
A completed cover sheet for each club/org packet is needed so the 
administrative advisor understands the purpose of the paperwork and 

had contact information for student(s). 

Student Org Representative Name ID # of Rep

Student's Hofstra Email (xxx) xxx-xxxx
Name of Club/Org E-Board or Member

Name of Individual or Vendor to be reimbursed/paid 
 Name of event/project/reason for expense Date of event/project

$ amount to be used 
from SGA funds

$ amount from 
club/org income 

SGA + Income = 
total amount 

needed

 Give some detail about why your are 
requesting funds to be used 

use check boxes (below) to indicate what paperwork is attached to cover sheet.

Leave Blank

Leave Blank

student 
aide: date 
stamp & 
initial


