the date furnished to the State. Submission of this form constitutes making the oath
associated with notarization.

& o Sh
e ‘ou authorize the State of Mew York or appointed desionee to verify the accuracy of the statements contained within your application and R

supporting documentation to determing whether your firn meets the eligibility standards of the certification prograrn. Fill in your Name
View »

* required entr
Search » T

Electronic Signature
Message » Signature *
. (type your full, legal name) .
S . . Disclosure
Help & Support » Your Title Director ¥ Stat t
atemen
Logoff Your Organization * Cerification Made Easy
Showall  Hide Al |1oday's Date * 4772014 (mmiddfyyyy)
Logged on as:
HaHan Pruden,
Certification Made By electronically signing this cerification application, | hereby attest that the
Easy infarmation contained herein and attached in electronic format is accurate and
correctly represents the husiness, its owners, and its management. S A | t_
ign Application
Sign Application | I Cancel |
i NEW YORK | Division of Minority Intro/Home Creating Acct Launching Application ~ Application
CEPEORTUHITY -E.I'Id. Women's

Sk Business Development Attaching Documents  Returning to App.  Sign & Submit Other Profiles
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SUBMIT APPLICATION
Certification Application; Submit Application

Main | Documerts | Signetur | Submi | Lifes | Cert Lt |

Certification Made Easy Application status: Complete & Signed, Pending Submittal > Submit Application
Application Type: New Application tpplication started: 472014
Application Humber: 1559035 ReView, and Pri nt
Application
SateofNewvork  Submit Your Application o | View Your Application
w9 3 Iy are ready to submit yaur apnlication, theck the box below and click Submit View and Print Application | Edit Appllcatlon
H Application. Once submitted, the application cannot he edited,
bme
View » By submitiing this certification application, | acknmwledge . L
individually, and on behaffofthe applicant business, the policies, Edit Your Application
Searth » illes, and requirements of the arogram.

Message »
’ k Submit Application |‘ Edit Application |

Setiings » When application is
Help & Support » \ SUBMITTED - no

changes can be made

Logoff
how Al Hide Al NOTE: After firm clicks “Submit Application” - to the application.
Logged n 35 application goes through intake process to check for
HaHan Pruden, n ot U ” P
o e completeness before it is “RECEIVED” by the Division
Easy of Minority & Women’s Business Development
NEW YORK | Division of Minority Intro/Home Creating Acct Launching Application  Application
CEPEORTUHITY -E.I'Id.WDITIEI'L‘E
Business Development Attaching Documents  Returning to App.  Sign & Submit Other Profiles



3 Interrelated BUT NOT Interconnected Accounts

Three (3) Accounts/Profiles
(Each requiring its own separate ACTION)

New York State New York State Ne\zg::g::ate
Contract SYSTEM Contract SYSTEM
Certification A t REPORTER
(Updatlng) Vendor ertitication Accoun
Profile
i g%{.ﬁ:iﬁ g;ﬂf#u“"?;g‘;“urit? Intro/Home Creating Acct Launching Application  Application
Business Development Attaching Documents  Returningto App.  Sign & Submit Other Profiles
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NYS CONTRACT SYSTEM VENDOR PROFILE

Dashboard

Displaying records assigned ta your company ¥

Certfication Applications ~~ ,Pe"dine Pendng - Fending
ubrnission  Receipt  Processing
Status 1 a 0

Certification Center
State of New York

9 d

Home

i If your firrn halds adtive cetifications

(SBEFMBESWBE/DRE/HUB/ kc) frorm any organization, submit 2
request to add ther ta your accaunt,

Yiew »

Search »

Message »

Settings »

Help & Support »

Logoff
Show Al Hide All

Loggad on as:

Harlan Pruden,

Certification Made
Easy

Division of Minority
and Women's
Business Development

f HEW YORK
STATE OF
CEPIRTUNHITY |

=

Key Actions

Apply for Certification

Take a Training Class

Alert

Mo Adivated Alerts, View Pending Alerts,

System News Select “Profile Setup”

@ Special Features for Yendors

If your firrm is certified (SBE, DBE, MBE, WRE, etc.), active records will
appear in the "Cedification Center' on the left side of this Dashboard,
‘You can take two important adions:

1, Add a date alert to an active certification ta remind you of an
upcaming renewal, You can add multiple alerts ta any active
certification -- far example 90 days, 60 days, and 30 days bafore the
renewal is due,

2, If your firm holds 2 certification that is not listed, submit a missing
certification request. Qur custorner support tearn will review the
supporting documentation and take action to add the record to
ensure your profile is complete and up-to-date,

Training Classes & Events

Learn more about the system with our regular training dasses and
see upcaming events relevant to your business, View details,

» VMiew events & RSVP today

Configure

Change Your Passward = 5
Edit our User Account Settings
List/Add Users
Main Contacts

Tommodity Tobes

EECY Workforce Comp,

Intro/Home
Attaching Documents

Application
Other Profiles

Creating Acct Launching Application

Returning to App. Sign & Submit
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NYS CONTRACT SYSTEM VENDOR PROFILE

el &1 =

< C' & htps: /iy newnycontracks.com/FrontPageVendorivain asp 7l =3130

Vendor Profile: Public Profile Setup

Business Mame: Certification Made Easy
Mainl General Infol Public Profile | Usersl Commodity Codes | Contadsl Employees

Cedifications | iorkforce CompostionEED | Euestionnaires |

Az avwendoryou can maintain a profile page that other users can view when evaluating your business. Enter the infarmation below exactly
as you would like another user to see it. To check the appearance of your profile page, click the View button. Changes are NOT saved
until you click the Save hutton.

State of New York

- = 5 Spell Check LUt Save | Cancel
+ . . .
— Fill in the required
— Business Information information.
Business Name Certification Made Easy
Search »
Address £33 Third Ave \ When completed’
Message » 33rd 1 H «“ ”
. new york, MY 10017 CIICk Save to
Settings »
o & Sumnort return to the
elp & Support » Order Information 2 MAIN SUMMARY
Logoff Enteryour order contact information and availability. [fyou are closed on the weekend, select the Closed checkboy,
showsll Hide sl |ppope » B46 | I7H0 |Ea page.
Logged on as
Harlan Pruden, Fax 46 803-3835
Certification Made
Easy Email hpruden@gmail. com
Hours * Monday - Friday
Open: |1 | |00 v | |am * | |Eastern Timezone ¥
Clogec |1 v |00 Y| [am ™
Saturday
Cloged
Open: |1 v | |00 v | |am ¥ | | Eastern Timezone ¥
NEW YORK | Division of Minority Intro/Home Creating Acct Launching Application ~ Application
OFPOETUHITY | andemEl‘L 5
Sk Business Development Attaching Documents  Returning to App.  Sign & Submit Other Profiles



3 Interrelated BUT NOT Interconnected Accounts

Three (3) Accounts/Profiles
(Each requiring its own separate ACTION)

New York State New York State N ew YOfk
Contract SYSTEM Contract SYSTEM
Vendor Profile Certification Account State Contract

REPORTER

NEW YORK | Division of Minority Intro/Home Creating Acct Launching Application ~ Application
CFPORTUHITY and Women's

Business Development Attaching Documents  Returning to App.  Sign & Submit Other Profiles



NEW
YORK
STATE

Services MNews Government
The
— igB ggw YorkRState
shbe S s Contract Reporter
lm'ﬁ ) 780 NT¥= official source of contracting oppoTtuRrities

Eringing business and government together

L about the Mew York State 3

| want to find contracts to bid on » l'want to advertise opportunities » Business Registry

| want to
advertise
opportunities

| want to
find contracts
to bid on

Learn about
doing business
ew York

Learn about the
New York State

Business Registry with

Division of Minority
and Women's
Business Development

Intro/Home
Attaching Documents

f HE'UI' YORK
WATE OF
I:l POETUHITY

Segn up and register

‘FDI' your ‘FI'EE II:I:DLII'I‘.!

Creating Acct
Returning to App.

Launching Application
Sign & Submit

NYS CONTRACT REPORTER

www.NYSCR.ny.gov

For assistance and
questions contact

Christine McCann
(518) 292-5100

Or use the “Contact
Us” in the Contract
Reporter after you
sign-in

Application
Other Profiles



MWABE CERTIFICATION MADE EASY

Questions & Answers

Division of Minority
and Women’s
Business Development

MWBE HELP DESK
(212) 803-2414 or (855) 373-4692
MWABEcertification@esd.ny.gov

)
gr) e
/url
o

Intro/Home Creating Acct Launching Application Application

Attaching Documents Returning to App. Sign & Submit Other Profiles



